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ORDINARY COUNCIL MEETING

Notice is hereby given that an Ordinary Meeting
of Council will be held on Wednesday 20 April 2016
at the John Batten Hall, Drummond Cove, commencing at 9:00am.

Maurice Battilana
CHIEF EXECUTIVE OFFICER
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No responsibility whatsoever is implied or accepted by the Shire of Chapman Valley for
any act, omission or statement or intimation occurring during Council Meeting. The Shire
of Chapman Valley disclaims any liability for any loss whatsoever and howsoever caused
arising out of reliance by any person or legal entity on any such act, omission or
statement or intimation occurring during Council or Committee Meetings.

Any person or legal entity who acts or fails to act in reliance upon any statement, act or
omission made in a Council Meeting does so at that person’s or legal entity’s own risk.

The Shire of Chapman Valley warns that anyone who has any application or request with
the Shire of Chapman Valley must obtain and should rely on

WRITTEN CONFIRMATION

of the outcome of the application or request of the decision made by the Shire of
Chapman Valley.

Maurice Battilana
CHIEF EXECUTIVE OFFICER
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ORDER OF BUSINESS:

1.0 DECLARATION OF OPENING/ANNOUNCEMENTS OF VISITORS

2.0 LOYAL TOAST

3.0 RECORD OF ATTENDANCE/APOLOGIES/LEAVE OF ABSENCE (PREVIOUSLY
APPROVED)
3.1 Present
3.2 Apologies

3.3 Approved Leave of Absence

4.0 PUBLIC QUESTION TIME

41 Questions On Notice

4.2 Questions Without Notice

5.0 APPLICATIONS FOR LEAVE OF ABSENCE
6.0 DISCLOSURE OF INTEREST
7.0 PETITIONS/DEPUTATIONS/PRESENTATIONS
Agenda Item 9.3.7 - Rob Smallwood, Mid West Digital Economy Strategic

Manager, Mid West Development Commission.

8.0 CONFIRMATION OF MINUTES FROM PREVIOUS MEETINGS

8.1 Ordinary Meeting of Council held on Wednesday 16 March 2016

That the minutes of the Ordinary Meeting of Council held Wednesday 16
March 2016 be confirmed as a true and accurate record.

9.0 OFFICERS REPORTS
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9.1
Manager of Planning
April 2016

Contents

9.1 AGENDAITEMS

9.1.1 Proposed Outbuilding
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AGENDA ITEM: 9.1.1

SUBJECT: PROPOSED OUTBUILDING

PROPONENT: WEST STEEL SHEDS FOR T & R WHITESIDE
SITE: 74 (LOT 7) HACKETT ROAD, WAGGRAKINE
FILE REFERENCE: A102

PREVIOUS REFERENCE: 6.5.11 (21/10/97), 7.3.10 (21/4/98) & 09/02-3
DATE: 12 APRIL 2016

AUTHOR: SIMON LANCASTER & KATHRYN JACKSON

DISCLOSURE OF INTEREST
Nil.
BACKGROUND

Council is in receipt of an application for an outbuilding upon 74 (Lot 7) Hackett Road, Waggrakine.
The application is presented to Council as the proposed location for the outbuilding is forward of the
existing residence. This report recommends conditional approval of the application.

COMMENT

Lot 7 is a cleared, rectangular 2.5294ha property with a 120m frontage along its western boundary to
Hackett Road. The residence, ancillary accommodation and swimming pool are clustered in the rear,
north-eastern corner of Lot 7 at the highest point of the property on the 110m contour. The property
slopes downwards towards Hackett Road with the south-western corner of the property at the 102m
contour.

Figure 9.1.1(a) -

Location Plan for 74 (Lot 7) Hackett Road, Waggrakine
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The applicant is seeking to construct an outbuilding in the in the front, north-western corner of the
property and as this would be further forward than the existing built setback line upon the property it
exceeds the delegated authority of Shire staff and must be presented to Council for its deliberation.

The proposed outbuilding would be setback 20m from the front (western) property boundary, and 5m
from the closest side (northern) property boundary. The proposed outbuilding would be 10m x 20m
(200m?) with a wall height of 4m and a total height of 4.881m, the outbuilding would be clad in classic
cream colorbond walls and pale eucalypt colorbond walls.

A copy of the submitted site and elevation plans have been included as Attachment 9.1.1(a).
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In support of their application the landowner has submitted the following information:

“I will try to explain our reasons for the proposed location of the shed.

We have ruled out the southern half of the block with a view to possible future sub
division, the house and granny flat both being in the northeast corner.

There is not enough room either behind or to the side of the house to locate the shed.
This leaves the north side of the lane running down to the road. We have various palm
trees, bushes and plants growing down this side of the block that we do not wish to cut
down.

The northwest corner of the block is virtually clear, | have taken measurements and we
can locate here with the loss of only one plant.

Both electric and water are easily accessible here and the lane will just need to be
extended by twenty metres where it turns east, for easy access to the shed.

Also, the block on the northern side of ours has its' shed located in the northwest corner.
The intended purpose of the shed is as a work area and general storage.

As for the colour of the walls and roof, we had thought Classic Cream for the walls
and Pale Eucalypt [green] for the roof, but we are open and willing to take advise on the
colour.
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I hope this relays our reasons for the proposed location, | think it is the most practical
and convenient.
Thank you for your attention in this matter.”

Figure 9.1.1(d) — View looking north-east towards proposed outbuilding location

"

In the event that Council does not consider that the application has sufficient merit, and should not be
supported, then it may consider the following alternative wording appropriate in its determination on
the application:

“That Council refuse planning approval for an outbuilding upon 74 (Lot 7) Hackett Road,
Waggrakine for the following reasons:

1 The development proposes to site an outbuilding forward of an existing residence
which is contrary to Section 4.7 of the Shire of Chapman Valley Local Planning
Policy ‘Outbuildings’ which requires that an outbuilding be sited behind the front
building line of a dwelling on lots less than 4ha.

2 Council is not satisfied that sufficient justification has been provided to warrant a
concession being granted in this instance to the requirements under Section 4.7 of
the Shire of Chapman Valley Local Planning Policy ‘Outbuildings’.

Advice Note:

(a) If the applicant is aggrieved by this determination there is a right pursuant to the
Planning and Development Act 2005 to have the decision reviewed by the State
Administrative Tribunal. Such application must be lodged within 28 days from the
date of determination.”

STATUTORY ENVIRONMENT

74 (Lot 7) Hackett Road, Waggrakine is zoned ‘Rural Residential 2’ under Shire of Chapman Valley
Local Planning Scheme No.2 (‘the Scheme’).

Section 4.2.5 of the Scheme lists the objectives of the ‘Rural Residential’ zone as being:
“(a)  Provide for residential development within a low-density environment;
(b)  Provide for other land-uses compatible with a high level of residential amenity;

(c) Prevent the establishment of land-uses more appropriately undertaken in
commercial and/or industrial areas; and

(d)  Protect the environmental and landscape values of the land.”
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Schedule 11 of the Scheme notes the following for the ‘Rural Residential 2’ zone:
“3 All buildings constructed on the land shall be sympathetic to existing landscape
elements, namely landform, vegetation and amenity, in terms of their design,
height, location, materials and cladding colours.”

Section 10.2 of the Scheme lists the following relevant matters to be considered by Council in
considering this development application:

“f)  any Local Planning Policy adopted by the Local Government under clause 2.4, any
heritage policy statement for a designated heritage area adopted under clause
7.2.2, and any other plan or guideline adopted by the Local Government under the
Scheme,...

...(I) the compatibility of a use or development with its setting; ...

...(n) the preservation of the amenity of the locality;

(o) the relationship of the proposal to development on adjoining land or on other land
in the locality including but not limited to, the likely effect of the height, bulk, scale,
orientation, and appearance of the proposal,...

.. (v) whether adequate provision has been made for the landscaping of the land to
which the application relates and whether any trees or other vegetation on the land
should be preserved;...

...(y) any relevant submissions received on the application;...

...(za) any other planning consideration the Local Government considers relevant.”

POLICY IMPLICATIONS

The Outbuildings Local Planning Policy has the following objectives:

‘3.1 To allow for a regional variation to Section 5.4.3 of State Planning Policy 3.1 -
Residential Design Codes.

3.2  To provide a clear definition of what constitutes an “outbuilding”.

3.3 To ensure that outbuildings are not used for habitation, commercial or industrial
purposes by controlling building size and location.

3.4  To limit the visual impact of outbuildings.

3.6 To encourage the use of outbuilding materials and colours that complement the
landscape and amenity of the surrounding areas.

3.6 To ensure that the outbuilding remains an ancillary use to the main dwelling or the
principle land use on the property.”

Section 4.7 of Shire of Chapman Valley Local Planning Policy ‘Outbuildings’ states that:

“4.7 An outbuilding is required to be sited behind the ‘front building line’ of a dwelling on
lots less than 4ha in area in all zones, unless sufficient justification has been
provided by the applicant and the building is consistent in design and materials with
the existing dwelling.

Note: For the purpose of this statement the ‘front building line’ is to be measured

from the closest point of the house to the front boundary drawn parallel to the
boundary as illustrated below:
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Figure 1
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The application does not comply with this policy requirement, being proposed to be sited
approximately 130m forward of the existing residence upon Lot 7.

The proposed outbuilding would comply with the 200m? total outbuilding area, 4.5m wall height and
5.5m total height established for Lot by the Outbuildings Local Planning Policy.

A local planning policy does not bind the local government in respect of any application for planning
approval but the local government is to have due regard to the provisions of the policy and the
objectives which the policy is designed to achieve before making its determination.

In most circumstances the Council will adhere to the standards prescribed in a local planning policy,
however, the Council is not bound by the policy provisions and has the right to vary the standards and
approve development where it is satisfied that sufficient justification warrants a concession and the
variation granted will not set an undesirable precedent for future development.

FINANCIAL IMPLICATIONS

On determination of this application (refusal/approval) should the applicant be aggrieved by the
determination or conditions of approval they have a right of appeal to the State Administrative Tribunal
with a cost likely to be imposed on the Shire through its involvement in the appeal process.

« Long Term Financial Plan:

The Shire of Chapman Valley Long Term Financial Plan was received by Council at its 18 September
2013 meeting. It is not considered that the determination of this application by Council would have
impact in relation to the Long Term Financial Plan.

STRATEGIC IMPLICATIONS

It is noted that there are a number of other examples of outbuildings being sited forward of the
residence within the ‘Rural Residence 2’ zone, which addresses the Hackett Road, Mills Place and
Coffee Pot Drive portion of the Shire, and the approval of this application may not therefore be
considered to set a precedent.
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Figure 9.1.1(e) — Map illustrating outbuildings sited forward of residences
within the ‘Rural Smallholding 2’ zone
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+ Strategic Community Plan:

The Shire of Chapman Valley Strategic Community Plan 2013-2023 was adopted by Council at its 19
June 2013 meeting. It is not considered that the determination of this application by Council would
have impact in relation to the Strategic Community Plan.

CONSULTATION

Section 4.11 of the Shire’s ‘Outbuildings’ Local Planning Policy notes that applications that propose
variation require consultation by means of the Shire writing directly to the surrounding landowners
inviting comment.

Section 5.5 of the Scheme also notes that when considering an application for planning approval,
where, in the opinion of the local government, the variation is likely to affect any owners occupiers in
the general locality or adjoining the site which is the subject of consideration for the variation, the local
government is to consult with the affected parties, and have regard to any expressed views prior to
making its determination.

The Shire wrote to the 6 surrounding landowners on 15 March 2016 providing details of the application
and inviting comment upon the proposal prior to 5 April 2016, a sign was also erected on-site to advise
of the received application and the opportunity for comment during this period.

At the conclusion of the advertising period 3 submissions had been received all in objection to the
application. Copies of the received submissions have been provided as Attachment 9.1.1(b).

RISK ASSESSMENT
Not Applicable.

VOTING REQUIREMENTS

Simple majority required.

Ordinary Meeting of Council 20 April 2016 - Agenda

12



STAFF RECOMMENDATION

That Council grant formal planning approval for an outbuilding upon 74 (Lot 7) Hackett Road,
Waggrakine subject to compliance with the following conditions:

1

Development shall be in accordance with the approved plans dated 20 April 2016 and subject to
any modifications required as a consequence of any conditions of this approval. The endorsed
plans shall not be modified or altered without the prior written approval of the local government.

Any additions to or change of use of any part of the building or land (not the subject of this
consent/approval) requires further application and planning approval for that use/addition.

The roof and walls of the proposed outbuilding are to be clad in coated metal sheeting (i.e.
colorbond) consistent or complementary in colour with the existing residence, and to a finish, to
the approval of the local government (zincalume is not permitted).

The use hereby permitted shall not cause injury to or prejudicially affect the amenity of the
locality by reason of the emission of smoke, dust, fumes, odour, noise, vibration, waste product
or otherwise.

The approved outbuilding is only to be used for general storage purposes associated with the
predominant use of the land and shall NOT be used for habitation, commercial or industrial
purposes.

Any soils disturbed or deposited on site shall be stabilised to the approval of the local
government.

All stormwater is to be disposed of on-site to the approval of the local government.
This approval is valid for a period of two (2) years from the date of approval and will deemed to

have lapsed if the development has not substantially commenced before the expiration of this
period.

Advice Notes:

(i)

(ii)

Where an approval has so lapsed, no development/land use shall be carried out without the
further approval of the local government having first been sought and obtained.

If the applicant is aggrieved by this determination there is a right pursuant to the Planning and

Development Act 2005 to have the decision reviewed by the State Administrative Tribunal. Such
application must be lodged within 28 days from the date of determination.
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ATTACHMENT 9.1.1(a)

RD

PA

PLAN

Ordinary Meeting of Council 20 April 2016 - Agenda



99239521

0
a
m
T
%)
= |
0
m
=
0
i_
wn
L
=

Ordinary Meeting of Council 20 April 2016 - Agenda

15



ATTACHMENT 9.1.1(b)

[Record No ({\ 1|/ 19 |

@’-ﬂ Chéh ir%an Valle
& p[@m&eﬁwzﬁ y

DEVELOPMENT APPLICATION SUBMISSION FORM

Ref: A102

PROPOSED OUTBUILDING - 74 (LOT 7) HACKETT ROAD, WAGGRAKINE

Name: /\/i'fﬂfw"i & b(/?f\'!i:/ M/)ST’/\@ /\/6;5/\/&'
Postal Address: ?& HACKETT /{f_\ WALERFK 1~E wp £530
Phone Number: o4 /73 /4' S7~5/

SUBMISSION: I:I Support [XJ Object D Indifferent

Give in full your comments and any arguments supporting your comments (if insufficient
space, please attach additional sheets) -

(ease ssz DR H LD

SignatureM ’@/‘%ﬁfsz”’yﬁ'é pate: 27" F -2V

Please return to: Chief Executive Officer or cso@chapmanvalley.wa.gov.au
Shire of Chapman Valley
PO Box 1 or (fax) 9920 5155

NABAWA WA 6532

NOTE: The local government in determining the application will take into account the submissions
received but is not obliged to support those views.

Submissions Close: 4pm Tuesday 5 April 2016
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Development Application Submission.

Re: Objection to Proposed Outbuilding - 74 (Lot 7) Hackett Road,
Waggrakine.

1 object to the proposal to develop an outbuilding in the location described in
Application for Planning Approval at the above address for the following
reasons;

Location of Outbuilding

The proposed location of the outbuilding will be in a direct line of sight from the
front of our house. It will be clearly visible from our lounge room, bedroom and
front verandah. The size of the building and proposed colour will dominate the
landscape from the street and from our property and have a negative impact on
the amenity of the rural setting.

I believe this alone is contrary to the objectives of your Outbuildings, Planning
Policy document which states

. 3.3 To ensure that outbuildings are not used for habitation, commercial or
industrial purposes by controlling building size and location.

. 3.4 To limit the visual impact of outbuildings.

. 3.5 To encourage the use of outbuilding materials and colours that
complement the landscape and amenity of the surrounding areas.

The owner has attempted to use the location of a shed on our property as a
precedent. He states in his submission “ ...the block on the northern side of ours
has its’ shed located in the northwest corner”. This cannot be a consideration for
council as the shed was built more than 25 years ago, I purchased the property 6
years ago, and as we don’t have any neighbours to the north of us it does not
interfere with anyone’s outlook. Further, the shed is half the size of the proposed
building and is nestled in amongst trees.

Stated use of Qutbuilding

The owner has stated the he intends to use the outbuilding as “a work area and
general storage”. I will argue that the outbuilding is going to be used as an
industrial shed. The owner is a flooring contractor and has approached me for
advice regarding importing procedures as [ am a retired Customs Officer and
have knowledge of the import process. He told me that he intends to import
containers of flooring from China and store the flooring in the shed. If this is to
be the case then we will have trucks delivering containers and the container will
remain on site while it is being unloaded. There will also be a noise factor with
sawing of flooring and timbers.

The fact that the outbuilding will be used for commercial purposes is also
contrary to your planning objectives.
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Owners reasons for proposed location

The owner has stated in his submission that the proposed location in the
northwest corner of his block is the only option. He gives several reasons to
justify his submission including future sub-division, lack of room behind his
house, they don’t want to cut down palm trees, proposed location is close to
power and water and close to the driveway.

All his reasons essentially will cause him the least amount of inconvenience and
cost and retain value in his property for future sub-division and cause very little
change in their rural outlook and lifestyle. Consequently his proposal will have a
major negative impact on our lifestyle and rural outlook. It will remove the sight
of an ugly building from his view and place it directly in our line of sight. It will
remove any noise and movement of trucks away from his house and place them
directly in front of our property. If the building goes ahead it will also have a
major negative effect on the value and resale potential of our property.

Summary

The owner has shown no consideration to other land owners, in particular us, as
the visual impact of the shed will affect us more than other nearby land owners.
The size, colour and location of the shed will have a major negative visual impact
on the landscape and surrounding area.

Taking into consideration the dimensions of the building and the fact that it is to
be located about 100 metres from the owners dwelling it is for all intents and
purposes an industrial shed.

The owner also argues that the proposed location will be close to water and
power, he has water and power and space close to his dwelling and close to the
driveway leading to his house.

We purchased the property to enjoy the semi-rural lifestyle and enjoy the
general amenity of the area not to look at an industrial shed. I would have
purchased in the light industrial area if I wanted that cutlook.

1 have attempted to resolve the issue with the owner however I have been met
with a negative response therefore I submit this objection for councils
consideration. If council or planning officials wish to visit my property to gain a
visual appreciation I am happy to receive them.

Thank you for the opportunity to lodge this objection.

Kind regards . 7
/M ﬁ/%ai//wzyzfﬂ yé’/j/z a/6,
Nicola (Colin) Mastrangelo Diane Mastrangelo

Mobile; 0413314575 | email; mastrangelo@westnet.com.au

077/3/030’/6
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DEVELOPMENT APPLICATION SUBMISSION FORM

Ref: A102
i PROPOSED OUTBUILDING — 74 (LOT 7) HACKETT ROAD, WAGGRAKINE |

Name: ROSS % HELEN WILL AMS
Postal Adaress: ?o BoY Iu2b RLUFE POINT 6530
Phone Number: 39 382277

SUBMISSION: D Support E Object I:] Indifferent

Give in full your comments and any arguments supporting your comments (if insufficient
space, please attach additional sheets) -

We. beliove a0Q bunlimgd on'aastoge”prpaslivy akoulel b2 oyrongoel
WMM%M W%Jﬂm wx:%o&oﬁ;xle
WW&WM%LWOL W%MWMWAML
MMC\WW,&D MMJ&QMM-\‘MQ,
wmwmﬁw
LMWXDMWMWM%MMM
o WMZMLM ‘\-U—WM&H'V%M—\AQ
Fuoronnmore., swhlon a vqiclzurg, oo GRoch. ponely
Loy 25T Sotapugecls UWMM;‘D MOAUMIAQ

Signature: Date:

Please return to: Chief Executive Officer or cso@chapmanvalley,wa.gov.au
Shire of Chapman Valley
PO Box 1 or (fax) 9920 5155

NABAWA WA 6532

NOTE: The local government in determining the application will take into account the submissions
received but is not obliged to support those views.

Submissions Close: 4pm Tuesday 5 April 2016
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DEVELOPMENT APPLICATION SUBMISSION FORM

Ref: A102
| PROPOSED OUTBUILDING - 74 (LOT 7) HACKETT ROAD, WAGGRAKINE |

Name: __ ROSS « HELEN WILLIAMS
Postal Address: PO \3074 3‘-!-26 ELUF\: PO\NT 6530

Phoﬁe Number:

SUBMISSION: D Support @ Object D Indifferent

Give in full your comments and any arguments supporting your commenits (if insufficient
space, please attach additional sheets) -

AR vaowr: Subeq sk torgo 4 lools f 20nwel B b bl
Wmmwxgﬂmwo%&mo\&wﬂ%

MWQ AonQ marh ol o oy MWMAAM
M(MNM\MWM @m%x&&wﬂ»
oML el M%MW MW,W
venmselvon WWMWMWW
Ao Sy %wam or K, ommome op M wata .
OWJ%WWMWW%MWMM

%Mzﬂm.%ﬁ.ek

MM—;&W bo opproreel , v comareles o wlouy-

Signature: Date:

Please return to: Chief Executive Officer or cso@chapmanvaliey.wa.gov.au
Shire of Chapman Valley
PO Box 1 or (fax) 9920 5155

NABAWA WA 6532

NOTE: The local government in determining the application will take into account the submissions
received but is not obliged to support those views.

Submissions Close: 4pm Tuesday 5 April 2016

i
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DEVELOPMENT APPLICATION SUBMISSION FORM

Ref: A102

PROPOSED OUTBUILDING — 74 (LOT 7) HACKETT ROAD, WAGGRAKINE

Name: ROSS <« HELEN WILLIAMS

Postal Address: O BOK 3JLk2.6 BLUEE PONT WA 6530

Phone Number: c' 9 38 227 ,

SUBMISSION: D Support Object I:l Indifferent

Give in full your comments and any arguments supporting your comments (if insufficient
space, please attach additional sheets) -

rhong _shoudd, MJM MWMM% "«Q?«ML
MWWWM MA.A 'Laasre om 4
-'wz.u(

WLMQ.QLRTHMMMM‘IL;.M portiodly epppade s,
WWM MWWM@CM

| -VNNWMJLQW%M (l W%WM]

MM%W‘J‘{\W“M MW\/WAMW

Signature: __H-J. _Wetbmna . Date: 29— 3 — 20]b
Please return to: Chief Executive Officer or cso@chapmanvalley.wa.gov.au
Shire of Chapman Valley
PO Box 1 or (fax) 9920 5155

NABAWA WA 6532

NOTE: The local government in determining the application will take info account the submissions
received but is not obliged to support those views.

Submissions Close: 4pm Tuesday 5 April 2016
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1* April 2016

Chief Executive Officer
Shire of Chapman Valley
PO Box1

Nabawa. W.A. 6532

Development Application Submission Form.
Re: Proposed Qutbuilding — 74 (Lot 7) Hackett Road, Waggrakine.

I object to the proposal to develop an outbuilding in the location described in
Application for Planning Approval at the above address for the following
reasons;

Location of Outbuilding

The proposed location of the outbuilding is sited forward of the existing
residence, which is in direct contradiction to the Shire of Chapman Valley
‘Outbuildings’ Policy. It will also detract the landscape in this beautiful semi-
rural area and it will be in a direct line of sight from the front of my house
toward the foot of the Moresby Ranges. The size of the building, at that location,
will impact negatively on current residences in the area.

There is sufficient room to locate this shed beside the house which negates the
proposer’s comments for ease of access to water and power and the need to cut
down the palm trees. Also, why would a storage shed and workshop be located
so far away from the house? (Is there an ulterior motive for this structure?)

I note that the proposer states that the block next door has a shed on the North
West corner, but that shed is rather small and it is located next to the water
storage area so does not have an impact on any residences in the area.

Thank you for the opportunity to comment on this proposal.

Kind regards

Zbiszek “Wog” Slawinski.
Currently from 466 Silver Hill Road, Glaziers Bay, Tas. 7109
From 234 April 2016 address will be 65 Hackett Road, Waggrakine 6530.

Email: ozewog@yahoo.com
Phone 0417959244

i
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AGENDA ITEM: 9.21

SUBJECT: FINANCIAL REPORTS FOR MARCH 2016
PROPONENT: SHIRE OF CHAPMAN VALLEY

SITE: SHIRE OF CHAPMAN VALLEY

FILE REFERENCE: 307.04

PREVIOUS REFERENCE: N/A

DATE: 11 APRIL 2016

AUTHOR: DIANNE RAYMOND

DISCLOSURE OF INTEREST
Nil
BACKGROUND

Financial Regulations require a monthly statement of financial activity report to be presented to
Council.

COMMENT

Attached to this report are the monthly financial statements for March 2016 for Council’s review.

STATUTORY ENVIRONMENT

Local Government Act 1995 Section 6.4
Local Government (Financial Management) Regulations 1996 Section 34

POLICY IMPLICATIONS
Policy 5.70 Significant Accounting Policies

Extract:
“2.  Monthly Reporting

In accordance with Section 6.4 of the Local Government Act 1995 and Regulation 34 of
the Financial Management Regulations 1996, monthly reporting will be provided as
follows:

Statement of Financial Activity

Balance Sheet and statement of changes in equity
Schedule of Investments

Operating Schedules 3 — 16

Acquisition of Assets

Trust Account

Reserve Account

Loan Repayments Schedule

Restricted Assets

0. Disposal of Assets

A value of 10 percent is set for reporting of all material variances.”

Q2OONSOIOALND

FINANCIAL IMPLICATIONS

As presented in March 2016 financial statements.

+« Long Term Financial Plan (LTFP):

No significant affect on the LTFP

STRATEGIC IMPLICATIONS
Nil
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+ Strategic Community Plan/Corporate Business Plan:

Nil
CONSULTATION
Not applicable
RISK ASSESSMENT

The associated risk would be the failure to comply with Local Government Financial Regulations
requiring monthly reporting of financial activity.

VOTING REQUIREMENTS
Simple Majority

STAFF RECOMMENDATION

That Council receives the financial report supplied under separate attachment for the month of March
2016 comprising the following:

. Summary of Payments

. Summary of Financial Activity,

. Net Current Assets

. Detailed Statement of Financial Activity,
. Details of Cash and Investments,

. Statement of Significant Variations,
. Summary of Outstanding Debts

. Reserve Funds

. Information on Borrowings

. Disposal of Assets

. Acquisition of Assets

. Rating Information

. Trust Fund Reconciliations

. Bank Reconciliation
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9.3
Chief Executive Officer
April 2016
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and Trading Local Laws 2016

9.3.13 Shire of Chapman Valley Dogs Local Law 2016
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AGENDA ITEM: 9.3.1

SUBJECT: 2016/2017 BUDGET REQUESTS
PROPONENT: CRS MALUISH & CV P&C ASSOCIATION
SITE: SHIRE OF CHAPMAN VALLEY

FILE REFERENCE: 306.00

PREVIOUS REFERENCE: NIL

DATE: 20t APRIL 2016

AUTHOR: MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER

DISCLOSURE OF INTEREST
Nil
BACKGROUND

Councillors were requested to submit any budget requests for the forthcoming budget by the 1st April.

COMMENT

Cr Maluish has submitted requests for 2016/2017 Budget consideration (request attached). Cr Maluish
may wish to add to his submission and/or the comments on this report.

Correspondence has also been received from the Chapman Valley Parents & Citizens Association
(CVPC) requesting a budget allocation of $500 be considered as a Shire contribution to help cover
some of the costs of the Community Christmas Tree (correspondence attached).

Below is a summary of the budget request received from Cr Maluish:

Item Estimated Comments
Costs
1 | Bill Hemsley Park $100,000 Carry-over the unused amount of the $100,000
allocated in 2015/2016 Budget.
Staff Comment — At this stage it is not expected
much (if any) of the $100,000 Shire allocation in
2015/2016 for this project will be used.
2 | Parkfalls Estate $100,000 Carry-over the unused amount of the $100,000
Improvement Plan. allocated in 2015/2016 Budget.
Staff Comment — At this stage it is hoped the verge
works within the Parkfalls Estate will be completed
by 30/6/16. However; the Draft 2016/2017
Roadworks Program has indicated an amount of
approximately $147,000 to undertake this work.
3 | Bill Hemsley Park $50,000 Contingency in lieu of Parkfalls Estate
Improvement Plan.
Staff Comment — | am assuming this item is only to
be considered if ltem 2 above is not included in the
16/17 budget.
4 | Bill Hemsley Park Building | $32,200 If Office included in proposed building this amount
be taken from the Building Reserve.
(Note:
approx.. Staff Comment — This is supported as the Office
amount listed | would be predominantly for Shire use and was an
in submission | item added to the original concept plan for this
of $50,000. building. This will also remove the need for the
Estimated Shire to continue with the Shop Front facility in the
amount by Geraldton CBD area.
Architect is
approx..
$32,200
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5 | Elected Members $72,000 Annual Fee in lieu of Meeting Fees.
Allowance

(Note: Actual | Staff Comment — The actual amount is set by the

cost of Annual | Salaries & Allowance Tribunal (SAT) and is

Fee based on | reviewed annually by SAT.

the most

recent SAT Last year’s SAT determination set the Annual

determination | Allowance in lieu of Meeting Attendance Fees as

would be being:

$83,945).

Minimum Maximum
Shire President $3,500 $19,055
Councillor $3,500 $9,270
| am assuming Cr Maluish was simply estimated
his budget request amount on the maximum Fee
being paid to all Councillors, yet was not aware of
the higher amount paid to the President?
STATUTORY ENVIRONMENT

Council adopts the Annual Budget in accordance with the Local Government Act and associated
Regulations at which time all items listed in the Draft Budget are considered.

POLICY IMPLICATIONS
No policy affected

FINANCIAL IMPLICATIONS

As previously mentioned, the Building Reserve Fund has a specific purpose, which may accommodate
some, yet not all aspect of the Bill Hemsley Park Concept Plan.

Council did budget a contribution of $100,000 from the Municipal Fund in the 2015/2016 Budget.
However, it is not anticipated this will used this financial year due to the timeframe involved with
finalizing the Concept Plan and seeking grant funding from external organisations.

In regards to the move away from the meeting attendance fees to an annual fee paid in lieu for
Elected Members, | fully support this request as it removes any ambiguity and legislative
interpretations on the eligibility for payment of meeting attendance fees. However; | am recommending
this matter be dealt with separately and form part of the annual review of Elected Members Allowance,
rather than here.

« Long Term Financial Plan (LTFP):

Council's existing LTFP and Capital Building Program has the Bill Hemsley Park development
listed. Therefore the budget request for this particular item is consistent with these forward planning
documents.

STRATEGIC IMPLICATIONS

Establishment of items in the Bill Hemsley Park was always dependent on the Concept Plan being
finalised and endorsed by Council. This has now been achieved. However; there is still no guarantees
all the aspects of the plan will automatically be implemented as this will obviously be subject to funding
availability and Council endorsement to implement aspects of the Concept Plan.

+ Strategic Community Plan/Corporate Business Plan:

We need good Maintain existing services Provide and maintain community
services to support and facilities buildings and facilities, including roads
our development as a

Shire
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CONSULTATION

The Budget process includes Committee meetings (e.g. Building, Roads) and consultation with
Elected Members & Staff to establish a Draft Budget for Council consideration.

The Budget process also needs to consider the Integrated Planning & Reporting documents to ensure
the draft presented identifies existing items and any alteration to the long term planning for the Shire.

RISK ASSESSMENT

The IPR process is designed to assist the local government with decision making on items included (or
not) in annual Budgets as these strategic plans should identify the long term affordability of major
expenditure items.

VOTING REQUIREMENTS

Simple majority

STAFF RECOMMENDATION

1. Council allocates the following items into the Draft 2016/2017 Budget for further consideration:

Item Estimated Comments
Costs
1 | Bill Hemsley Park. $100,000 Carry-over the unused amount of the $100,000
allocated in 2015/2016 Budget.
2 | Bill Hemsley Park $32,200 If Office included in proposed building at Bill
Building. Hemsley Park then this amount be taken from

the Building Reserve.

2. Council not include the following items as requested:

1 | Bill Hemsley Park. $50,000 Contingency in lieu of Parkfalls Estate
Improvement Plan.
2 | Parkfalls Estate $100,000 Carry-over the unused amount of the $100,000
Improvement Plan. allocated in 2015/2016 Budget.

This will be dealt with as part of the Road
Infrastructure Committee recommendations
made to Council and will be treating in
accordance with the conditions set by Council
for road funding allocations.

3 | Elected Members Maximum Fee | To be dealt with at a separate Agenda ltem
Annual Fee in lieu of | set by SAT. when determining all Elected Member’s
Meeting Attendance Allowances.

Fees.

4 | CVPC Christmas $500 Advise CVPC to apply for funding assistance

Tree Event. through the Community Growth Fund process

for their event.
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Chapman Valley P&C Assoc. Inc

P.O Box 28 ABN: 90 515 679 536
NABAWA WA 6532

18" March 2016

Shire of Chapman Valley
C/- Post Office
NABAWA WA 6532

To Whom It May Concern,

Re: Community Christmas Party

On behalf of the Chapman Valley Parents & Citizens Association, we would like to request that
the amount of $500 be added to the budget to help cover some of the costs involved in the
“Community” Christmas Party.

Following on from a meeting with the Chief Executive Officer last week, the P&C have been
running the community party for quite a few years yet no formal arrangement has ever been
entered into. Whilst the “parents” and/or “members” of the P&C are still happy to organize the
event and have even gone to the expense of buying a new Christmas Tree last year, we are
unable to fully fund the event every year as the money we raise (under our guidelines by
WASCCO) should only be used for the benefit of the children at Chapman Valley Primary
School.

Due to this issue we are requesting that the Shire contribute or make provision in your budget for
$500 per year to go towards the costs of the Community Christmas Party.

Please do not hesitate to contact me to discuss this matter further if required.

Yours Sincerely,

AAokpped

Christine Philippa
Secretary
Chapman Valley Primary School P&C Association
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AGENDA ITEM: 9.3.2

SUBJECT: LOCAL GOVERNMENT ELECTED MEMBERS ALLOWANCES
PROPONENT: SHIRE OF CHAPMAN VALLEY

SITE: SHIRE OF CHAPMAN VALLEY

FILE REFERENCE: 401.04

PREVIOUS REFERENCE: NA

DATE: 20t APRIL 2016

AUTHOR: MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER

DISCLOSURE OF INTEREST
Nil
BACKGROUND

The Western Australian Salaries and Allowances Tribunal (WASAT) are scheduled to release their
determination in late June of the review of the Local Government elected member allowances under the
Salaries and Allowances Act, 1975, Pursuant to Section 7(B).

At the time of writing this Report the WASAT determination for 2016/2017 had not been received.
However, it is not anticipated there will be any significant changes to the fees set in the previous year.

COMMENT

Council Meeting Attendance Fees:

The 2015/2016 Council Meeting Attendance Fees were set at the maximum amounts of:

O President $477 per meeting;
0O Councillors $232 “

Below is the range set by the WASAT with their 15/16 determination was:

Minimum Maximum
Shire President $88 $477
Councillor $88 $232

Committee Meeting Attendance Fees:

The 2015/2016 Council Meeting Attendance Fees were set at the maximum amounts of:

0 President $113 per meeting;
O Councillors $113 “

Below is the range set by the WASAT with their 15/16 determination was:

Minimum Maximum
Shire President $44 $116
Councillor $44 $116

Annual Attendance fees in lieu of Council meeting fees above

Council has opted for the Meeting Attendance Fees instead of the Annual Attendance Fee in lieu of
these payments per meeting. However, for Council information, below is the 15/16 range set by the
WASAT:

Minimum Maximum
Shire President $3,500 $19,055
Councillor $3,500 $9,270
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Annual President and Deputy President Allowances

The 2015/2016 President and Deputy President Allowances were set at amounts of:

O President $6,426 per annum; &
O Deputy President $1,606 per annum (i.e. 25% of President Allowance)

Below is the range set by the WASAT with their 14/15 determination was:

Minimum Maximum
Shire President $500 $19,570 (based on 0.2% of operating revenue as a
maximum)
Dep. Shire Pres (25%) $125 $4,892

Based on the maximum President Allowance being $19,570 or 0.2% of the previous years operating revenue
(i.e. 14/15 Op. Revenue was $4,946,429) whichever the lesser amount, the maximum to be paid in 16/17 is
as follows:

» Presidents Allowance - $4,946,429 x 0.2% = $9,892.85; and
» Deputy President Allowance - 25% of President Allowance = $2,473.21

Information and Communication Technology (ICT) Annual allowance for expenses (s5.99A(b) reg 32(1))

The 2014/2015 ICT annual allowance was set at the following amount:

O All Councillors $1,000 per annum;

Below is the range set by the WASAT with their 14/15 determination was:

Minimum Maximum
All Councillors $500 $3,500
STATUTORY ENVIRONMENT

Local Government Act 1995
Salaries and Allowances Act 1975

POLICY IMPLICATIONS
Nil
FINANCIAL IMPLICATIONS

No significant financial implications as funds are budgeted annually to cover these costs.

« Long Term Financial Plan (LTFP):

Nil affect on the LTFP

STRATEGIC IMPLICATIONS

It is important Elected Members are remunerated for their contribution to local government.

+ Strategic Community Plan/Corporate Business Plan:

No affect on integrated planning for the Shire.

CONSULTATION

A Budget Request has been received from Cr Maluish for Council to move away from the current
Meeting Attendance Fee to an Annual Attendance Fee in lieu of these payments per meeting. This is
reflected in the Staff Recommendation below.
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RISK ASSESSMENT
No risk associated with this Agenda item.

FINANCIAL IMPLICATIONS

The 2016/2017 Draft Budget allocations will be set as per the Staff Recommendation; however, these
can be altered either at this meeting or the meeting when Council considers adopting the 2016/2017
Budget.

STRATEGIC IMPLICATIONS
Nil

VOTING REQUIREMENTS
Simple Majority

STAFF RECOMMENDATION

Council approves the following Elected Members allowances for the 2016/17 Budget:
i. Annual Attendance Fee be paid in lieu of Meeting Attendance Fee for the President &
Councillors and be set at the maximum amount legislated by the Western Australian Salaries
and Allowances Tribunal in their 2016 determination;

ii. President’s Annual Allowance to be set at the maximum amount as legislated by the Western
Australian Salaries and Allowances Tribunal in their 2016 determination; and

iii. Deputy Annual Presidents Allowance - Set at 25% of the President Allowance.

iv. Information and Communication Technology Annual allowance for expenses be set at $1,000
for all Councillors;
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AGENDA ITEM: 9.3.3

SUBJECT: BUILDING & DISABILITY SERVICES COMMITTEE MEETING
PROPONENT: SHIRE OF CHAPMAN VALLEY

SITE: VARIOUS SITES

FILE REFERENCE: 801.00

PREVIOUS REFERENCE: NIL

DATE: 20" APRIL 2016

AUTHOR: MAURICE BATTILANA

DISCLOSURE OF INTEREST

Nil

BACKGROUND

The Shire of Chapman Valley Building & Disability Services Committee met on the 10" March 2016 for
the Annual Inspection of Councils buildings followed by the Committee meeting in the Council

Chambers Nabawa.

The unconfirmed minutes of the meeting have been provided under separate cover for Council
reference and information

COMMENT

The minutes and recommendations from the Building & Disability Services Committee meeting are
presented for Council consideration.

STATUTORY ENVIRONMENT
Local Government Act 1995
POLICY IMPLICATIONS

The following Polices/Procedures affect buildings under the management and control of the Shire:

MANAGEMENT PROCEDURE No. CMP-006

MANAGEMENT PROCEDURE BUILDING AND DISABILITY SERVICES COMMITTEE
RESPONSIBLE DIRECTORATE LAND & BUILDINGS

RESPONSIBLE OFFICER BUILDING SURVEYOR/PROJECTS OFFICER
PREVIOUS POLICY No. 4.10

RELEVANT DELEGATIONS

OBJECTIVES:

Develop a structured approach to inspection and evaluating building and disability services
and access for all building under the ownership and control; of the Shire of Chapman
Valley.

MANAGEMENT PROCEDURE STATEMENT/S:

Building inspections in regard to maintenance will be held by March/April each year. Report and
recommendations will be presented to Council meeting so that estimates can be included in Budget
preparations. Council’'s Building Surveyor is to be involved in such inspections together with
committee members for Council’s properties.

Tenants of Council residential buildings will be advised at least 72 hours prior to the time of the
impending inspection.

Yuna Hall Committee, Nanson Historical Society, Sporting Clubs, Chapman Valley Agricultural
Society Committee and all other relevant users of Council controlled buildings are to be invited to
either attend site visits of the building relevant to them or provide Council with items of concern they
may have.
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MANAGEMENT PROCEDURE No.

CMP-007

MANAGEMENT PROCEDURE

NABAWA AND YUNA TENNIS CLUB

RESPONSIBLE DIRECTORATE

LAND & BUILDINGS

RESPONSIBLE OFFICER

BUILDING SURVEYOR/PROJECTS OFFICER

PREVIOUS POLICY No.

4.20

RELEVANT DELEGATIONS

OBJECTIVES:

Clarify the responsibilities of the various clubs & organisation and the Shire of Chapman
Valley in regards to the use of building and facilities at the Nabawa & Yuna Tennis Club

precincts.

MANAGEMENT PROCEDURE STATEMENT/S:

CARE, CONTROL AND MANAGEMENT

(a) Tennis Club to be responsible for care and maintenance of the playing surface and surrounding

fences.

(b) Tennis Club to be responsible for nets, poles and the painting of lines etc.

(c) The Tennis Club to have first call on the use of the courts at all times.

(d) School children are allowed to use the courts, free of charge, during school hours whilst under
proper supervision when courts are not required for the Tennis Club.

(e) The residents of the Shire are able to use the courts when not required by the Tennis Club

Members.

(f) Club may charge hire for the use of its own equipment to local organisations but not for the use of

the courts.

(g) Anybody outside the district wishing to hire the courts must apply to the Shire.
(h) Tennis Club is responsible for the cleaning of club house, viewing areas, etc.

MANAGEMENT PROCEDURE No.

CMP-008

MANAGEMENT PROCEDURE

COMMUNITY CENTRE CROCKERY

RESPONSIBLE DIRECTORATE

LAND & BUILDING

RESPONSIBLE OFFICER

CHIEF EXECUTIVE OFFICER

PREVIOUS POLICY No.

4.30

RELEVANT DELEGATIONS

OBJECTIVES:

Control the access and use of Shire owed crockery at the Nabawa Community Centre.

MANAGEMENT PROCEDURE STATEMENT/S:

The Community Centre crockery is not available for hire or use other than for functions held at the
Community Centre, except where the Chief Executive Officer has granted approval for such hire.

MANAGEMENT PROCEDURE No.

CMP-010

MANAGEMENT PROCEDURE

COMMUNITY CENTRE / SPORTING COMPLEX /
NABAWA HALL HIRE CONDITIONS

RESPONSIBLE DIRECTORATE

LAND & BUILDINGS

RESPONSIBLE OFFICER

CHIEF EXECUTIVE OFFICER

PREVIOUS POLICY No.

4.40

RELEVANT DELEGATIONS
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OBJECTIVES:

Clarify the responsibilities of the various clubs & organisation and the Shire of Chapman
Valley in regards to the use of Nabawa Community Centre, Sporting Complex and Hall.

MANAGEMENT PROCEDURE STATEMENT/S:

1. All hire charges must be paid at the Shire Office before keys will be issued.

2. Keys issued under the Non-Cut Key System to Clubs or community organisations will require
a bond to be paid prior to issue. Bond will be an amount equivalent to the cost to
replace/adjust locks and cut new key(s) in the event of loss. If a key(s) is lost, the relevant
lock(s) will have to be renewed and the actual cost of this replacement will be the
responsibility of the hirer.

Keys issued to Clubs or community organisations must be returned to the Shire Office at the
end of their season.

3. It is the responsibility of the hirer to ensure the conduct of the persons present at the time of
their function is orderly.
4. Itis illegal to consume liquor on any part of the building and grounds without the prior

written approval of the Council. An additional licence must be obtained from the Police for
the sale of liquor.

5. The cleaning of all facilities used is the responsibility of the hirer, however if the premises
have been left in an untidy state and Council is required to clean them, costs involved in
such cleaning will be payable by the hirer.

If any items used (e.g.: barbecues, etc.) are left in an unsatisfactory condition, the Hirer will
be requested to carry out the necessary cleaning or repairs to such items to the satisfaction
of the Chief Executive Officer.

If in the event that any specific Hirer refuses to undertake the necessary cleaning and/or
repairs required as specified, then Council Staff will carry out this work and an appropriate
charge specified by the Chief Executive Officer will be forwarded to the Hirer.

Any future use of such items by the specific Hirer will require a bond to be deposited with
Council prior to use.

This bond will be set by Council at the time fees and charges are set annually and will not
be refunded until the items have been returned in a satisfactory condition.

6. Ensure all lights, including lights on the oval, are turned off after function. Penalty may be
imposed if lights left on.
7. No spiked shoes or boots or the like to be worn in any part of the building except the two

main change rooms and public toilets.

8. Crockery and Cutlery Hire
Breakages and losses - the cost of all replacements is the responsibility of the hirer.

9. Furniture
Tables or chairs are not to be removed from the building unless with the prior approval of the
CEO. All tables and chairs must be stacked in an orderly manner and not left out after the
event.
Furniture must not be dragged across floors.

10.  The building must be left locked up and with all lights switched off.

11.  Exemption to hall hire charge
The Chapman Valley Parents and Citizens Association is exempt from paying hall hire
charges at the Nabawa Community Centre for the following events: -

. Annual Christmas Tree
. Annual quiz night
. School Presentation night.

Footnote — Community Newspaper Group “Valley Vibes” are exempt from paying hire
charges for the “clinic” room at the Community Centre.

12  When alcohol is to be consumed on the premises, a refundable bond, in accordance with
that set annually by Council, is to be collected from hirers of this facility. The Chief
Executive Officer has the authority to impose or waiver this charge on any hirer, regardless
of whether alcohol is consumed or not.

MANAGEMENT PROCEDURE No. CMP-011

MANAGEMENT PROCEDURE NABAWA OVAL ARENA FENCE
RESPONSIBLE DIRECTORATE LAND & BUILDINGS
RESPONSIBLE OFFICER CHIEF EXECUTIVE OFFICER
PREVIOUS POLICY No. 4.50
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| RELEVANT DELEGATIONS

OBJECTIVES:

Control the access to and use & Maintenance of the arena perimeter fencing at the Nabawa

Sports ground oval.

MANAGEMENT PROCEDURE STATEMENT/S:

The Football Club is responsible for maintaining the Nabawa oval arena fence as they receive the

revenue from the arena advertising.

MANAGEMENT PROCEDURE No.

CMP-009

MANAGEMENT PROCEDURE

COMMUNITY CENTRE FURNITURE

RESPONSIBLE DIRECTORATE

LAND & BUILDINGS

RESPONSIBLE OFFICER

CHIEF EXECUTIVE OFFICER

PREVIOUS POLICY No.

4.60

RELEVANT DELEGATIONS

OBJECTIVES:

Control the access and use of Shire owed furniture at the Nabawa Community Centre.

MANAGEMENT PROCEDURE STATEMENT/S:

Council hires its tables and chairs to local organisations on the understanding that the hirer will be

responsible for loss or breakages.

Hall hirers to have precedence for the use of the tables and chairs

The Chief Executive Officer has the discretionary power to approve or disallow any such relocation

of Council owned tables and chairs.

MANAGEMENT PROCEDURE No.

CMP-012

MANAGEMENT PROCEDURE

NANSON SHOW GROUNDS — ANNUAL CHAPMAN
VALLEY SHOW

RESPONSIBLE DIRECTORATE

LAND & BUILDINGS

RESPONSIBLE OFFICER

CHIEF EXECUTIVE OFFICER

PREVIOUS POLICY No. 4.70
RELEVANT DELEGATIONS

|

BJECTIVES:

Ensure adequate and timely assistance is provided to the Chapman Valley Agricultural
Society for the preparation of the annual Chapman Valley Agricultural Show at the Nanson
Showgrounds.

MANAGEMENT PROCEDURE STATEMENT/S:

The following Operational Procedure is to be followed for the preparation of the Nanson Show
Grounds for the Annual Chapman Valley Agricultural Show:

TIME FRAME OFFICER
OPERATIONAL PROCEDURE RESPONSIBLE
1. | Spray winter weeds along road verge and on the Senior Ranger
1 month grounds for star thistle, roly poly and walkaway bur
prior to show

Building Surveyor
Works Supervisor

Check all buildings for maintenance to be completed
Mow surrounds, car parks and whipper snipper around

w|n

2 weeks
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prior to show buildings and fences

4. | Assist with the hosing out of the Hall — 2 weeks before Building Surveyor /
the Show. Senior Ranger

5. | Grade firebreaks around Nanson Show Grounds — Works Supervisor
September.

6. | Contact show secretary and offer council staff for Works Supervisor
setting up the show — Monday before the show.

1 week 7. | Cartage of 100 chairs from the Community Centre to Works Supervisor
prior to show the dining room — Tuesday before the show

8. | Grade and water roads, parking areas, walkways and Works Supervisor
entrances into Nanson Show Grounds — Tuesday
before the show.

9. | Check the toilets and tanks for maintenance — Building Surveyor
Wednesday before the show and 1 week prior to
Merino Stud Breeders Show.

10. | Deliver rubbish bins, rubbish crate and recycling bins Works Supervisor
to Nanson Show Grounds — Friday before the show.

11.| Fire truck — Ensure available with volunteer on the Building Surveyor /
show day — wet down dusty areas. Senior Ranger

12. | Contact the cleaners to have the toilets cleaned twice Admin Manager
throughout the show day & ensure enough hand
towels, toilet rolls etc

13. | Create ‘No Parking’ signs day before show and post Works Supervisor
along Chapman Valley Road on the day of the show.

14. | Mow surrounds, car parks and whipper snipper around Works Supervisor

2 days buildings and fences — 2 weeks prior and 2 days prior
prior to show to the show
15. | Grade McCagh Road to Mt Erin-Nabawa Road Works Supervisor

MANAGEMENT PROCEDURE No.
MANAGEMENT PROCEDURE
RESPONSIBLE DIRECTORATE LAND & BUILDINGS
RESPONSIBLE OFFICER CHIEF EXECUTIVE OFFICER
PREVIOUS POLICY No. 4.80

RELEVANT DELEGATIONS

OBJECTIVES:

Clarify the responsibilities of the Chapman Valley Football Club and the Shire of Chapman
Valley in regards to the use of Nabawa Sporting Complex change rooms.

MANAGEMENT PROCEDURE STATEMENT/S:

CMP-013
CHANGE ROOMS - CHAPMAN VALLEY FOOTBALL

1. Club to be responsible for any damage to the premises, which may occur when being used by
them.

2. Approval must be granted by Council before any structural alterations take place to the
building.

3. Club will be permitted to lock up the clubrooms for their own use and be responsible for their

cleanliness etc. Other organisations to be permitted the use of the room by agreement subject
to them paying for any damage and leaving the premises clean.

4. Club to be responsible for leaving the change rooms, kitchen, upstairs function room, toilets,
viewing area etc; clean after every use by them, including training nights. Rubbish caused by
everyday use to be their responsibility. Internal litterbins must be emptied into outside bins or
trailer after use.

5. Council to hand over buildings in a clean and tidy state at the start of the season and must be
returned the same way.

6. Ensure all building and oval lights are turned off after function. Penalty may be imposed if
lights left on.

Ordinary Meeting of Council 20 April 2016 - Agenda



MANAGEMENT PROCEDURE No. CMP-014
MANAGEMENT PROCEDURE SPORTS GROUND
RESPONSIBLE DIRECTORATE WORKS & SERVICES
RESPONSIBLE OFFICER CHIEF EXECUTIVE OFFICER
PREVIOUS POLICY No. 4.90
RELEVANT DELEGATIONS

OBJECTIVES:

Protect the playing surface of the Nabawa Sporting Complex oval.

MANAGEMENT PROCEDURE STATEMENT/S:

The area defined for the sports oval be used solely for the purpose of pedestrian team sports

MANAGEMENT PROCEDURE No.

CMP-015

MANAGEMENT PROCEDURE

COUNCIL HOUSING / BUILDINGS

RESPONSIBLE DIRECTORATE

LAND & BUILDINGS

RESPONSIBLE OFFICER

BUILDING & PROJECTS

PREVIOUS POLICY No.

4.100

RELEVANT DELEGATIONS

OBJECTIVES:

Outline the requirements for the lease/rental of Shire owned residential properties.

MANAGEMENT PROCEDURE STATEMENT/S:

Bond

A bond is to be imposed upon all new tenants renting Council houses with the amount being that
as set by the current year's budget. The bond amounts are to be set for both Council employees
and private tenants and reviewed annually. This bond is to be forwarded to the appropriate
organisation to be held in trust in accordance with legislative requirements.

Council employee tenants are to be given the option of paying the bond amount by instalment

deductions from their fortnightly pay.

Residential Tenancies Act 1987

Council adopts the "Standard Residential Tenancy Agreement" guidelines for all future tenants

with the following additional conditions:

(i) The tenant will be in breach of a term of his Agreement if his/her employment with the
Chapman Valley Shire Council ceases for any reason.
(i) Al persons occupying Council owned houses are to complete and sign tenancy

agreements.

(i) Houses may be allocated to various staff positions.

(iv) Itis the responsibility of the tenant to ensure the gardens, yard and house surrounds are
kept in a neat and tidy condition and lawns and gardens not be let to die or deteriorate.

(v) If applicable it is the responsibility of the tenant to maintain the swimming pool located at
the premises and ensure all isolation fencing complies with legislation.

MANAGEMENT PROCEDURE No.

CMP-018

MANAGEMENT PROCEDURE

CHAPMAN VALLEY HISTORICAL SOCIETY

RESPONSIBLE DIRECTORATE

ADMINISTRATION

RESPONSIBLE OFFICER

CHIEF EXECUTIVE OFFICER

PREVIOUS POLICY No.

4.140

RELEVANT DELEGATIONS
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OBJECTIVES:

Clarify use of land upon which the Chapman Valley Historical Society is placed.

MANAGEMENT PROCEDURE STATEMENT/S:

Be granted the use of Lot 500 East Terrace, Nanson (Reserve 13226) and the structures upon it.

FINANCIAL IMPLICATIONS

Recommendations coming out of the Committee meeting will be presented to Council for
consideration for allocation into the forthcoming and future draft budgets.

. Long Term Financial Plan (LTFP):

The Five Year Building Program will also have an effect on the Shire’'s Integrated Planning
and Reporting, which sets Councils future long term direction and planning.

STRATEGIC IMPLICATIONS

It is important for Council to have a strategic approach to managing all its assets, which included
buildings.

. Strategic Community Plan/Corporate Business Plan:

We want to strengthen our Maintain a resilient and Provide and maintain offices,

community’s position for the independent Shire housing and other buildings

future and facilities for the operation
of the Shire

VOTING REQUIREMENTS
Simple Majority

COMMITTEE RECOMMENDATIONS

Council receive the Minutes of the Building & Disability Services Committee and endorse the
recommendations within i.e.

Recommendation 1 - Review of Operating Building Maintenance Program

Council consider the following amendments to the existing Operating Building Maintenance Program:

e Yuna Hall
. Toilet block paint and gutter on library
. Remount fire extinguisher
. Flyscreen door on kitchen
. Change lock to library to restricted system
. Replace blind panels in library

¢  Yuna Community Centre
. CABY install cupboards in kitchen and soundboards at their cost
. Run tiles up to hand dryers in both male and female toilets

e Shire Depot
. Advertise the fire shed for disposal

e Shire house — Lot 23 Chapman Valley Road, Yuna - Subject to possible disposal of asset
. Fix or replace toilet
. Replace roller door to shed

e Community Centre
. Continue replacement gutters
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Pre-school
. Remove swings and tyres. re-establish lawn

Nabawa Recreation Centre

. Replace whirly bird in basketball stadium and roof sheet middle of building

. Industrial marine carpet to timekeepers box

. Purchase 15 trestle tables and 50 chairs for bar area

. Request CVFC replace grate and repair hole in ceiling and cornice in training rooms
as per Management Procedure CMP-013

. Offer old Goal posts to CVFC to use as flag poles adjacent to scoreboard installed to
the satisfaction of the Building Officer.

. Upgrade retic pipe to oval to blueline

Nabawa Depot

. Replace guttering on gardener shed front & rear plus move downpipe
. Tidy up around gardener shed
. Replace pit grate
. Slope in Maintenance shed — paint hazard stripe
Shire Office
. Air conditioners to 4 offices
. Blinds to Chamber windows
. Repair to Exit signs throughout building
. Fire extinguisher increase maintenance costs as per requirements
. Patio over table and paint table and chairs

Centenary Park

. Silicon crack in floor of gazebo
. Fix water fountain
Cemetery
. Fencing around unmarked grave
. Fencing on south side of car park to be replaced

Historical Society Grounds

. Upgrade power board

. Prune trees on East Terrace

. Possum proof roof in Road Board Building

. Vaughan Sheilds shed roof needs requires sealing down middle (CVHS agreed to do)

. Repair front door to main Exhibition Hall

. Acknowledge the Anzac structure and path (fully funded by CVHS) — await for
application

Coronation Beach
. Fencing
. Signage

Recommendation 2 - Review of Capital Building Works Program

Council consider the following amendments to the existing 5 Year - Capital Building Works Program.

Move CEO house to year 2020-2021

Bring in Office extension to 2016-2017

Remove $100,000 depot shed from 2016-2017

Nanson Showground Pavilion - replace roof sheeting 2020-2021 (grant and external funding
reliant)

Recommendation 3 — Future of Yuna Hall

Council to undertake public consultation (e.g. public meeting or survey) with residents as to the long
term future of the Yuna Hall.

Ordinary Meeting of Council 20 April 2016 - Agenda



Recommendation 4 — Residential Property - 7058 Chapman Valley Road, Yuna and 3270
Chapman Valley Road, Nabawa

The Shire owned properties at 7058 Chapman Valley Road, Yuna and 3270 Chapman Valley Road,
Nabawa be listed for sale once vacated by current tenants.

Recommendation 5 - Review of Disability Access & Inclusion Plan

Council endorse the Shire’s Disability Access Inclusion Plan (DAIP) as presented without change.
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AGENDA ITEM: 9.34

SUBJECT: ROADS INFRASTRUCTURE COMMITTEE MEETING
PROPONENT: ROADS INFRASTRUCTURE COMMITTEE

SITE: SHIRE OF CHAPMAN VALLEY

FILE REFERENCE: 1021.00

PREVIOUS REFERENCE: NA

DATE: 20t APRIL 2016

AUTHOR: MAURICE BATTILANA

DISCLOSURE OF INTEREST

Nil

BACKGROUND

The Road Infrastructure Committee met on the 18" March 2016 to review:
0 Road Works Program;
O Road Hierarchy;

O Heavy Haulage Vehicle Permit Roads; and
O Review the plant replacement program

The Minutes of the Committee Meeting, which includes Committee Recommendations is provided
under separate cover.

COMMENT

Determination from the Road Infrastructure Committee will form recommendations to Council for
consideration and endorsement for allocation of funding and resources to the forthcoming Draft
Budget.

Rather than repeat the content of the Committee Meeting in this report | refer Councillors to these
Minutes and welcome any comments/questions.

STATUTORY ENVIRONMENT
Local Government Act 1995

POLICY IMPLICATIONS

As stated in the Road Infrastructure Committee Minutes, various Policies and Procedures affect the
decision making process. These Policies and Procedures were taken into account during the
Committee’s deliberations.

FINANCIAL IMPLICATIONS

Road works is the largest income and expenditure component of the Shires operations, which
makes it important to ensure the limited resources made available by grants and those allocated by
Council to this function are maximised, whilst remaining conscious of the need to ensure road
infrastructure maintenance is also preserved.

+« Long Term Financial Plan (LTFP):

The Proposed 2016/2017 Road Works Program, Ten Year Road Works Program and Plant
Replacement Program have been structured in a way to complement the LTFP. However; the
Annual Budget can vary the amounts shown in the LTFP due to these Programs being more
detailed.

STRATEGIC IMPLICATIONS

It is imperative Council carefully considers where resources are allocated in future road works
programs to ensure the higher priority roads are catered for. The Shire’s Road Hierarchy identifies
the priority roads into the following categories:

Main Arterial Roads (Significant Roads and approved by the RRG only);
Main Feeder Roads;

Minor Feeder Roads;

Major Access Roads; and

cow>
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E. Minor Access Roads
It is important the Policy/Procedure to amend the Road Hierarchy is adhered to. This will ensure
the integrity of the Road Hierarchy list and therefore the integrity of how Council allocates its
resources to road works within the Shire.

» Strategic Community Plan/Corporate Business Plan:

We need good services Maintain existing Support improved telecommunications,
to support our services and power, road & water services in the
development as a Shire facilities community

CONSULTATION

Consultation occurred with the Shire’s Manager Works and Services (Esky Kelly), Leading Hand
(Marty Elks) and Greenfield Technical Services (consultant Engineer) when developing the proposed
road works program.

RISK ASSESSMENT

The risk associated with not having a basis for allocating limited resources to road works is the roads
in most need may not be catered for, hence the reason for the Road Hierarchy and consultation with
the road works staff being essential to the integrity of the process and funding allocations. Council
should not be subject to allocating funds to road as a result of the “squeaky wheel receiving the most
oil”.

VOTING REQUIREMENTS
Simple Majority

COMMITTEE RECOMMENDATION

Council receive the Road Infrastructure Committee minutes and endorse the recommendations within
i.e.

Recommendation 1

Council endorse the 10 Year Road Works Program — 2016/2017 to 2025/2026 as presented with the
inclusion of investigative work on the extension of proposed seal of the blackspot project on Olsen
Road and this Plan be used as a basis for resource allocation into the Draft 2016/2017 Budget with
the understanding there will be projects scheduled for 2015/2016, which will need to be carried-over
and completed in 2016/2017.

Recommendation 2
Council endorses the Road Hierarchy Policy (IP-006) as presented with the inclusion of estate roads
not listed.

Recommendation 3
Council clarify with Main Roads HVO existing road train routes and conditions they impose on Shire
roads and this item be bought back to Council for consideration.

Recommendation 4
Council endorses the Proposed Plant Replacement Program as presented with the following
variations:

» Second hand low loader for 2016/2017

* Building Surveyors utility reinstate weld body prior to trade and retain drop side tray for
2016/2017

* Investigate the possibility of acquiring or hiring a crusher for the shire only or on a regional use
basis in the future

and request the Chief Executive Officer use this Plan as a basis for resources to be allocated in the
forthcoming budget.
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AGENDA ITEM: 9.3.5
CHAPMAN VALLEY BUSHFIRE BRIGADES GROUF
MANAGEMENT

SUBJECT: ADVISORY COMMITTEE MEETING

PROPONENT: SHIRE OF CHAPMAN VALLEY

SITE: SHIRE OF CHAPMAN VALLEY

FILE REFERENCE: 601.08

PREVIOUS REFERENCE: NA

DATE: 20" APRIL 2016

AUTHOR: MAURICE BATTILANA

DISCLOSURE OF INTEREST

Nil

BACKGROUND

The Chapman Valley Bushfire Brigades Group Management Advisory Committee met at the Shire of
Chapman Valley Council Chambers on the 4t April 2016.

COMMENT

The minutes and recommendations from the Chapman Valley Bushfire Brigades Group Management

Advisory Committee meeting are provided under separate cover for Council reference and information.

Cr Royce highlight an issue in regards to the appointment of Bush Fire Control Officer (BFCO) needed
to be endorsed by Council.

It appears this has not occurred in the past few yeas, perhaps because there may not have any
changes during this period. However; the Bush Fires Act, 1954, stipulates this is a required of the local
government i.e.

38. Local government may appoint bush fire control officer

(1) A local government may from time to time appoint such persons as it thinks necessary to be
its bush fire control officers under and for the purposes of this Act, and of those officers shall
subject to section 38A(2) appoint 2 as the Chief Bush Fire Control Officer and the Deputy
Chief Bush Fire Control Officer who shall be first and second in seniority of those officers,
and subject thereto may determine the respective seniority of the other bush fire control
officers appointed by it.

(2A)  The local government shall cause notice of an appointment made under the provisions of
subsection (1) to be published at least once in a newspaper circulating in its district.

Council also has a Management Procedure relevant to the appointment of BFCO i.e.

MANAGEMENT PROCEDURE No. EMP-005

MANAGEMENT PROCEDURE FIRE CONTROL OFFICER APPOINTMENTS
RESPONSIBLE DIRECTORATE ADMINISTRATION

RESPONSIBLE OFFICER CHIEF EXECUTIVE OFFICER

PREVIOUS POLICY No. 3.90

RELEVANT DELEGATIONS

OBJECTIVES:

This Operational Procedure provides the eligibility criteria for a person to be appointed as a Bush
Fire Control Officer with the following objectives:

1. To ensure that a person has the relevant qualifications necessary to hold the position of
Bush Fire Control Officer (BFCO); and
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2. To ensure that these qualifications are maintained by the appointed Bush Fire Control Officer
(BFCO).

MANAGEMENT PROCEDURE STATEMENT/S:

1. To be eligible for appointment as a Bush Fire Control Officer, a person must have
completed the Bush Fire Control Officer Training Program not more than five (5) years prior
to appointment.

2. Notwithstanding Item 1 above, a person will be eligible for appointment as a Bush Fire
Control Office if they complete the Bush Fire Control Officer Training within six (6) months
of appointment.

3. For a person to continue as a Bush Fire Control Officer, they must complete the Bush Fire
Control Officer's Course or a refresher course at intervals of no more than every five (5)
years.

4. Nominations from Brigades shall be submitted to a Bush Fire Brigades Group Management
Advisory Committee for recommendation to Council by 1 October, where applicable.

5. An appointment shall be for a period of one (1) year, unless revoked by Council. Bush Fire
Control Officers will be eligible for reappointment unless their appointment was revoked by
Council.

An additional recommendation to those coming from the Advisory Committee meeting has been
included as a Staff Recommendation below to address the recent anomaly, specifically the appointment
of BFCOs being for a period of one year only as stated in Item 5 of the Management Procedure above.

STATUTORY ENVIRONMENT

* Local Government Act 1995 & associated Regulations;
*  Bushfire Act, 1954

POLICY IMPLICATIONS

Council’s Fire Notice is a legally enforceable position of the Shire

FINANCIAL IMPLICATIONS

No foreseen effect on Council’'s general finances.

« Long Term Financial Plan:

No foreseen effect on Council Long Term Financial Plan.

STRATEGIC IMPLICATIONS

Objective Strategy Qutcome

We need good services to Maintain existing services and | Essential services help us to
support our development as a facilities grow and prosper as a

Shire community

VOTING REQUIREMENTS
Simple Majority

ADVISORY COMMITTEE RECOMMENDATIONS
Council:

Receives the minutes of the Chapman Valley Bushfire Brigades Group Management Advisory
Committee meeting of 4 April 2016 and endorse the recommendation within i.e.
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Recommendation 1

The following appointments be recommended to Council for endorsement:

Chief Fire Control Officer A Vlahov

Deputy Chief Bushfire Control Officer | N Kupsch

Fire Prevention Officer E O’Donnell

Group Training Officer E O’'Donnell

Group Administrative Officer Chief Executive Officer
Noxious Weed & Clover Permit A Vlahov

Officer

Fire Weather Officer A Vlahov

Deputy Fire Weather Officer N Kupsch

(Note: All terms of office will commence upon endorsement by Council.)

Recommendation 2 — Attachment 2

Council endorse the existing Bush Fire Notice as presented without change.
(Note: Updates will be made to reflect current BFCOs and dates to reflect the next financial year)

Recommendation 3

The Annual Inspection procedures remain the same.

STAFF RECOMMENDATION

Council endorse the appointment of the following Shire of Chapman Valley Bushfire Control Officer in
accordance with Section 38 the Bushfire Act, 1954 and Emergency Management Procedure EMP-005:

e Craig Mincherton - Naraling Brigade;

» Calvin Royce — Howatharra Brigade;

e Jason Stokes — Yetna Brigade;

e Gerard Williamson — Yuna Brigade; and

»  Darryl Burton — Durawah/Valentine Brigade
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AGENDA ITEM: 9.3.6
SUBJECT: HONOUR AWARDS
CHIEF EXECUTIVE OFFICE & WESTERN AUSTRALIA LOCAL
PROPONENT: GOVERNMENT ASSOCIATION
SITE: SHIRE OF CHAPMAN VALLEY
FILE REFERENCE: 401.10
PREVIOUS REFERENCE: N/A
DATE: 20t APRIL 2016
AUTHOR: MAURICE BATTILANA

DISCLOSURE OF INTEREST

Nil

BACKGROUND

Correspondence was received from the Western Australian Local Government Association (WALGA)

regarding the Associations 2016 Honours Awards

It is also a requirement, in accordance with Council’s Honour Awards Management Procedure (CMP-
033) for the Chief Executive Officer to present an Agenda Item to Council to consider honour awards.
Due to the timing of the WALGA Awards | have brought this item to Council consideration.

COMMENT

WALGA Awards
Nominations for the 2016 WA Local Government Association Honours program 6% May 2016.
Member Local Governments and State Councillors are invited to submit nominations.

The Honours program is a significant public recognition and celebration of the outstanding
achievements and lasting contributions made by Elected Members and Officers to their respective
Councils.

Awards given as part of the Honours program will be presented to recipients at an awards ceremony
held during the 2016 Local Government Convention at the Perth Convention Centre.

The six categories of awards within the 2016 Honours program are as follows:

e Local Government Medal - Available for nomination by State Councillors and Local
Governments with a co-sign by a State Councillor. - recognises outstanding achievement and
significant contribution by Elected Members and Officers to the Association and/or to Local
Government.

« Life Membership - Available for nomination by State Councillors and Local Governments and
recognises the long and outstanding service of Elected Members and Officers to the
Association and/or to Local Government.

« Eminent Service Award - Available for nomination by State Councillors and Local
Governments and recognises personal commitment, eminent service and contribution to Local
Government or the Association.

« Long and Loyal Service Award - Available for nomination by State Councillors and Local
Governments and recognises Elected Members who have provided long service of a high
degree as an executive member of WALGA for 8 or more years or as an Elected Member for
12 or more years.

e Merit Award - Available for nomination by State Councillors and Local Governments and
recognises Elected Members who have provided distinguished service to the community
through their Local Government.

e« Local Government Distinguished Officer Award - Available for nomination by State

Councillors and Local Governments and recognises serving local Government officers who
have provided outstanding performance for the Local Government sector.
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For more information on the criteria for each award please refer to the WALGA Honours Policy and
Terms of Reference.

Cr Peter Humphrey has reached the minimum service period of four (4) years and is therefore eligible
for automatic nomination WALGA Merit Awards this year as per the current Management Procedure
i.e.

WALGA Honour Awards

As detailed by the WALGA Awards Guidelines

Elected Members eligible due to length of service are to be automatically nominated by the
Chief Executive Office.

All other award types are to be determined by Council.

The Staff Recommendation requests council consider nominations for the following awards in
accordance with Policy:

i. Freeman of the Shire; and
ii. Certificate of Appreciation

STATUTORY ENVIRONMENT

Nil

POLICY IMPLICATIONS

Below is a copy of the existing Honour Awards Management Procedure:

MANAGEMENT PROCEDURE No. CMP-033

MANAGEMENT PROCEDURE HONOUR AWARDS
RESPONSIBLE DIRECTORATE ADMINISTRATION
RESPONSIBLE OFFICER CHIEF EXECUTIVE OFFICER
PREVIOUS POLICY No. 9.120

RELEVANT DELEGATIONS

OBJECTIVES:

Set conditions, guidelines and processes for bestowing awards upon recipients.

MANAGEMENT PROCEDURE STATEMENT/S:

The Chief Executive Officer is to present an Agenda item at the appropriate time each year
requesting Council consideration for awards to be presented in accordance with this Operational
Procedure.

Citizenship Ceremonies

Citizenship ceremony be conducted at an event as considered appropriate by the Chief Executive
Officer (in consultation with the President) and a native plant be given to the recipients.

Shire of Chapman Valley — Freeman of the Shire

A member of our Community may be honoured by the Shire with the title "Honorary Freeman of the
Shire".

An Honorary Freeman of the Shire must have served the community of the Shire of Chapman
Valley in an outstanding and meritorious manner that stands above the contributions of most other
persons, and whose activities have contributed significantly to the wellbeing of the Shire's
residents.

The Shire of Chapman Valley Freeman of the Shire Award recognises the outstanding
achievements and dedicated service to the community by a person. The Freeman of the Shire
Award is the highest honour the Shire of Chapman Valley can give to a community member.
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Council may also consider conferring of the title of ‘Posthumous Freeman of the Municipality’. In
this case, the eligibility criteria would still apply.

Eligibility Criteria
To be eligible for nomination, a person does not have to currently reside within the Shire or have
served on Council.

Nominees will be assessed on their record of service to the local and broader community against
the following criteria:

1. Length of service in a field (or fields) of activity;
2. Level of commitment to the field (or fields) of activity;
3. Personal leadership qualities;
4 Benefits to the community of the Shire of Chapman Valley and/or to the State of
Western Australia and/or to the nation resulting from the nominee’s work; and
5. Special achievements of the nominee.
Exclusions

* A current Council Elected Member with the Shire of Chapman Valley cannot be nominated
for the award.

Nomination Procedure

* Nominations for the Award may be made by Elected Members, individuals or organisations
and are to be sponsored by an Elected Member of the Shire of Chapman Valley;

e« They are to be submitted to the Chief Executive Officer in written format addressing the
Eligibility Criteria;

* Nominations are to be made in the strictest confidence without the knowledge of the nominee;

» On receipt of a nomination the Chief Executive Officer is to present the nomination to Council
as a Confidential Agenda Item for consideration;

»  Council is to consider the item behind closed doors;

« Once a nomination has been accepted by Council, the nominee and any person(s) or
organisation(s) involved in the nomination are to be informed of the decision and nominee is to
be contact to confirm their acceptance of the honour;

» Should the nomination be supported by Council and accepted by the nominee the awrd shall
be presented to the nominee at a function considered appropriate by the President.

Number of Freeman within the Shire

There is no limit on the number of persons upon which the title of Freeman of the Shire of
Chapman Valley may be conveyed.

Entitlements

Any person upon whom the title ‘Honorary Freeman of Shire’ has been conferred may designate
him/herself ‘Honorary Freeman of the Shire of Chapman Valley'.

The recipient shall be presented with a special badge, which identifies them as ‘Honorary Freeman
of the Shire’ along with a certificate to commemorate receiving the award.

Any Honorary Freeman of the Shire shall be invited to all subsequent formal Civic functions
conducted by the Shire.

Revocation of Title of Freeman or Honorary Freeman
Council, by resolution, shall also have the ability to revoke the title bestowed upon a person, if;

« A criminal matter, for which the Freeman in question was found guilty of, or for any other
matter, was considered by Council to have caused embarrassment to the municipality or
that the ongoing recognition of such a title on this person by the Shire was inappropriate.

e The removal of the name from Honour Boards and other places and any other such items

will be at the discretion of Council and conducted through liaison with the Chief Executive
Officer.

Ordinary Meeting of Council 20 April 2016 - Agenda



WALGA Honour Awards

As detailed by the WALGA Awards Guidelines

Elected Members eligible due to length of service are to be automatically nominated by the Chief
Executive Office.

All other award types are to be determined by Council.

Shire of Chapman Valley - Certificate of Appreciation

For personal commitment, eminent service and contribution to the Shire of Chapman Valley as an
Elected Members, Community Members or Staff Member

Automatically given to Elected Members who have retired from Council or are the recipient of a
Department of Local Government Certificate of Recognition.

All others as determined by Council.

Annual Agenda Item to discuss suitable nominations.

Elected Members
Presented at Annual Council Dinner/Function

Community Members
Certificate of Appreciation issued at an Annual Council Dinner/Function.
Recipient & partner invited to attend.

Shire of Chapman Valley Australia Day Awards and Function

For personal commitment, service and contribution to the community of the Shire of Chapman
Valley

Nominations called in October and close in November (or as determined by the Australia Day
Council).

The Council appointed Working Group shall:
» Evaluate annual Australia Day Award Nominations and submitting these to Council in
readiness for presenting the awards at the Shire's annual Australia Day Function;

« Assist with coordinating the annual Australia Day function(s);
< Discuss all other item(s) referred to them by Council in the areas of tourism and events.

Dept. Local Government & Community Services Awards

As detailed by the Department’s Awards Guidelines
Elected Members eligible due to length of service are to be automatically nominated by the Chief
Executive Office.

All other award types are to be determined by Council.
(Note: All other Awards such as Australia Day Citizen of Year, Bushfire Brigade Service, etc.,

will only be dealt with by Council if nomination is initiated from within the community or by
a Council resolution).

FINANCIAL IMPLICATIONS

No impact.

Long Term Financial Plan (LTFP):

No impact

STRATEGIC IMPLICATIONS

Not applicable
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+ Strategic Community Plan/Corporate Business Plan:

No impact

VOTING REQUIREMENTS
Simple Majority

STAFF RECOMMENDATION

Council consideration for bestowing the following Awards as per the Council Policy:

i. Freeman of the Shire; and
ii. Certificate of Appreciation
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AGENDA ITEM: 9.3.7

SUBJECT: INTERNET SERVICES - PILOT PROJECT
PROPONENT: CHIEF EXECUTIVE OFFICER

SITE: SHIRE OF CHAPMAN VALLEY

FILE REFERENCE: 206.05

PREVIOUS REFERENCE: NIL

DATE: 20t APRIL 2016

AUTHOR: MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER

DISCLOSURE OF INTEREST
Nil
BACKGROUND

As mentioned at the March 2016 Concept Forum Session | have recently been working with Nicole
Batten, Shire Community Development Officer and the Robert Smallwood from the Mid West
Development Commission (MWDC) on developing an application for funding to undertake a pilot
project within the Shire of Chapman Valley to improve internet services in an area basically between
Waggrakine to Nabawa.

The grant applications to the MWDC’s R4R Community Chest Program closes on the 20t May 2016.
Subject to Council’s determination at the April 2016 OCM a grant application can be lodged by this
due date.

COMMENT

The pilot project concept is to locate towers at strategic high points between Waggrakine and Nabawa.
These towers will be placed to ensure line-of-sight exists as they need this to be able to communicate
with each other and then back-haul to the internet via the optic fibre. This will be similar to the Fixed
Wireless NBN service being offered to other areas of the State.

The towers are approximately 5 metres tall and secured to remove any shacking due to the high wind
conditions experienced in the area (see Attachment 1 for example).

The alternative to this Fixed Wireless back-haul setup is the Satellte NBN (SkyMuster) being
advocated by the Commonwealth Governments as the NBN solution to remote areas of the country.
The satellite NBN service is not being portrayed as satisfactory due to high costs to customer, time
lags/delays, minimal capacity, capped download/upload speeds and volumes. Therefore the MWDC is
looking to conduct pilot projects for the line-of-sight fixed wireless internet service with the Satellite
NBN service being a back-up service only.

The MWDC was keen for the Shire’s of Chapman Valley and Northampton to submit a joint application
and extend the project along the Northampton Nabawa Road, which would pick up additional
constituents in both Shires, therefore enhancing the catchment area and strengthening the grant
application. | arranged for the Community Development Officers in both Shires to get together and
discuss the options of a joint application with the MWDC. It appears the Shire of Northampton has
decided not to participate; however, | am advocating Council proceed with the Waggrakine — Nabawa
pilot project anyway.

The technical logistics of the project have been developed with the MWDC and an external ICT expert
in this area. | have invited Robert Smallwood, Mid West Digital Economy Strategic Manager with the
MWNDC, to attend the April 2016 OCM to present information on the project and assist Council with any
queries/question.

The intention of the Request for Quotes specifications will be to have a suitably qualified and
experienced Internet Service Provider (ISP) to design, cost, construct and install infrastructure to meet
the desired service delivery outcomes to the area determined within the specifications. This will
remove the need for Council to undertake a more detailed investigation into the technical aspects of
the service being requested and places this responsibility back onto the ISP to provide the best
possible solution.

The specifications (and the grant application) can be structured in such a way as to stage the project
to determine actual costs and therefore affordability before moving to the implementation stage.
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Attached to the Report is:

e Attachment 1 - Example of Tower to be installed
* Attachment 2 - Copy of the Survey Monkey put out to the Community;
e Attachment 3 — Map of possible catchment area

STATUTORY ENVIRONMENT

Not applicable

POLICY/PROCEDURE IMPLICATIONS
Nil affect.

FINANCIAL IMPLICATIONS

The maximum grant under the MWDC Community Chest Fund is $50,000 and with the estimated total
project cost being in the vicinity of $70,000 it is anticipated there will be a request for a cash
contribution from Council towards the pilot project in the vicinity of $20,000. This contribution could be
budgeted for in the 2016/2017 financial year as the project is not expected to start (or be completed) in
2015/2016. This will be determined by the closure date of the grants and announcement by the
MWDC on the success (or otherwise) of the application.

« Long Term Financial Plan (LTFP):

There is nothing specifically mentioned in the LTFP in regards to the improvement of internet
services. However; this is part of the Strategic Community Plan and | do not see the contribution
being recommended towards the pilot project by Council having a significant impact on the LTFP.

STRATEGIC IMPLICATIONS

The Shire of Chapman Valley has historically been strong on improving telecommunication services to
the Shire. This is supported by the recently released MWDC Blue Print, which highlights improved
telecommunications as one of the Blue Print’s Pillars and a high priority.

It is understood technology will advance rapidly and what is considered state of the art today will be
old technology in the near future. However; | do not believe Council and its constituents shouldn’t
simply wait for technology to come to them, rather we should do everything possible to implement
better, improved telecommunications at every opportunity. The proposed pilot project is one of these
opportunities.

+ Strategic Community Plan/Corporate Business Plan:

We want to be able to spend our Develop tourism in the Shire, including cottage
money locally and encourage others to | industries, caravan park and events

do the same

We want to strengthen our Maintain a resilient and independent Shire

community’s position for the future

Increase mobile phone coverage and | Essential services help us to grow and prosper as a
improve power, road and water community
services

CONSULTATION

There has been dialogue over the past few months between the MWDC and Shire staff in regards to
developing a robust grant application for the Shire to present to the MWDC seeking funding to
establish a pilot project to explore an alternative option to the current NBN rollout of the SkyMuster
Satellite broadband service to the more remote areas.

The consultation has also included discussions with an internet service provider to assist with the
technical and cost estimate aspects of the project.
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Consultation has also occurred with the Shire of Northampton. However; they have opted not to be
part of the pilot project.

The grant application would need the support of constituents in the vicinity of the proposed area
immediately affected by the proposed location of the towers and a Survey Monkey is being established
determine an existing internet service base and seek feedback on participating or subscribing to an
internet service, which should provide them with speeds and costs better than what is currently being
proposed with the SkyMuster satellite service about to be rolled out. The timing of when to launch the
Survey Monkey was debated at length, with the feeling being this should occur immediately and not
await the April 2016 OCM determinations as such data would be worthwhile anyway. It was also
thought the feedback via the Survey Monkey may assist an application put to the MWDC if this is the
approved direction of Council.

RISK ASSESSMENT

The risk | see is the Shire becoming an Internet Service Provider (ISP) as the grant conditions may
restrict the Shire from transferring ownership and/or responsibility of the infrastructure to a private
commercial organisation for them to be the ISP and owner of the infrastructure. This is a matter | am
working with the MWDC on as | do not advocate the Shire becoming an ISP, yet we may become a
silent partner with a commercial ISP to provide the service. An arrangement could be structured such
that the shire impose a “peppercorn lease” with the chosen service provider for a period of time, which
includes provisions for the management, maintenance and necessary upgrades to assets over the
course of the lease. This way, the service provider could operate and manage the asset essentially as
their own and the shire would be protected from losing the asset in the event that the service provider
became insolvent or didn’t meet all the requirements of the service to be provided. It would then be up
to the shire to determine what sort of arrangement was developed with the service provider chosen to
be responsible for ongoing service costs, maintenance, and the like but would be incumbent on the
shire to provide insurances, etc.

If the future ownership, operational maintenance aspects of the pilot project and the ongoing recurrent
operations of the internet service becomes an issue then | would be inclined to recommend Council
remove itself from the pilot project all together and simply focus on improving the internet service to its
administration office at Nabawa in isolation.

VOTING REQUIREMENTS
Simple Majority

STAFF RECOMMENDATION
Council:

1. Endorse an application to be submitted to the Mid West Development Commission for the
Shire of Chapman Valley to undertake a Pilot Project for the establishment of improved
internet services in the Shire of Chapman Valley between Waggrakine and Nabawa;

2. If the grant application is successful quarantine a cash contribution of $20,000 towards the
Pilot Project in the 2016/2017 Budget;

3. If the grant application is successful establish a Working Group to steer the Pilot Project under
the following conditions and guidelines:

a) Composition of the Working Group:
O 2x Elected Members;
Cr and Cr
1 x MWDC representative
Chief Executive Officer
Manager Finance & Corporate Services
Community Development Officer
1 x community representative (preferably from within the area to be serviced)

B A

b) Purpose and Rules of the Working Group’s role and responsibilities:

O Establish Specifications to undertake a “Request for Quotes” process seeking
suitably qualified and capable Internet Service Provider(s) to design, construct
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and install the infrastructure to achieve the desired outcomes of the Pilot
Project.

The Chief Executive Officer can appoint the successful respondent under the
existing Purchasing Policy and Delegated Authority;

Develop a Draft Agreement between the preferred Internet Service Provider
and the Shire of Chapman Valley for areas such as (yet not limited to) the
ongoing ownership, maintenance, operational costs, capital
upgrades/replacement of the infrastructure, and the ongoing established
internet service arrangement to constituents covered by the pilot project area,
etc.;

Assist with steering the project to achieve the desired outcomes, yet not direct
staff, contractors, service provider, etc. as this is the role of the Chief
Executive Officer;

The Group will have no delegated authority and cannot commit the Shire of
Chapman Valley in any way whatsoever. All decisions not provided to the
Chief Executive Officer under delegation must be made by Council;

The Chief Executive Officer will determine if any variations to the scope of
works for the Pilot Project are minor or major. Minor variations, which do not
affect the overall budget allocation to the project and do not breach funding
agreement conditions, can be dealt with by the Chief Executive Officer.

Any variation considered as being major by the Chief Executive Officer,
whether there is an effect on the budget allocated to project and/or breach
funding agreement conditions or not, is to be brought back to Council for
determination;
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Example of type of tower to be installed

ATTACHMENT 1
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ATTACHMENT 2

BETTER INTERNET FOR CHAPMAN VALLEY QUESTIONNAIRE.
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How do you currently access the internet?
ADSL or ADSL2+

Dial up connection

Through my mobile data dongle or modem
On my smart phone through mobile tower

How would you rate the adequacy of your internet service?
Excellent — exceeds what | need it to do

Inadequate — limited capabilities

Moderate — it does what | need it to do

Hopeless — don’t even bother

How much do you pay per month for your internet? (both access charge and service)
Less than $50

$50 - $100

$100 - $150

$150 - $200

$200 - $250

$250 - $300

$300 - $350

$350+

What is the typical download and upload speed of your internet connection? (If you
don’t, you can go to www.speedtest.net. And find out.)
Less than 1 Mbps

1-2 Mbps
2 -5 Mbps
5—-10 Mbps
10+ Mbps

How would you rate the value for money of your current internet service?
5 = Excellent, 1 = Terrible

If your connection or speed could be improved, how much time would this save per
week?
a. 0-2hours

b. 2-5hours
c. 5-7hours
d. 7-10 hours
e. 10+ hours

If you could put a dollar figure on the inability, or prolonged time taken, to carry out
certain internet activities, what value would you put on this per week?

Less than $100

$100 - $300

$300 - $500

$500 - $700

$700 - $1000

$1000+

If new infrastructure was to be piloted in Chapman Valley (as per emailed brief) for the

costs described, would you be willing to commit to purchasing this equipment?

a. Yes, bring it on!

b. No, | don’'t need better internet as what we have is good enough for the next 10 years or
So.
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c. [ll'just wait for the nbn satellite and make do with that.
d. I'minterested, but the cost of the equipment is more than | can afford right now.
e. Other

9. In which Chapman Valley location are you when you mostly access the internet?

a.

<<¢vT3TCQ

Buller
Durawah
East Yuna
Howatharra

. Nabawa

Narra Tarra
South Yuna
Wandana
Yuna

b. Dartmoor
East Bowes
Eradu
Marrah
Nanson
Nolba
Valentine
White Peak

gToxo0
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East Nabawa
Hickety
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ATTACHMENT 3

SHickety,
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The above maps is indicative only and individual properties would receive a standard of service
subject to their individual locations and line of sight to the towers. However; it is anticipated the
properties within the blue circle would receive a good service. Those on the area between the blue &
orange circle are should receive a service yet may need larger antennas on their properties.

If there is no line of sight to the transmitter locations, the resident/land holder would need to install a
relay of their own, to relay from the transmitter, to their house.

It is important to understand the above transmission area is indicative only at this stage.

The area south west of the Nanson Relay catchment area is currently being covered by the Mt Fairfax
relay.
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AGENDA ITEM: 9.3.8
CHAPMAN VALLEY AGRICULTURAL SOCIETY — GRANT
SUBJECT: REQUEST
PROPONENT: CHAPMAN VALLEY AGRICULTURAL SOCIETY
SITE: SHIRE OF CHAPMAN VALLEY
FILE REFERENCE: 403.10
PREVIOUS REFERENCE: MINUTE REFERENCE: 11/15-13
DATE: 20t APRIL 2016
AUTHOR: MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER

DISCLOSURE OF INTEREST
Nil
BACKGROUND

Correspondence has been received from the Chapman Valley Agricultural Society (CVAS) seeking
Council funding assistance towards the establishment of an under-cover area at the Nanson
Showgrounds (see attached).

The CVAS’s request is for access to the Community Growth Funds (CGF) under-subscribed for in
2015/2016.

Council included in the 2015/2016 Budget an amount of $30,000 for a Community Growth Fund (CGF)
with the purpose and conditions of the fund being shown at Attachment 1.

COMMENT
Council resolved the following at the November 2015 OCM:

‘MOVED: CR FORRESTER SECONDED: CR FARRELL

Council endorses the following funding allocation under the Shire of Chapman Valley’s Community
Growth Funds for 2015/2016:

Project Applicant CGF Grant Additional Conditions of Approval
Name (GST Excl) (in addition to existing CGF Grant Conditions)
Park & Pay | Chapman $3,915 i. The CGF allocation is to be used first to undertake
Fencing Valley the necessary work for the establishment of
Agricultural carpark fencing and ticket box;
Society

ii. CEOis to utilise funds allocated in the 2015/2016
Budget for this same purpose at his discretion and
only if required to ensure the project is fully
completed;

iii.  Application Form to be signed.

Signage for | Chapman $1,110 i. MRWA approval required for directional sign on
the Shed Valley Chapman Valley Rd;
Men’s
Shed il. Application Form to be signed;
Power to Chapman $2,750 Nil
the new Valley
Machinery | Historical
Shed Society (1)
Significance | Chapman $2,850 Nil

Workshop Valley

with Cathy | Historical

Day Society (2)
Total | $10,625

Voting 8/0
CARRIED
Minute Reference: 11/15-13”
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Council has established a Community Growth Fund Advisory Group (CGFAG) with purpose of this
Group being as follows:

“Evaluate applications received for funding under the Shire of Chapman Valley Community Growth
Fund program in accordance with Guidelines, policies and procedures set by Council and make
recommendations to Council to allocate funds.”

As this approach has eventuated after the annual request for CGF applications for 2015/2016 and was
not formally received until April 2016 it was not considered practicable to convene a meeting of the
CGFAG.

It was also considered that as the intention the CGF was to only have one round per annum, with any
unallocated amounts not being carried forward, rather these funds would become part of the Shire’s
end of year financial year position and new CGF amount considered annually for inclusion into the
forthcoming year’s budget, it wasn’t considered necessary to convene a meeting of the CGFAG on this
occasion.

As highlighted in RED above, the CVAS was allocated an amount of $3,915 for the following purpose
and conditions:

i. The CGF allocation is to be used first to undertake the necessary work for the
establishment of carpark fencing and ticket box;

i, CEO is to utilise funds allocated in the 2015/2016 Budget for this same purpose at his
discretion and only if required to ensure the project is fully completed;

ili. Application Form to be signed.

The basis of this decision was Council had already budgeted an amount of $5,000 in 2015/2016
specific to relocation of the CVAS ticket box and carpark fencing (i.e. similar to the CVAS’s CGF
application).

Therefore, there remains an amount of $5,000 in the 2015/2016 budget, which is currently unused to
date. This amount could have been utilised if there was a shortfall in the costs to relocate the ticket
box and install carpark fencing as per the CGF grant request. However, to date, this has not been
requested by the CVAS so this amount could be reallocated to the current CVAS request to establish
a new under-cover area.

STATUTORY ENVIRONMENT

Not relevant

POLICY IMPLICATIONS

Council has approved the CGF Operational Procedures, and this was the basis upon which the Group
evaluated the applications received and Council allocated CGF amounts in November 2015.

FINANCIAL IMPLICATIONS

Council has allocated $30,000 towards the CGF in the 2015/2016 Budget. The total of approved
allocations CGF grants allocated in November 2015 was $10,625, therefore there is an amount of
$19,375in 2015/2016 unallocated.

As previously mentioned, the intention of the annual allocation of CGF in the Budget is that any
residual amount unallocated at 30" June each year will not be carried over into the new financial year
(i.e. will not accumulate). All unallocated CGF budgeted amounts at the 30t June each year will form
part of Council’'s end of financial year position and consideration will be made by Council in the new
Budget on what is to be allocated in the forthcoming year to the CGF.

« Long Term Financial Plan (LTFP):

No affect envisaged on Council’'s LTFP
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STRATEGIC IMPLICATIONS

Supporting Community organisations and individuals in accordance with the CGF Operational
Procedures is designed to develop and assist the Chapman Valley community. It was also hoped to
remove the ongoing, periodical requests for funding assistance requests made to Council.

+ Strategic Community Plan/Corporate Business Plan:

Objective Strategy Outcome
We want inclusive Develop community facilities to | Stronger, inclusive communities
communities provide gathering places, across the Shire

including community centre,
swimming pools

VOTING REQUIREMENTS
Absolute Majority

STAFF RECOMMENDATION

Council advises the Chapman Valley Agricultural Society the following to assist them with the
establishment of an under-cover area at the Nanson Showgrounds:

1. Council will reallocate the amount of $5,000 under COA 2644 in the 2015/2016 budget from
relocation the ticket box and installing carpark fencing at the Nanson Showgrounds to costs
associated with installing a new under-cover area at this location;

2. Council will allocate an additional amount of $5,000 towards installing a new under-cover area
at the Nanson Showgrounds from the 2015/2016 Community Growth Funds;

3. The conditions of funding allocations listed in items 1 & 2 above are:
a) All Council funds to be spent and acquitted by the 30t June 2016:

b) Funds will only be made available if all other revenue sources are forthcoming.

Ordinary Meeting of Council 20 April 2016 - Agenda



5 O%) Shire of
V’f Chapman Valle
-~ p oo il y

COMMUNITY GROWTH FUND
OPERATIONAL PROCEDURES

ATTACHMENT 1

G:\040 Governance\403 Committees\403.10 - Community Growth Fund Committee\CGF

Criteria FINAL.Doc

Ordinary Meeting of Council 20 April 2016 - Agenda

66



Shire of Chapman Valley COMMUNITY GROWTH FUND
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Shire of Chapman Valley COMMUNITY GROWTH FUND

INTRODUCTION

The Shire of Chapman Valley allocates an annual budget amount to form the Community
Growth Fund (CGF). The fund provides the Shire of Chapman Valley the opportunity to
support and assist services, activities and programmes throughout the Shire.

The intention of the CGF is for funds to be fully allocated within each financial year and there
will not be any accrual of unallocated funds beyond the 30" June each year.

In the event the are residual unallocated funds at the 30" June each year these funds will
form part of the Shire’s End of Financial position and a new amount placed into the Draft
Budget for Council consideration for the forthcomming financial year.

AlM

The Shire of Chapman Valley Community Growth Fund is to provide funds to not for profit
community based organisations, event organisers and individuals to support the promotion
and development of social, economic, recreational, art and cultural projects for the benefit
of residents of the Shire of Chapman Valley.

1. OBIJECTIVES

The Objectives of the Chapman Valley Community Growth Funds are to:

e Assist the efficiency of operations of community groups by improving organisational
development, asset purchases, marketing and management.

e Encourage partnerships fostering cooperative planning between groups to maximise
effective use of resources

* Increase the range of and access to quality events, activities, services and groups
within the Shire of Chapman Valley.

e Support community development initiatives and socially responsible community
approaches.
Encourage the community to actively promote Chapman Valley’s positive attributes.

e Encourage the development of excellence and leadership in recreational, sporting,
economic, tourist, environmental, skill/capacity building and cultural pursuits.

One of the most effective means of promoting community development is through the use
of volunteers and non-government organisations. The Shire of Chapman Valley
acknowledges and supports the contribution that community members make of their time,
labour and expertise toward improving our community’s quality of living.

2. RESPONSIBILITY

The responsibility for the selection and approval of successful grant applications rests with
the Chapman Valley Shire Council who will meet to determine funding allocations. Shire staff
plays an important role liaising with CGF applicants to ensure submissions meet criteria
described in this guide, and to manage the payment of grants.

3. CRITERIA

A criterion for the assessment of applications to the Fund includes the promotion and
development of activities, events, infrastructure and services in the Shire of Chapman Valley
such as:

i
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Shire of Chapman Valley COMMUNITY GROWTH FUND

4.

e Arts, culture & entertainment

e Disability Services

e Youth & family services

e Seniors

e Event management & sponsorship

e Natural environment & cultural heritage
e Tourism & promotion

e Sport and recreation

e Health

e Crime prevention & community safety

e Monuments & projects to commemorate
e Events or people

e Upgrading community facilities

e Skill &capacity building

ESSENTIAL ELIGIBILITY CRITERIA

In order to be eligible for funding an organisation must:

.

Council shall consider requests for donations on their individual merit however, generally
will decline appeals for applications:

~ of a State or National nature, or

~ if they are not concerned or connected with the Chapman Valley area.
Be a non-profit organisation and, depending on amount of grant requested, be able to
supply audited accounts and annual reports

Demonstrate a substantial degree of community support and representation

Undertake to give due recognition to the Shire of Chapman Valley for its contribution to
their activities

Reflect the objectives and strategy of the larger association (Local, Regional, State or
National). E.g. Tennis West ...and Shire of Chapman Valley Strategic Community Plan
http://www.chapmanvalley.wa.gov.au

Agree to complete a specified evaluation report. Failure to do so may render the
applicant ineligible for future funding.

e As a general principle, funds for any project will only be considered where maximum
Government (State and Federal) funding has been obtained, the Club, or Organisation, is
ineligible for Government funding, or Government funding has been refused (in whole or
part).

Council will be seeking evidence of procurement of, or attempted procurement of,
Government grant monies.

It must be demonstrated that Council funding is necessary to the success of the project.
Detailed project financial information including budget estimates, quotes etc.
accompanied by project drawings and specifications, to a satisfactory standard, must be
provided.

i
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Shire of Chapman Valley COMMUNITY GROWTH FUND

e Detailed financial information about the Club or Organisation will also need to be
provided. Such information will need to include financial statements.

In order to be eligible for funding an individual must:

e Achieve or demonstrate recognition in their field of endeavour at a State, National or
International level. Recognition at a regional level may be considered in special
circumstances

e Demonstrate a substantial degree of community support

e Provide a letter of support from the Association or Organisation relevant to their field of
endeavour

e Provide the names and contact details of two referees

e Undertake to give due recognition to the Shire of Chapman Valley for its contribution to
their activities

e Agree to complete a specified evaluation report. Failure to do so may render the person
ineligible for future funding.
e Funding application requests for individuals will only be to a maximum of $1000.00

5. APPLICATIONS

Applications will only be considered if they are submitted on the CGF Application Form and
completed in full. Projects are expected to be conducted within the Shire of Chapman Valley
with possible exception of funding to outstanding individuals. Check the Application Form to
see if you are required to provide additional information such as:

e Membership information

e Funding profile and non-profit status

e Clear description of your project’s broad community benefits

e Marketing intentions and acknowledgment of Shire of Chapman Valley contribution

e Project budget including details of matching funding

6. FUNDING REQUIREMENTS

A. MINOR GRANTS - Requests under $2000
Typically used for small purchases. Written applications must clearly state:
e amount requested;

e grant purpose;

Other documents we require are:

e Financial statement for the most recently completed financial year

e The most recent annual report or an equivalent document, such as the President’s
report, outlining activities of the organisation

e Two (2) quotations for all items

i
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Shire of Chapman Valley COMMUNITY GROWTH FUND

B. GENERAL GRANTS AND EVENT SPONSORSHIP- Over $2,000

Grant requests over $2,000 will suit community-based organisations seeking management
funding (to assist with the running of your organization — including wages & honorariums) or
project funding (to help your organization plan and conduct activities).

Some applications for grants in excess of $10,000 may be deemed inappropriate under the
Community Growth Fund guidelines and redirected to other funding avenues, such as the
Ministry of Sport and Recreation ‘Community Sporting and Recreation Facilities Fund’
(CSRFF), or Lotterywest. Please discuss grant applications for major capital works (e.g.
clubroom renovations/upgrades, new facilities) with the Community Services Manager.

Your event need not be considered a major cultural or sporting activity to qualify for
funding. For example, you may plan to coordinate a conference or forum aimed at a specific
audience or addressing a particular issue. Because your event is likely to attract visitors to
the district, and help your organization build networks and broaden it’s knowledge base, it is
likely to be considered as worthy of funding assistance.

Sponsorship can also be provided in the form of wages for an event co-ordinator or
honorarium.

Please discuss your event plans with the Community Development Officer.

C WHAT WONT BE FUNDED
e Private and commercial business’ and organisations
e Applications which are not completed on the CGF form.
General ongoing operational costs of organisations such as, wages, salaries, rent,
utilities, e.t.c.
Political organisations or events.
Projects or facilities which have none or limited public access.
Projects or activities which are considered to be hazardous.
Organisations who have failed to comply with the acquittal process or guidelines for
previous grants.

7. ASSESSMENT AND APPROVAL PROCESS

ACKNOWLEDGMENT OF APPLICATIONS

Applications for grants received by the Shire of Chapman Valley on or before the closing date
will be registered and an acknowledgment of their receipt sent to applicants.

ASSESSMENT PROCESS
The Community Growth Fund Committee members will have access to a full copy of all valid
applications.

ASSESSMENT CRITERIA

Eligible organisations and individuals will be ranked and prioritised by examining each of the

following:

e Ability to achieve tangible and/or measurable outcomes for the benefit of the Shire of
Chapman Valley community;

e Effort for cooperative and partnership arrangements with others;

G
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Shire of Chapman Valley COMMUNITY GROWTH FUND

e Relevance to the current issues and status of the community;
e Evidence of consultations with relevant others in and out of Chapman Valley;
e Levels of volunteer participation and wider community participation;

e Funding history and profile, and capacity to make a significant financial or in-kind
contribution to the project;

e Other state/ federal funding available to the applicant;

e Alignment and/or linkages with Local, Regional, State or National Strategic Plans or
Objectives of associated organisations.

NOTIFICATION OF OUTCOME

All applicants will be notified in writing of the success or otherwise of their application, as
soon as Council has finalised its funding commitment. Commencement of the project or
expenditure of expected funds must not take place until this notification is received in
writing.

PUBLICITY
The Shire of Chapman Valley may use your event, project or activity for publicity purposes
and if so will ask for promotional material to be used.

FREEDOM OF INFORMATION

Applications for funds and other written information provided to Council will be treated
confidentially. However, the provisions of the Freedom of information Act, 1982, apply to all
documents held by the Shire of Chapman Valley.

8. DISBURSEMENT OF GRANTS

Where Council considers the information provided by the applicant in accordance with the
these guidelines to be satisfactory, the provision of any funds will be in accordance with the
following;

e payment will only be made at the conclusion of the project, subject to supply of final
report and tax invoice, in strict accordance with the determination as to amount and
conditions set by Council; unless otherwise agreed upon.

e Council reserves the right to approve/decline any application irrespective of previous
decisions of a similar nature and no prior decision in any way or manner can be construed
as setting a precedent.

9. GRANT CONDITIONS

PERIOD OF FUNDING

Community Growth Fund grants become available from 1 September and must be expended
by 30 June following, unless agreed otherwise at the outset OR a written request for an
extension and carry-over of funds is made to, and approved by, the Chapman Valley Shire
Council. Advertisements will be called in August of each year.

i
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Shire of Chapman Valley COMMUNITY GROWTH FUND
- - -~~~ - - ]

PURPOSE OF GRANT

Funds are allocated only for the purpose of the project as described in the application and
must not be used for any other purpose or transferred or assigned to any other party
without the prior approval of the Council.

UNSPENT FUNDS

Funds which are unspent at the conclusion of the funding period must be returned to
Council within 60 days of the completion of the project, activity or event, or the end of the
financial year, whichever occurs first. If you anticipate a surplus of funds and have plans for
its expenditure you are advised to seek Council approval, bearing in mind the expectation
that any secondary project will also have broad benefits to the community.

ABN/GST REGISTERED

Incorporated applicants must have an ABN. GST registration is not essential; however the
Shire is obliged to meet all relevant GST legislative requirements. Please ensure your budget
indicates whether GST is included.

10. EVALUATION AND ACQUITTAL

Groups, organisations or individuals receiving grants from the Community Growth Fund
must submit to Council acquittal and evaluation of the outcomes of the grant provided by
Council within 30 days of either the conclusion of the project or activity, or the end of the
financial year, whichever falls first.

Information to be provided will include:
FINANCIAL REPORT

e A statement of actual and budgeted expenditure in relation to the grant. For grants of
$10,000 and over, this statement must be audited.

e Copies of supporting documentation such as of receipts, invoices, accounts and financial
statements

GRANT EVALUATION

Recipients of the grant will be asked to assess their performance according to the following
indicators:

e Be a non-profit organisation and, e Demonstrate a substantial degree of
depending on amount of grant community support and
requested, be able to supply audited representation.
accounts and annual reports. o Reflect the objectives and strategy of

e The level of public awareness of their the larger association (Local, Regional,
activity or project. State or National).

e Public presentations (number e Agree to complete a specified
held/attendance levels). evaluation report. Failure to do so may

e Amount/type of media coverage render the. applicant ineligible for
generated. future funding.

e Maximum Government (State and

¢ Involvement of volunteers.
Federal) funding has been obtained.

i
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Shire of Chapman Valley COMMUNITY GROWTH FUND
]

e Undertake to give due recognition to e Demonstrated that Council funding is
the Shire of Chapman Valley for its necessary to the success of the project
contribution to their activities

e To be used for projects upon land
under the care, or control, of Council;
unless it otherwise determines

Tangible evidence to support performance indicators may be submitted such as photos,
press clippings, copies of fliers, newsletters, documents produced etc.

Failure to satisfactorily complete performance evaluation and acquittals may disqualify
recipients from further grants from the Community Growth Fund.
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ATTACHMENT 2

@@py 80%.06
[Record No CR\6 V1616 |

Marshall Gould

cm.gould@bigpond.com

Chapman Valley Agricultural Society Committee
April 2016

B, Mo
QA

Chapman Valley Shire

Being involved with the Chapman Valley Agricultural Society for over
forty years, | have seen the Chapman Valley Show prosper and gain momentum
to become one of the Shire of Chapman Valley and our communities main events.
Itis a day when the talents of our community and students have the opportunity
to be displayed and judged and show our diverse range of skills to the Midwest
region.

The show also highlights the businesses through individual, trade, and
machinery displays that service our area. Local schools and sporting clubs also
use this event as their main fundraising opportunity.

As the Chapman Valley show has become more successful and the crowds
have increased year by year, we are finding it necessary to expand access to
undercover areas. In Sept 2015 we had approximately 7,000 people attend the
show. In the last two years a lot of changes have been made to accommodate the
large crowds of people coming to this event including ongoing changes to
parking and traffic management.

We; as a committee and with Nicole Batten as the Shire Community
Development Officer, are seeking possible funding through Royalties for Regions
for an undercover area known in the Widespan Shed catalogue as a “Equestrian
Arena” measuring 20mts x42mts x 4 meters wall height.

One of our main concerns of our existing set-up is that we are still
erecting several worn out margues (which are owned by the mid-west show
group and shared with other mid-west shows) which need to be erected with
internal poles and steel pickets around the outside of these structures which
impose a serious safety hazard to the public. Windy weather conditions and
underground power and water supplies plus the erection and dismantling before
and after the show by our volunteers poses an unnecessary risk and is a safety
concern for both the volunteers and the public.

The sheltered areas available to us on show day only make up between
10% and 15% of suitable undercover shade area on the show grounds, and this
new shed would provide an alternative to the marquees and accommodate
present and future growth of the show.

Other users of the showground such as the Greenough Western Riding
Club and the Stock Horse Group have expressed support for the proposed new
shed and we believe this facility could be utilized throughout the year.

New Shed Quoted $47,400 ex GST Proposed Grant  $37,890
Erection Costs of $12,700 ex GST Ag Society Funding $13,710
Freight ex Perth § 3,000 ex GST Horse Groups donations $ 1,500
Total Cost $63,100 ex GST Total Funding $53,100

Total shortfall $10,000 being requested from the Shire of Chapman Valley

Peter Eliott -Lockhart
President Chapman Valley Agricultural Society
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10 Rich Maslen Street
NARNGULU, WA 6532
Phone 08 9964 1385

Wide Span ShEdS Mobile 08 9964 1385

Wide Span Sheds
ABN 47 122 464 233
WA Agency Division www.sheds.com.au

QUOTATION

Marshall Gould (Chapman Valley Ag Society) Reference # : 4DM1H1505020-

Date : 24 Feb 2016

Not Set

Dear Marshall,

Thank you for the opportunity to quote you on your new steel building. The features and benefits of this
quotation refer to the supply of a kit only, based on the information discussed to date. Your steel building will
be manufactured locally in Perth, WA.

If you have any questions, please don't hesitate to call us.
Kind Regards,

Kathie Dawson

Wide Span Sheds Sales Agent

ph: DB 9964 1385
email: tuncoat@bigpond.com

Design Criteria

Site Address NABAWA WA Australia 6532

Building Class 10
Importance Level 1 with a Vr of 48 m/s
Wind Criteria Region B; TC = 2.5; Mt = 1; Ms = 1; giving a Vdes of 39.8 m/s.

Other Design Factors Mo Snow Loading allowed, No Earthquake Loading allowed,

7 . Colipard Kit Price $47,400.00
B« GEN-U-WIN GST $4,740.00
| 51@% Promotional Discount $2,610.00
— Loading of Truck Free

o win 545,530

o, Nt
1 CALH PRTE

Peaco of mind SiRb
Gua acuttech

2are 0): . W ..we've got you covered! www.sheds.com.au

Ne &on wolo
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Building Layout
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Marie Hart B bus. ACA
Janct Gill adv. Dip. Acc

Hast e U P Ll e iomwies (o diem &, Divamn Lovet il iyoading ar

Classic
Accounting Plus
Ading 1o your business

AN, (8 445 220 ARN, 38 B20 044 770

Tth FE bmﬁ"‘f’ 20] "5' Salte 44, 14 Chapman Rosd. Geraldion
Wesitern Ansirnlin, 5530
TEL: IDH} 9964 4706, FAX: [08) B02] 85095
FHEECALL: 1800 62) 011
EMAIL: hartcysani v onm. an

The Fr&sjderﬂ ﬁgrg:xp?;gt?ﬁ;alﬂ!m WA 6531
Chapman Valley Agricultural Society Inc. :

Liability limiieel by 4 scheme approved
PO Box 394 under Prolessional Standards Leaislation

Geraldton WA 4531

Dear Trish,

We have completed the audit of the financial statements for the Chapman
Valley Ag sociely. | have a few points | would like to bring to your attention:

Cash Paymenis

When doing cash payments online please makes sure that a second person is
autherizing the cash payment. As per constitution paragraph 13 (c) all
cheques and withdrawal slips are fo be signed by two persons.

MYOB File

When entering fransactions for the 2014 yeor, please use the same accounts
as you have in the 2015 where possible. This will keep the financials neat,
consistent and give better year to year comparisons in future years.

Memos
When entering data into MYOB please make sure that you add memos for

each transaction. This detail will make it easier for us to know what each
transaction is for,

Thank you for giving us the opportunity to audit your books for the 2015 year,
Regards,

C&F—__ﬁ_u‘-ﬁfh’;'ﬁ' N

Chantel Van Aswegen
Audit Manager

B
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CHAPMAN VALLEY AGRICULTURAL SOCIETY INC
ABN: 65 602 401 982

FINANCIAL REPORT
FOR THE YEAR ENDED
31 DECEMBER 2015

Liability limited by a scheme approved under
Professional Standards Legislation

[ L
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Created: 12/02/2016 10:17 AM CHAPMAN VALLEY AG SOCIETY INC

Po Box 394
Profit & Loss [Last Year Analysis] GERALDTON WA 6531
January 2015 To December 2015 ABN: 65 602 401 982
This Year Last Year
Income
Danations §1.339.00 $1680.50
Grants §1.11000 $15,000.00
Grants - Prior Year £0.00 £8000.00
Valley Shears Danations §4.628.89 £3,180:00
Show Schedule Adventising $0.00 53360.00
Show TV Advertisng $0.00 $1000.00
Advertising/Trophy Denation £12,045.00 3445000
Beaut Ute Camp Donations §0.00 550000
Trophy Donations $0.00 SZ270.00
Bar Takings £6,1E2.80 §3,33340
Bay Bookings §9.523.00 57.862.00
AOM Insurance Cover $110.00 sile00
Camping Fees $575.00 594500
Electricity 85347 $0.00
. Showground Leass $0.00 $458 80
Showground Lease - Prior Year s0.00 $459 50
Adult Membership 382000 S1L18000
Junior Membership S40.00 $64.00
Gate Takings 52719460 $19.470.30
Exhibition Enfries $383.00 $362.50
Ring event entres 5158650 §1.615.50
Fund Income
FRRR Vafey Funk Factory Funds 50,00 $3,700.00
Sheep Pen Hire £200.00 516500
EFA Fees $192.50 §125.00
Unused Ring Event Prize Money $B04 50 §387.00
Unused Cash Trophy Prizes 5191910 £70.00
Total Incomie $69,507 31 $80,02580
Toral Cost of Sales $0.00 $0.00
Gross Profit §68,507 31 5&0,029.80
Expenses
SHOW DAY EXPENSES
Trophy Purchases 52.08B4.28 §4.194.50
Exhinition Cash Prizes £3.9040.00 £4.208.00
Eduestion Prize Money §452 00 $0.00
Ring Event Prize Mansy $2.265.00 $232800
Shearing Compatition $1.6505 15 $470.00
Printing Show Schedule §5.481.50 3507600
Printing M/ship & Prize Cards §582.00 $22000
Show Day Entertainment §8.480.00 $4.889.00
Show Day ludges §500.00 $305.00
Show Day Catering $195.00 338622
Show Day Expenses 58.723.55 51385201
Beaut Ute Comp Rewards 000 S4RL00
Bar Purchases §4,248.00 1342043
FRRR Valley Funk Factony $0.00 §3,700.00
Dues & Subscriptions £145.00 £158,00
Advertising 54.627.00 §4,310.94
Equipment Rentsl Expense §5478.00 5220000

This repart includes Year-End Adjustments.

Page I of 2
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Created: 12/D2/2018 10:17 AM

Profit & Loss [Last Year Analysis]

CHAPMAN VALLEY AG SOCIETY INC

Po Box 394
GERALDTON WA 8531

January 2015 To December 2015 ABN: 65 602 401 982
This Year Last Year
Show Ground Building Maitenanc £0.00 §123927
Insurance §1,701.00 §1,53013
Contents Insurance §231.48 322913
Show Ground Maintenzance $0.00 $2012.56
Show Ground Lease §440.00 536300
Affiliation Fees S88R.00 SRE.00
Committes Expenses
Committes Expenses 51,386.00 3000
Honariums 52,200.00 $2,20000
Committes Meeting Expenses $650.00 $598.00
Total Committes Expenses 54.236.00 52,798.00
Pastage $0.00 $70,00
Office Supplies 5132661 52,288.08
Photocopying 516081 $331.00
Website 55.087.93 £0.00
Telephone $0.00 £184.45
Judges AccomyTravel 2405.00 $650.00
Services
Audit Fees S1.02850 $836.00
Bank Fees $176.50 £30.00
Donations $200.00 £200:00
EFA Levies £31750 $200.00
Electneity 51,041 85 581470
Total Expenses §64.211.75 $62,57192
Operating Profit §5.295.56 §17.457.28
Crther Income
Interest Income S604.65 5164 73
Total Other [ncomae 5604 65 316473
Total Other Expenses $0.00 5000
Met Profit/(Loss) 5590025 §1T 622561

This repart includes Year-End Adjustments.

Fage Z of 2
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Created: 12/02/2016 10; 18 AM

Balance Sheet [Last Year Analysis]
December 2015

CHAPMAN VALLEY AG SOCIETY INC
Po Box 384
GERALDTON WA 6531

ABN: 85 602401 982

This Year Last Year
Assets
Current Assets
Cheque Account 50.00 $2273550
Bendigo Chegue Account $10,604.25 s0.00
CBA Fixed Term Deposit $0.00 $10469.70
Sendigo Investment Account 340957.07 $0.00
Trade Debtors §200.00 515, 760,00
Total Current Assets $51.761 22 $48.965.20
Total Assets $51,76132 548,96520
Liabifities
Current Liabilities
Trade Creditors $5500 $3.1559.13
Total Current Liabilities $55.00 §3,159.13
Taral Linbllities §55.00 $§3.159.13
Met Assets §51,705.32 545 80607
Equity
Retained Earnings $45.80607 EIB1B3 4R
Current Year Surplus/Deficit $5,900.25 §17.622 61
Total Equity $51,706 32 $45,806.07

This report includes Year-End Adjustments.

Page 1ef 1
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AGENDA ITEM: 9.3.9

SUBJECT: CHAPMAN VALLEY ONLINE PLATFORM & BRAND REFRESH
PROJECT

PROPONENT: TOURISM & EVENTS COMMITTEE/SHIRE STAFF

SITE: SHIRE OF CHAPMAN VALLEY

FILE REFERENCE: 403.04

PREVIOUS REFERENCE: MINUTE REFERENCE 12/15-12

DATE: 20t APRIL 2016

AUTHOR: MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER

DISCLOSURE OF INTEREST
Nil
BACKGROUND

At the December 2015 OCM the following was recommended to Council by the Tourism & Events
Working Group and resolved by Council:

Council endorses:
1. The Working Group’s recommended recipients of the 2016 Australia Day Awards;
2. The 2016 Australia Day function to be held at Coronation Beach;

3. Developing a Scope of Works in-house to obtain costings and the establishment of an
implementation plan for the Chapman Valley Interaction & Promotion Project for
presentation to Council for consideration.

4. Developing a new tourist brochure/map in-house incorporating the new format and businesses
in the district.

5. The draft tourist brochure/map being distributed to working group members and local
businesses for feedback via a survey prior to being presented to Council for consideration.

Voting 7/0
CARRIED
Minute Reference 12/15-12

Iltem 3 of the above resolution has been developing since the December 2015 OCM with a Focus
Group comprising of tourism operators within the Shire, historical society, Valley Vibes/Community
Hub representatives and shire staff working on a Draft Scope of Works to be presented to Council for
consideration.

The Focus Group took into account the following aspects whilst determining a Draft Scope of Works:

« Branding: Participants perceptive on the current brand;
« Direction: What do you see as the major tourism drawcards for the area and what areas are
currently underrepresented;
« Target Marketing;
*  Current Vision Statement — Community Strategic Plan 2013-2023:
“We are a thriving community, making the most of our coastline, ranges and rural settings to
support us to grow and prosper”

COMMENT

Attached to this report is a Draft Scope of Works (with supporting Addendums) presented to Council
for consideration and direction of moving this project forward (see Attachment 1).

The feeling is the Scope of Works can be used as a base to seek Request for Quotes from the

industry to determine the costs and practicalities associated with the Chapman Valley Online Platform
& Brand Refresh Project.
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It is quite clear to most the Shire’s current website is dated and cumbersome. Council allocated a
contingent amount of $5,000 in the 2015/2016 Budget to upgrade the website. However; it would be
fair to say this amount was a contingency only as it was not expected to incorporate refreshing the
Shire brand as well.

The Tourist & Events Committee and the Focus Group have taken the position it would be appropriate
to refresh the branding ahead of developing a new online platform (website) due to the existing brand
being dated and no longer truly reflecting the district’'s demographics. The problem with this approach
is the cost to incorporate both the online platform and refresh the branding would be well and truly in
excess the $5,000 contingent amount allocated in the 2015/2016 Budget (which was just to improve
the existing website).

The recommendation below is based upon the Shire endorsing the Scope of Works and going out to
the market seeking indicative costs to undertake both refreshing the brand and developing an online
platform to meet the needs of the organisation

STATUTORY ENVIRONMENT

Not applicable.

POLICY/PROCEDURE IMPLICATIONS
No existing Policy or Procedure affected.

FINANCIAL IMPLICATIONS

The indicative costs associated with implementing both the Chapman Valley Online Platform & Brand
Refresh Project is difficult to estimate and will not be known until the Request for Quote process has
been completed. However; some of the areas affected could be (yet not necessarily limited to) the
following:

e Design website for upgrades;

-  Staff training for ongoing support new Website/Online Platform or expense to outsource this
(or a combination of both;

« Stationery upgrades;

« Signage Upgrades (e.g. Town entry, vehicles, etc.);

Staff have attempted to determine indicative costs based on one organisation’s estimates, yet, as
previously mentioned, accurate costs will not be known until responses are received from the
proposed RFQ process. Therefore it wasn’t considered appropriate to indicate what the costs may be
in this report, rather, we should await the outcome of the RFQ process before considering what
amount should be considered in future budget(s).

« Long Term Financial Plan (LTFP):

STRATEGIC IMPLICATIONS

It has been clearly identified the existing Shire website and communication mechanisms currently in
place are dated and in need of improvement. Hence the Community Growth Funds initially provided to
Valley Vibes for them to investigate option (i.e. the Community Hub).

Communications with Shire constituents is strategically important for the Shire to ensure the best
possible opportunities are made available for two way communication between the Council and the
community.

+ Strategic Community Plan/Corporate Business Plan:

We want to be able to spend our Develop tourism in the Shire, including cottage
money locally and encourage others to | industries, caravan park and events
do the same

We want to strengthen our community’s | Maintain a resilient and independent Shire
position for the future
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CONSULTATION

There has been extensive consultation over the past twelve months (or more) on the need to improve
the Shire website and communication to (and within) the community. This was evolved from the Valley
Vibes Community Hub proposal to the current Chapman Valley Online Platform & Brand Refresh
Project.

The need to refresh the shire brand is considered important, yet we must be careful this particular
aspect of the overall project does not delay the immediate requirement to improve the Shire website
and communication links to the Shire constituents. | fully understand the need to refresh the brand, yet
am concerned if this aspect of the project is too expensive and time consuming the website
improvements may be discontinued or significantly delayed.

Consultation has included:

O Valley Vibes — Community Hub Group;

O Tourism & Events Committee;

O Focus Group comprising of tourism operators within the Shire, historical society, Valley
Vibes/Community Hub representatives and shire staff;

O Shire staff and external discussions with a person who may take on the Project Management
role if the project does proceed

RISK ASSESSMENT

The risk of not improving the Shire’s interaction between Council and the community is the inability of
the Shire to fully understand/communicate with its constituents or to adequately broadcast the Shire’s
policies, procedures and future strategic direction.

VOTING REQUIREMENTS
Simple Majority
STAFF RECOMMENDATION
Council:
1. Endorse the Scope of Works as presented (Attachment1);

2. Undertake a Request for Quote process in accordance with the requirements of the Scope
of Works from suitably qualified organisations/individuals to provide Council with:

a) Staged Implementation Plan and proposed methodology to achieve the desired
minimum outcomes identified in the Scope of Works; and

b) Estimated, segregated costs to implement the Scope of Works across all stages of
the project to consider for Council to consider future budget allocations;

3. The results of the Request for Quote be brought back to Council either as part of the
2016/2017 budget considerations or separately if timing permits this;

4. In the event Council endorses a respondent(s) from the Request for Quote process and
the budget allocation(s) is endorsed by Council a Working Group be established to steer
the implementation of the Chapman Valley Online Platform & Brand Refresh Project
under the following conditions and guidelines:

c) Composition of the Working Group:
O 2x Elected Members;
Cr and Cr
Chief Executive Officer
Manager Finance & Corporate Services
Community Development Officer
1 x Valley Vibes/Community Hub representative
1 x community representative (preferably a tourism operator)

Oooogodd
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d)

Purpose and Rules of the Working Group’s role and responsibilities:

O

O

Assist the Chief Executive Officer with the “Request for Quotes” process;

Assist the Chief Executive Officer with steering the project to achieve the
desired outcomes, yet not direct staff, contractors, service provider, etc. as
this is the role of the Chief Executive Officer;

The Group will have no delegated authority and cannot commit the Shire of
Chapman Valley in any way whatsoever. All decisions not provided to the
Chief Executive Officer under delegation must be made by Council;

The Chief Executive Officer will determine if any variations to the scope of
works for the project are minor or major. Minor variations, which do not affect
the overall budget allocation to the project and do not breach funding
agreement conditions can be dealt with by the Chief Executive Officer.

Any variation considered as being major by the Chief Executive Officer,
whether there is an effect on the budget allocated to project and/or breach
funding agreement conditions or not, is to be brought back to Council for
determination;
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ATTACHMENT 1

20™ APRIL 2016

Chapman Valley Online Platform & Brand Refresh Project

Project scope

Deliver a powerful website providing a simple content management system making it possible for
individual stakeholders to work from one platform to perform various interactions and promotions.
To improve the way council does business online while providing various platforms for community &

businesses to interact making it easier for cross promotion of Chapman Valley.

Background

The Shire of Chapman Valley (SoCV) has identified its website is dated, not universally accessible and
insufficient to serve future requirements. Volunteers from the Valley Vibes were funded by SoCV through
the 2014/2015 Community Growth Fund program to investigate the establishment of a Community Hub
which potentially could complement and enhance the Shire’s own website upgrade. The needs analysis
from this funded project evidenced an online resource providing information and a platform to promote
the community’s activities, facilities, events and capacity to connect would be valued. The recommended
website linked to social media would meet the needs of the community and the report provides a

framework to progress the project and reap the rewards of embracing the online world.

Business case

The Shire is conscious of the need to improve the existing SoCV website, which could complement the
Community Hub concept. As such the Shire is considering refreshing its brand, which could be
incorporated into an overall marketing and promotion project for the Shire, businesses and community, is
a more cost effective strategy.

The Shires current website functionality & presentation restricts room for growth and expansion into
various social media platforms. The ability to directly link Chapman Valley to a variety of existing services,
events, government and community news is disjointed and limited. Taking advantage of upskilling
community groups/members and local businesses to facilitate information exchange and promotion of

Chapman Valley without draining operational resources is invaluable.

Project Objectives

A fully interactive online presence and promotions staged for a gradual implementation giving
consideration to costs and benefits over a 12-24 month period.

The Chapman Valley Online Platform & Brand Refresh Project aims to commence with the Online Platform
(Website) as Stage 1 and using this platform to launch a branding refresh as Stage 2. An upgrade to the

Shires’ website with new logo and tag lines form the refresh commencing September 2016 with expansion

Ordinary Meeting of Council 20 April 2016 - Agenda



for greater online presence completed by December 2017. The objectives are based on the assumption

the scope of works and supporting documents will be endorsed at the April Ordinary Council Meeting.

¢ Project duration will be approximately 12 - 24 months;

¢ Indicative costs only can be provided for consideration at the April OCM;

¢ Performance Goals will be measured based upon ‘on time’ completion of key milestone tasks.
These tasks will be detailed and tracked by the Project Manager in the Project Implementation

Plan.

Project outcomes and milestones as listed below:

Deliverable -

1.

A single online place (website or hub) that brings Chapman Valley together creating a dynamic

platform of information, interaction and promotions

2. A website owned by LGA with shared resources & content between LGA & community

3. A brand refresh of Chapman Valley using holistic approach

4. Create new logo to reflect "Love the Rural Life" with Diverse, Lifestyle, Choices that connects all
parts of Chapman Valley

5. Brief for web developer on content, functionality & maintenance

6. A simple Content Management System directing traffic quickly to relevant areas

7. Ability for online payment options for local community group memberships, Shire venue
bookings, ticket purchases

8. Improved customer service through the implementation of user friendly online business services

9. Toincorporate news items, event calendar, etc. into electronic mediums

Measurable -

1. Online presence can be accurately measured through google analytics to include when people
look, how they reach the hub, what they are looking at, how long they spend on the website.
Powerful data tool

2. Boost local economy and generate income

3. Foster community connections and business synergies

4. Promote the area as a place to work and live

5. Content Management System with inbuilt validation processes to edit/review and audit
data/content for copyright and compliance, which also has templates for automated email
acknowledgement responses to website generated enquiries

6. Electronic lodgments of building/planning applications; availability of electronic registration of
dogs & cats; customer banking gateways for payment of rates, debtors, infringements etc

Milestones -

1. Project commencement May 2016

2. Chapman Valley brand refresh Sept 2016

3. Shire website with in-built validation CMS in place Dec 2016
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4. Completed Community interactive online presence Dec 2017

Key people / Key stakeholders
Project Manager
The Project Manager will be responsible to ensure the project is focused on achieving its
objective and delivering the product as stated in the scope of works. The Project Manager will be
responsible for coordination, communication and liaison with all parties for key project tasks.

Project Management will be determined by the Working Group.

Client
Shire of Chapman Valley
Monitors all aspects of project performance and outcomes independently of the Project

Manager.

Project support & administration
Shire of Chapman Valley Staff, Web Developer & Community Businesses.

Responsible for delivering related documentation as identified by Council requirements.

Document Scope:
In the Scope
¢ Website design & development
e Branding refresh including brand guidelines & style guide
e Staff upskilling for website management
e Community upskilling for content & information
Outside of Scope
¢ Ongoing development
e Tourism & Marketing strategy

Project administration, monitoring and reporting

Project meetings shall be held monthly (or as deemed required) to monitor the implementation plan and
delegation of administration tasks. The Project Manager shall report the monthly project progress
through status reporting updates, which staff may append to monthly Staff Information Reports for

council information.
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List of attachments

Attachment 1 — Chapman Valley Interaction & Promotion TEWG Meeting Dec 2015
Attachment 2 — Chapman Valley Community Online Hub Report & Feasibility Study (June 2014)
Attachment 3 — Web Developer Brief

Attachment 4 — Indicative Budget Chapman Valley Online Platform & Brand Refresh Project
Attachment 5 — Sample Brand Refresh Guideline/Style guide

Attachment 6 — Sample WALGA Council Connect LG's

Addendum 1
CHAPMAN VALLEY INTERACTION & PROMOTION

Background
The Shire of Chapman Valley and its Community has identified that its current methods
of interacting with the community are not universally accessible i.e.
e Qutdated website
e Qutdated tourism brochure
¢ Valley Vibes hard copy
e Electronic newsletter limited distribution
* Emergency SMS
¢ Newspaper and noticeboard advertisements
e Direct mail out
* Association with Media outlets

The Shire of Chapman Valley has funded volunteers from the Valley Vibes through the
2014/2015 Community Growth Fund program to investigate the establishment of a
Community Hub which triggered this review.

The needs analysis undertaken by the Chapman Valley Community Newspaper has
evidenced that an online resource providing information and a platform to promote the
community’s activities, facilities, capacity to connect and events would be valued. The
recommended website linked to social media would meet the needs of the community
and the report provides a framework to progress the project and reap the rewards of
embracing the online world. Attachment 1 — Needs Analysis Report recommendations
The Shire is conscious of the need to improve its current methods of interacting with and
promoting the community

The Shire is also interested in updating its own brand, which could be incorporated into
an overall marketing and promotion project for the Shire, businesses and community.
Issues

¢ Shire website functionality & presentation limitations — no room for growth,
aged format, not end-user friendly.

e Disjointed local news, information and promotion of Chapman Valley through
various online and print mediums with limited synergies.

¢ Limited and disjointed online presence results in reduced links and online traffic
to all currently available sites.

¢ OQOutdated local government logo and marketing tools.

e Qutdated local map which is currently has no presence at any tourism outlet.
Geraldton Visitors Centre have requested many times for a Chapman Valley
brochure, currently there are none available.

e Chapman Valley is not a locality of priority for visitors, only a transit destination
with no iconic focus.

¢ Limited volunteer capacity to market and share local news.
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Limited capacity to promote Chapman Valley district beyond our region.

Shire website not suited to smart phones and mobile devices which has become
the main device for sourcing information.

Transition predominantly to electronic medium rather than hard copy

Opportunities

Create an online place (website or hub) that brings everything Chapman Valley
together creating a dynamic platform of information, interaction and promotion.

A single online hub increases traffic to other existing websites as it provides the
ability to ‘cast the net’ broader.

Increased traffic and sophisticated websites rate higher in a google search giving
Chapman Valley a global presence.

Unified point for keyword searches to be directed to, after which users can be
quickly directed to their topic of interest.

Improved ability for online payment options for local community group
memberships, Shire venue bookings, ticket purchases.

Improved ability to disseminate information instantly through a variety of ways in
which the user can opt into receiving. E.g. text, Facebook notification

Ability to directly link Chapman Valley to a variety of existing services e.g.
Monsignor Hawes Trail, Coral Coast, Chamber of Commerce, Midwest Events,
Midwest Academy of Sport, Geraldton Windsurfing Club etc.

Increased marketing brand involves multiple mediums and holistic approach,
therefore increased exposure - print media, tourism brochure, Coral Coast
membership & consequent benefits (YouTube clips, print, online), online
functions.

Online presence can be accurately measured through google analytics to include
when people look, how they reach the hub, what they are looking at, how long
they spend on the website. Powerful data tool.

Boost local economy and generate income

Increase local internet literacy.

Staged approach to marketing and brand promotion.

Foster community connections and business synergies.

Promote the area as a place to work and live.

Complement the imminent improved mobile telecommunication reception

To improve customer service through the implementation of user friendly online
business services such as
0 electronic lodgment of Building Applications & Planning Applications
0 electronic ability to register Dogs & Cats online submitting proof of
sterilisation and microchipping
0 customer banking gateways for electronic payments for rates, debtors,
infringements, dog & cat renewals, lodge a customer service request
o IT Vision Synergy online for queries on rates, debtors, infringements etc.
To incorporate news items, event calendar, etc. into electronic mediums
To have a Content Management System with inbuilt validation processes to
edit/review and audit data/content for copyright and compliance, which also has
templates for automated email acknowledgement responses to website generated
enquiries

Challenges

Cost vs benefit

Governance and process behind ownership of a Chapman Valley online presence
(e.g. editing, controlling input, copyright non-compliance, etc.)

Content availability and management

Up skilling local community groups to upload content

Resourced internally or externally or a combination of both;

Ongoing recurrent costs

Capital expenditure costs

Branding/marketing of the Chapman Valley district
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Current communication standards (will this in anyway restrict service availability)
Developing a Scope of Works to go out to the market for the establishing a
costed, staged Implementation Plan to assist Council and the community with
achieving the desired outcomes of this project

Considerations — Shire ownership & administration of website as opposed to
third party administrators

Considerations — Third party sites costs to be on charged — e.g.: e-ticketing costs
should be on charged to events party i.e.: cost of event tickets sold online should
be invoiced to the event organiser

Timing for the introduction of Hardware/Software upgrades to allow for
improvements
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Addendum 2

Chapman Valley Community Online Hub
Final Report

Chapman Valley Community Newspaper Incorporated

Authors:
Elizabeth Burton and Alicia Pawelski

Contributors
Nicole Batten, Community Development Officer, Shire of Chapman Valley
Members of the Chapman Valley Community Online Hub Advisory Committee

Date: 19" June 2015
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Executive Summary

The Chapman Valley Community Newspaper (CVCN) began discussing the merits of
establishing an online community website/hub to allow groups, businesses and
individuals in the Shire to promote and share their news and activities in 2014 and
approached the Shire of Chapman Valley with the idea. As a result it applied for
funding from the Shire’s Community Growth Fund to conduct a needs analysis to
determine if there was community demand for such a resource and if so what
services and functions it should provide. This report provides the results of this work.

The needs analysis has involved establishing an advisory committee, conducting a
survey, conducting phone interviews with businesses and community groups and
investigating what other places are doing. It has also involved testing the idea with
web developers and other professionals to determine good solutions to providing the
online hub.

The advisory committee was developed to ensure that all parts of the community
could be reached by the consultation. They were also able to provide technical skills
and leadership to guide the project.

Results of the survey were positive with 104 respondents and 70% indicating they
would like a website to be created. People mostly wanted the website to provide
information and to be a platform to allow news and photo sharing. People were
interested in helping to create the website through committee participation and
writing stories. There was also an indication that businesses and community groups
were willing to pay so they could contribute to the ongoing costs. The three main
reasons for not supporting the project was the cost to the community, possible lack of
use of the site and preference to establish a Facebook account, as it is free. Phone
interviews were also positive with support for developing the resource.

By investigating what other places are doing to create online resources found
evidence that it is possible to create these services in a cost effective manner to
have many social and economic benefits for the community. There has also been a
significant and rapid increase in Australians access and use of the Internet and the
technologies associated with it. (Australian Media and Communications Authority
2015).

Discussing the project with professionals who develop websites and use Internet
technologies to communicate with other communities provided options for meeting
the needs of the Chapman Valley community as identified in the survey.

There is demand for an online resource and the research indicates that the needs of
the community would be met by establishing a website hosted by an easily
accessible content management system that links to social media platforms (text,
email and Facebook). This resource should be developed by a professional and a
website administrator should be employed to manage content and support the
community to publish their information. There is a significant opportunity to use the
project to up-skill the community in using Internet based technology.

For the CVCN and the Shire of Chapman Valley the needs analysis provides
evidence that a website linked to social media would be valued by the community
and this report provides information on how to progress the project further. The
report also provides evidence of there being significant social and economic benefits
in developing and using a community website.
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Introduction

The CVCN identified that there is no single online point for community groups,
businesses and people in the Shire of Chapman Valley to connect with one another
and those outside the Shire to promote themselves and their events, activities and
news. Members of the CVCN felt that the outcomes of developing the website could
include:

* Increase the ability of community groups to promote their activities.

* Improve information dissemination in the Shire (e.g. there is a fire ban
on, ballet/tennis/golf is cancelled/changed times).

« Attract visitors to the Shire.

* Increase the viability of business in the Shire (cost effective
advertising, increased numbers of people at events, increased
number of visitors as people can easily find out what is happening).

* Allow residents of the shire to connect with each other over the
Internet as well as connect with people outside the Shire.

* Provide a cost effective Internet site for volunteer groups to recruit
new volunteers and businesses within the Shire to advertise
employment.

* Improved ability to promote the great lifestyle that is living in the Shire
of Chapman Valley.

During the first half of 2015 the CVCN conducted a needs analysis with funding from
the Shire of Chapman Valley's Community Growth Fund to determine if there is
demand for a website and what functions it should provide the community with.

The needs analysis aimed to consult widely with community groups, businesses and
individuals living in the Shire and involved the completion of the following:

* Establishment of an advisory committee to guide the needs analysis and
provide expertise on website development.

* Personal contact with community groups and businesses in the Shire of
Chapman Valley to discuss the proposed website and ascertain their views
on the project going further.

* A survey widely distributed by email, personal contact and mail for people
residing in Chapman Valley or with strong links to the community.

* Research into the use of websites and the Internet for community
engagement and development.

* Attendance at a Pollinators lunchtime lab to discuss potential ways to develop
a website for the community.

» Costing the development and ongoing management of website.

Results of the needs analysis showed there was demand for a website that provided
information and news to the community as well as those outside of the Valley. The
website needed to be easily updated and allow information to be disseminated widely
on social media.

This report provides the full results of this research and has recommendations for
what is needed to develop of the website and an estimate of how much this will cost.

Version 1: 19" June 2015 5
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Community Websites

In proposing the website for Chapman Valley a number of people provided
information about other communities’ websites in Western Australia and an Internet
search was conducted to looks for others. Contact was made with people involved
with running the websites established by not-for-profit community groups to see what
could be learnt from their work. A number of administrators from community
Facebook pages were also contacted about their experiences.

The albanygateway.com.au is a not-for-profit community website servicing Albany
and towns in the Great Southern Region of Western Australia. It includes a business
directory, a community directory, classifieds, employment information, tourist
information, a community calendar and historical information. It has been extremely
successful in attracting the support of the community and businesses in the region.

The website roleystone.net.au was developed by a local resident web developer as a
way of supporting businesses in the town in marketing themselves to locals. It has
grown to include community group pages and has 831 members. It has recently
added a Facebook link. It has no paid advertising and Chris Hogan the owner
currently covers all expenses as a way of giving back to his community. He said that
it has been a valuable resource for connecting the community and has been used to
make cases for improved residential facilities. He said that one of the most important
things to having a good community website is ensuring it has excellent content.

A number of members from the Balingup Progress Association attended a course in
website development and then worked together to publish balingup.asn.au. A web
developer Pam Williamson moved to the town and volunteered to redesign the page
in conjunction with designing the Tourism Association webpage. She now continues
as a volunteer administrator of the progress association website but there is no
separate committee governing its management. The only costs associated with the
website are the hosting fee and the domain name.

Pam's advice was to be selective in finding an appropriate host for the website. She
finds it challenging to gather content and keep the information page up-to-date. She
stated that the owner of the domain name should be the group that runs the
webpage, not the individual who administers the site, to use a designer with a once-
off fee who delivers a content management system that the administrator can update
at no cost and to consider ensuring the page is responsive to all devices people use
to access the internet.

Establishing a Chapman Valley Community Facebook page instead of establishing a
stand-alone website is a consideration due to it being a free resource. The
Northampton Community Centre Facebook site is administered by the Sports
Administrator and is an official part of their role. Their main tasks are to monitor the
posts to ensure they are appropriate, delete posts (rarely occurs) if they are
inappropriate and check to ensure people who request to join the page are
legitimate. They stated that maintaining the page does not take a significant amount
of time, however suggested that if anything was established, volunteers were trained
to undertake the role to cover the administrator's leave.

Midwest Farming and Livestock is a Facebook page that allows people to buy and
sell farm equipment, livestock, machinery and agricultural products, as well as share
news and events. You must join and other members are able to approve your
request. It is administered by a single person who is extremely happy with the
functionality of Facebook, including their ability to manage spam and to promote the
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site to friends of members of the page. They noted that Facebook could be very
successfully combined with a webpage to improve interactivity but felt this was
unnecessary as the benefits of their being no cost to using Facebook outweighs
those of hosting a webpage.

An individual established the Esperance Community Facebook page to act as a
community noticeboard. It is free for any community member or business to post
information, advertising or requests. There is a separate buy and sell page available
for classifieds. In recent times an additional volunteer has been trained to manage
the posts due to increasing workload.

Everything Geraldton was established in 2012 to provide Geraldton residents and
visitors with information including news, events and business locations as well as
connect with each other. Itis both a website and an app. It is for-profit and owned
and managed by the Just Everything Group. It sells advertising and marketing
packages and employs staff to maintain and update the website. The owner of the
website emailed that he believes the strength of the site is that it is for profit and
independent of all government organisations. They are in the process of launching
an app for Dongara and if this is successful may be interested in considering options
to grow the business into Chapman Valley.

Geraldtoninfo.com.au is an online community directory where community groups are
able to post information for free and businesses pay to include their information and
advertise. It does allow groups to update their own information live to the site and
links to Facebook. The administrator was emailed regarding this project and did not
reply.

Using Information and Communication Technology for

Community and Economic Development and Engagement

A basic literature review was conducted in an effort to learn from others about the
use of information and communication technology (specifically websites and social
media) for community and economic development and engagement. This was limited
to information available for free as the authors and the CVCN is not affiliated with any
university or scholarly library with greater access to this information.

The Australian Communications and Media Authority released a report “Australians’
digital lives” in March 2015 which found that 92% of adult used the internet in the six
months to May 2014, including 100% of the 18-44 age group, 94% of those aged 45-
64 and 68% of those aged 65 and over (Commonwealth of Australia (Australian
Communications and Media Authority) 2015). Sixty eight percent of Australians who
use the internet are now using three or more devices to access the internet and
managing these devices at home is now growing more complex with these devices
using both fixed line and Wi-Fi networks.

Digital engagement is intensifying with increased data downloads, use of cloud
services for data storage as well as a greater number of people working and
consuming products digitally. For the June 2014 quarter, the total volume of data
downloaded by Australian Internet users increased 53% (to 1, 034, 959 terabytes)
over the June quarter of 2013. In the six months to May 2014, 14.2 millions adult
Australians (79%) used a cloud service (Commonwealth of Australia (Australian
Communications and Media Authority) 2015).

Total data downloaded in the 2014 June quarter grew by 53% over the June 2013
quarter, with data downloaded to mobile services almost doubling (97% growth). In
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the last 6 months to May 2014, 3 out of 4 Australians with a smartphone downloaded
an app, with those aged over 55 showing the largest increase in app downloads
(Commonwealth of Australia (Australian Communications and Media Authority)
2015).

There is increasing participating in online communities and blogging, which now
involves more than 54% of online Australians, whilst at the same time webmail use is
decreasing with more options competing for attention. An estimated 6.2 million adult
Australians used a communication application to make phone or video calls or send
messages in the 6 months to May 2014. The most popular applications to do this
were Facebook, Skype, FaceTime, Viber and Apple iMessage (Commonwealth of
Australia (Australian Communications and Media Authority) 2015).

Digital communication has significantly changed the way Australians work with more
than half of all employed Australians using the Internet to work away from the office.
Ninety one percent of businesses in Australia employing 0-4 people had an Internet
connection increasing to 99.8% of businesses with greater than 200 employees. In
2012-13 47% of businesses had a web presence, which increased to 98% for those
businesses with more than 200 employees (Commonwealth of Australia (Australian
Communications and Media Authority) 2015).

The online economy is growing significantly with 74% of online Australians using
banking and finance digital services. In the last four weeks to June 2014, 10.85
million Australians made an e-commerce transaction an increase of 10% from the
same period in 2013 (Commonwealth of Australia (Australian Communications and
Media Authority) 2015).

The Central Queensland University and the City of Rockhampton formed alliance in
1999 to implement the COIN (Community Informatics) to research issues around
communities using Internet technology to improve community cohesion and
empowerment. At the time there were few community networks that were using the
Internet successfully to increase social capital. The project used a community
development framework to encourage members of community organisations to
attend training on using the Internet. These trainers were then encouraged to train
others. Taylor and Marshall (2002) concluded that to improve people’s access and
use of ICT, community development projects must enhance people’s confidence in
their ability to use technology before they can be successful. They suggest the best
way to undertake this work is to engage and collaborate with community champions
in lead agencies to encourage participation. This research shows that it is possible to
use the Internet to improve social capital but the project must connect with and
empower the community to ensure its success.

The Creating Community Connections Project involved Massachusetts Institute of
Technology researchers working with residents of an American housing development
to provide every family with a computer and high speed internet as well as training
and a closed community website to improve social capital (Pinkett, 2002). Increased
social capital was defined as reconfigured social networks, increased obligations and
expectations of trustworthiness, expanded access to information channels and
increased interaction among residents. The project found that there were measurable
improvements in residences social networks and access to information and resulted
in a 33% increase in name recognition and a 100% increase in telephone and email
communication. There were also measurable increases in resident’'s awareness of
neighbourhood assets. The website was found to be well used and residents
reported that they were more informed about what was happening in their community
and had a better understanding of the skills and abilities of their neighbours. The
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most popular parts of this website were the resident profiles, calendar and discussion
forums. The researcher noted that community champions were essential in the
success of the project (Pinkett, 2002).

Chung and Nah (2009) investigated the use of interactive news presentation and
perceived user satisfaction of online community newspapers. Research was
conducted by online surveys and found that interactive features were positively
associated with consumer satisfaction. This has implications for the CVCN who may
be able to leverage further support for the Valley Vibes by participating and
collaborating on a community website.

Cohill (2009) lists the benefits of community web portals as:

* Increased traffic for other websites in the community.

* Increased visibility of the community on the Internet. It becomes significantly
easier for those outside the community to find and learn about the place and
its activities.

* A portal can be a recruitment tool to attract new residents to the area.

* A community portal offers a significant contribution to any economic
development effort in the community. It can make a community look dynamic
and connected with a savvy and tech-ready workforce.

« Itis an important tool for tourism efforts; it is one of the easiest ways to attract
visitors to your area.

« Community web portals have the potential to improve civic participation and
volunteerism, as they are able to provide correct and timely information to
residents and encourage discussion and action on improving community life.

* By providing the ability for people to participate in providing content and
posting information on the site the portal is a hands-on learning tool for
acquiring skills in using new technology.

Chapman Valley Online Hub Advisory Group

An advisory group was established to guide the needs analysis process and
determine the demand for, role, functionality, requirements and stakeholders of a
possible Chapman Valley Community Website. The chair of the group was provided
by the CVCN. The groups Terms of Reference is provided in appendix 1.

Membership of the group reflected various elements of Chapman Valley including
community groups, businesses and individuals. Membership to the group was not
closed and an invite for interested people to join the committee was included when
distributing the survey. As per the conditions of the grant the Chapman Valley
Agricultural Society and the Chapman Valley Historical Society were invited to
provide representative and both groups accepted this invitation. The Community
Development Officer represented the Shire of Chapman Valley. The members have
considerable experience in consultation, developing community resources, marketing
businesses and developing websites.

They reviewed and edited the survey before it was distributed, assisted in distributing
the survey widely across the community, provided assistance in interpreting the
survey results, provided suggestions for additional consultation required, provided
technical advice about developing websites and assisted to prepare the report.
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Survey Results

A survey was developed (see appendix 2, for copy of survey), using Survey Monkey
and was distributed in Chapman Valley using both email and post and was open for

a two week period from the 9" March 2015 — 23" March 2015. Answering the survey
was incentivised with a $50 gift voucher.

The aim of the survey was to collect the following information:
*  What resources people currently use to find information about Chapman
Valley?
« |f there is support for the development of a website?
* What functions a website should provide?
* What they may be willing to contribute to the development or management of
the website?

A total of 104 responses were received with 70.59% of people respondents
answering yes to the question ‘would you like a website developed for the community
of Chapman Valley?' For the same questions 24.51% answered maybe and 4.90%
answered no. A report with all the responses to the survey is attached in appendix 2.

97% of respondents indicated they used email, 69% used Facebook and 63% had a
smart phone. Only 4% of people had a blog and 5% used Twitter.

Socialising with others and the Valley Vibes newspaper were the most common ways
respondents indicated they found information about the Valley whilst noticeboards
and visiting the Shire were the least common methods. Table 1 shows all the
responses regarding how people in Chapman Valley find out information about the
community.

Table 1: Information Sources in Chapman Valley

Information Source Yes No Total
respondents

Valley Vibes Newspaper 72.09% | 21.91% | 86

Shire of CV website 52.86% | 48.57% | 70

Shire of CV e-Newsletter 67.47% | 32.53% | 83

Email 60.87% | 40.58% | 69
Telephone 40.98% | 59.02% | 61
Socialising with others 84.71% | 15.29% | 85
Internet searches 39.34% | 60.66% | 61
Notice boards 25% 75% 60
School Newsletters 55.56% | 45.83% | 72
Newsletters 34.48% | 65.52% | 58
Visiting the shire office 28.81% | 71.19% | 59

Local sporting club correspondence 30.51% | 69.49% | 59
Facebook 53.62% | 46.38% | 69

Other comments: Valley Tavern, CV Mens' Shed, Being a member of the
museum, searching on trove, Facebook would be the park falls page.

The most requested information of respondents was fire bans and movement bans at
81.93% followed closely by community group news (80.49%), stories about
Chapman Valley (78.57%), history of Chapman Valley (78.16%), weather (78.67%),
services provided by Chapman Valley businesses (76.92%), community group
contacts (76.19%) and road conditions (72.62%). The lowest percentage of requests
was for school contacts (40.28%). In the comments agricultural and gardening
information from locals was requested and another comment suggested no business
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should advertise without payment and requested local stories from interesting
people.

When asked what functions people would use on the website, lost and found, email
newsletter for subscribers, job vacancies, Facebook posts, email updates, purchase
tickets and share news had the highest proportion of yes answers (see appendix 2
for percentages). Individuals did not show significant interest in having their own
webpage (52.62% of people who answered the question indicated no to having their
own webpage). Comments for functions people would use included a trades and
services section, houses for rent section and well as staying better in touch with
Nabawa history.

Most people answered the survey as residents in Chapman Valley. 14 people stated
they were non-residents, 6 answered as a representative of a community group, 7
were businesses within the valley and 2 were businesses outside of the valley. Some
community groups in the Valley wrote letters of support for the website instead of
answering the survey. These letters are attached in appendix 4.

60.32% of individuals said they would be willing to share photos on the website,
58.73% would use the classified sections, whilst 55.56% of people wanted to share
information found with friends. A number of people showed interest in working on the
website with 19 people interested in writing news stories, 12 willing to proof read
content and 11 people interested in participating on a website committee. Some
people were unsure of what they wanted to contribute.

Answering the willingness to pay for a page on the site question was limited to
respondents representing community groups and businesses with 53% of 23
respondents willing to pay and 47% not willing to pay. 36% of people indicated this
would be up to $50 annually and 36% indicated they would consider $101-$150.

17 respondents who represented community groups and businesses answered the
question about their willingness to contribute to the site. 64% indicated that they
would edit their own page (with training provided), 64% indicated they would
advertise and 64% would send information about their business or group to a
Webmaster to upload. 58% wanted to upload activities and events onto a calendar
and 52% would advertise events. 47% would upload news onto the website and 47%
would like a news feed that links to email/Facebook/Twitter. 34% would advertise
employment opportunities.

There were many comments in the survey with most being supportive of the website.
Of those that were not they could be generally classified into three groups, people
who felt that a website was a waste of money and that it would not get the use
needed to justify the cost, people who felt that a Facebook page was the best option
due to cost and time and those who wanted to see how and who would manage the
site before they supported the activity. All comments are included in the appendix 2.

Consultation with Community Groups and Businesses

Before and during the survey period contact was made with community groups and
businesses in Chapman Valley to discuss the website proposal, see if the group
wanted someone to attend one of their meetings for further discussion, seek support
for the development of the website and determine what parts of the website the
group may use.
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Many groups and businesses contacted were very supportive of the development of
a website for Chapman Valley. For a list of all of these groups see appendix 3. All
groups were also emailed a link to the survey, however a small number of groups
preferred to write letters of support for the project instead of completing a survey.
These letters are attached in appendix 4.

Facebook vs Website

In the survey it was suggested that the most appropriate solution to providing an
online space for the Valley was to set up a Facebook groups page as it is free and
used by the majority. No one suggested who should undertake this action. To
explore this option further a SWOT analysis of Facebook and a Website was
undertaken. These are in appendix 5.

Facebook has always been considered an important part of the project as a tool for
information to be disseminated to community members, however the Advisory group
did not feel that its use alone would meet the needs of the community. There are
limited ways to organise the information on the page and if demand grows or needs
change there is limited ability to grow the site beyond the limited functions provided
to the user. It is also accessible only to Facebook users and has costs associated
with promoting posts to people who have liked the page. A Facebook page would still
need an appropriate administrator and this role would require a significant time
commitment. However Chapman Valley would not need to employ a web developer
to set up the site.

An Online Place for Chapman Valley

At the advisory committee meeting after the completion of the survey it was decided
that there was very little to be gained from holding public meetings to determine
functions or priorities for website as this information was in the survey. Members
suggested further research into options that would provide an online place for the
Shire of Chapman Valley and to cost out these options to include in this report.

Website developers were contacted to cost a custom built website for the Valley,
however the advice from both local providers was this may not be the best option.
One developer, like community members in the survey suggested that Facebook be
considered as the best starting point, as it was free and easily used and accessible
for most people. Another developer provided a costed option for a website and did
not suggest Facebook as a stand-alone solution.

The advisory committee requested that the consultants and Community
Development Officer meet with Pollinators Inc. in Geraldton to see what advice they
had for setting up successful online spaces that allow communities to promote
themselves and collaborate with each other (Pollinators Inc. is a not for profit,
member based social enterprise located in Geraldton that provides community
workspaces, networking opportunities for professionals and volunteers and
learning/training programs for members). At this meeting it was suggested that the
goal for the website be clarified and to begin testing platforms to host an online place
for the Valley. They also suggested the website could start small and could easily
grow across multiple platforms to meet demand over time. Lunch time lab
participants felt that a Facebook page would have benefits to the project but did not
feel that it should the only platform used. They encouraged using the project to
provide training to the community on Internet technology as well as to look for
opportunities to use technology to improve communications between Local
Government and the community. They suggested platforms such as Wordpress,
Ning, Weebly, Facebook, Podio, Twitter, MailChimp, Survey Monkey and Town Hall.
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As a result of these discussions and considering the advice of the committee and the
results of the survey the goal of having a online place for the Valley was clarified to
developing a site which allows people to find out information about the Chapman
Valley community and its activities and for this information to be easily updated and
disseminated to people via their social media preference (text, email and Facebook).

Recommendations
From the results of the needs analysis and research into options for providing an
online place for Chapman Valley it is recommended that:

* A website be developed for Chapman Valley using a hosted content
management system that has a news feed and blog and be compatible for
low signal and data Internet. This website should provide:

o A community and business directory.

o A calendar of events and activities.

o Be linked to Facebook, email and text feeds to post information to
people who prefer these social media applications.

o Have multiple pages for information to be provided, including
classifieds.

o Linked to online software packages like MailChimp to prepare email
newsletters.

o Community groups and businesses to have their own sections to post
information and update people on their activities.

* The website should be created by an experienced web developer who is
contracted to undertake the work.

* The website must have a paid administrator whose role is to manage
publishing information and news on the website whilst supporting community
groups, businesses and individuals to provide and publish appropriate
information on their sections of the site. A basic job description for the role is
included in appendix 6. They should be able to undertake moderate
maintenance on the page, however they should have access to the designer
for more complex tasks.

* Training is to be provided to the administrator on the content management
system. This training should come from the web developer.

* Training is to be provided to the community at no or minimal cost to enable
them to make the most of their page on the website.

* Any group which edits their page must sign a terms of use before being
provided with access to the content management system. They will receive
training from the administrator.

There was interest in the website being able to provide online ticketing and check out
services to community groups but in researching the project there were many cost
effective options already available that community groups can link or add to their
website to provide this feature at a minimal cost to them (Ticketbase, Stripe and Woo
commerce). Using tools such as these could be included in the training.

The survey indicated there is some willingness to pay for having pages on the site
and for advertising. This would provide a mechanism for cost recovery, but would
also see demand increase for the administrator to provide assistance in publishing
content to a high standard. If this option is pursued, the administrator should
encourage people to email content to them and they will upload the content to the
website. It is also possible for very simple forms to be added to the website to help
manage this process.
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There is a significant opportunity to use this project to improve the communities
Internet literacy by providing training opportunities in developing and maintaining
websites. This training should also include knowledge and skills they can use to
make the most of opportunities other internet based technologies may provide.
Examples include cloud based accounting software, online checkouts, social media
marketing and organisational tools and software for community groups/businesses.
Including these options would assist in finding grant funding for the project.

This project will not be successful without a source of ongoing funding to employ the
administrator and it is the recommendation of the advisory committee that it does not
go ahead without this being found. The group suggested this could come from the
Shire of Chapman Valley.

Cost to develop the website
A number of developers were approached to provide a quote.

One provider estimated that a custom built website would be in the vicinity of
$10,000 -$15000 plus $1000 annually to maintain and questioned if this was the best
use of funds. They suggested further investigation of the functions of Facebook, as
this may be the most suitable option. They also suggested that the community
combine a Facebook group page with a free Wordpress page. If Facebook and
Wordpress were used they suggested training wouldn't be required. Further
investigation found that a custom build was not appropriate for this project.

The second web designer showed interest in the project but not a custom build and
did not feel that Facebook was the best solution. They have provided quote of $6,250
+ GST for website design and development and administrator training and support. It
would have a Wordpress content management system, promotion slider on the home
page, business directory and be responsive to all Internet browsing devices. It would
include a submission to Google, Yahoo and Bing, Google analytics, Mailchimp, Anti-
spam and video tutorials and user manual for the content management system.
Training will be in four modules for 1 to 1.5 hours and the administrator and another
person and they will have up to 8 weeks of email and phone support. This option
would also require hosting fees of between $130 - $400 per year depending on
functions needed and it is thought the hourly rate for the administrator would be
between $25 - $30 per hour and be required for between 7-14 hours per week. The
administrator would be required to create the Facebook page when the website
launches and link it to the page which would take between 5-10 hours of work.

A member of the advisory committee has some experience developing websites
through her volunteer work using the platform Weebly and has set up a draft website
for Chapman Valley to test the idea. When discussing the advice from Pollinators it
was discussed using Weebly which cost $25 per month and publish this draft site to
set something up quickly and build on any momentum the needs analysis has
created. However at all stages of this project it was felt that who ever developed and
administered the site should be paid for this work and so it is proposed that if this
option is selected the volunteer is compensated financially for this work (50-100
hours work at approximately $50 - $80 per hour). The professional developer has
indicated that he will not use any other platform than Wordpress as it is the most
common hosting platform used worldwide and he has specialised in its use. If they
were brought in at a later date he would then start again with a new site. This option
does not provide any training to the community and hasn't included a cost for any
ongoing administration.
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The cost of developing a Facebook group page would be approximately $2000. This
would allow for a person to be paid an hourly rate to set it up, including a directory
document and for some promotion/advertising of the page when launched. A
volunteer would need to be found to administer and moderate the page, although
there may be opportunities for this to be a paid position. It may be possible to find
grant funding to run a social media training session with content on setting up an
account, online safety and making the most of the account to encourage members of
the community without a Facebook account to create one and join the group.

Lotterywest does have an Information Technology and Web grant that the community
through an appropriate organisation could apply to for funds to develop the website
and train people in the use of Internet technologies. Other grants may also be
available to assist funding the project and include the Nabo community grant, which
offer up to $10,000 for projects that encourage community connectedness, the
annual ANZ Seeds of Renewal Grant which provides funding for programs that help
people prepare for employment, programs that help people learn new skills and
knowledge and developing social enterprises which help create employment and the
Foundation for Rural and Regional Renewal Small Grants for Rural Communities
which provides funding for projects that benefit the whole community.

Conclusion

The needs analysis found there was demand for an online place for people in
Chapman Valley to share information and promote their activities and events. Of the
options to provide this service, a website, linked to various social media platforms
including Facebook will provide good opportunities to capitalise on the benefits that
the internet and its increasing use makes available for communities. This option also
allows for the service to grow with demand and funding opportunities.

One of the main benefits of the project is that the website will provide a platform that
anyone with an Internet connection can access. It will also provide the community
new opportunities to communicate with one another. The website will also be a good
resource for community groups and businesses to promote themselves and their
activities as well as create opportunities for them to use internet technologies to
improve their work practices.

The project can also provide significant opportunities to grow the skill set of the
community by providing training in developing websites and using Internet based
technologies. For example, Wordpress is the most commonly used hosting platform
in the world and teaching people how to maintain a website using this software would
provide them with a skill they could use to further their employment prospects.

For the CVCN and the Shire of Chapman Valley the needs analysis is evidence that
an online resource that provides information and a platform to promote the
community’s activities and events would be valued. The recommended website
linked to social media would meet the needs of the community and the report
provides a framework to progress the project and reap the rewards of embracing the
online world.
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Appendix

Appendix 1: Committee Terms of Reference

Chapman Valley Online Community Hub Advisory Group
TERMS OF REFERENCE

1. ROLE

The role of the Chapman Valley Online Community Hub Advisory Group (CVOH) is to
guide the needs analysis process to determine the role, functionality, requirements and
stakeholders of a possible Chapman Valley Community Online Hub that has been
proposed by the Chapman Valley Community Newspaper Incorporated committee.

2. OBJECTIVES

¢ Consult with individuals and community groups on the proposal to develop a
website/online hub for Chapman Valley.

* To determine what functions are needed by the community if significant interest
in the website is shown.

3. OPERATIONAL GUIDELINES

3.1 Management

This working group is formed by the Chapman Valley Community Newspaper
Incorporated (CVCN). The needs analysis is funded by a grant from the Shire of
Chapman Valley. The project is to be completed by the 31* of June 2015 and the
group will be disbanded at the completion of the needs analysis.

3.2 Chair
Provided by the CVCN

3.3 Members

Working group members should reflect various elements of Chapman Valley,
including but not limited to; community not for profit organisations, sport, tourism and
business. The group will be brought together via invites from the CVCN and as per
the conditions of the Shire grant the CVCN must invite a member from the following
groups:

* Shire of Chapman Valley — Community Development Officer
* Chapman Valley Agricultural Society
* Chapman Valley Historical Society

The working group is able to recruit members to the group to offer any expertise it
may need over the life of the project.

Working group members need to be enthusiastic and willing to encourage the

community in Chapman Valley to have their say on the development of the online
hub.
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3.3 Meetings

Agenda and Minutes
Provided by the CVCN

Frequency and Duration

The Working Group will meet as appropriate. Meetings will generally be for
approximately two hours.

4. RECORDS

Agenda and Minutes will be prepared for the meetings of the working group and kept by
the CVCN.

An interim report will be prepared for the Shire of the CVCN at the end of the first round
of consultation (when the survey and interview stage is completed). If the findings of the
survey/interviews are not in favour of developing a website the project will be complete
and the grant acquitted.

If the project continues a final written report with the findings of the needs analysis and
a costing to develop the online hub will be delivered to the Shire of CVCN committee.

5. ADOPTION AND AMENDMENT OF TERMS OF REFERENCE

The Terms of Reference shall be altered only with the majority consensus of the
Working Group.

These Terms of Reference were first adopted on xxx following endorsement by the
Working Group

6. ATTACHMENTS

* Chapman Valley Community Website Power Point Presentation
* Project Outline
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Appendix 2: Survey Report
See attached PDF document
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Appendix 3: Community Groups and Businesses Consulted

CV HARVEST BALL

CVPS P&C

CV MENSHED

YUNA CWA

YFIG

YUNA P&C

CVAS

CV FIRE BRIGADE

NANSON ACTION GROUP

CV RIFLE CLUB
YUNA MAIL RUN

CV STUD BREEDERS

CV MUSEUM

CV TENNIS CLUB

YUNA TENNIS CLUB

CV BASKETBALL CLUB

CV FOOTBALL CLUB

PARKFALLS RESIDENT
ASSOCIATION

CV GOLF CLUB

YUNA GOLF CLUB

CVNCC RAMS CRICKET CLUB

AMBULANCE SUB CENTRE

CABY Creating a Better Yuna

YUNA SHIRE LIBRARY
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Appendix 4: Letters of Support

Yuna P&C Minutes

Thursday 12th February 2015, 3.40pm

PRESENT: Kel Williamson, Nic Batten, Erin Green, Alicia Pawelski, Carisa Mincherton, Kirra Warr,
Jenna Hansen, Sarah Creasy, Brady Green, Rach Williamson, Fiona Mann, Jasmyn Allen, Brenda
Williamson, Shirley MacLeod, Belinda Eastough, Nikita Credlin, Jason Batten, Kim Batten,

APOLOGIES: Lorraine Jones, Jasmine Batten, Rodney Allen, Craig Williamson, Liam Mann

Significant Incoming Correspondence:

1.1 IN- Bunnings- Fundraising dates
1.2 IN- WACSSO- Newsletter
1.6 OUT
IMPORTANT EVENTS Date Person Activity
Item Discussion Action/Time/Person
LAST MINUTES Moved Nicole second Erin to be true and correct.
Pool Revitalisation Grant See attached breakdown of the
money expenditure. Bethany from
Clark Rubber to come out and do last
check on pool and the levels. Need to
get more wheely bins to store the
Fundraising (Bunnings) new pool equipment in,
Alicia to liaise with Jenna regarding
BUSINESS FROM
MINUTES the meat. Perhaps members could all
donate loaves of bread. Nikita
Melbourne Cup offered to approach the Foodbank.
Roster has been emailed out.
Fire Comp Breakdown/report will be brought to
next meeting.
Leave for another 12 months then
readdress.
Opening Balance To be presented at next meeting
Expenses when books have been audited.
Income Term deposit @ $12405
FINANCIAL REPORT Closing
Term Investment +
Total $
PRESIDENTS REPORT
PRINCIPLES REPORT See attached report.
GENERAL BUSINESS
$2000 in cash from last year. Money needs to be in | .Motion- New account requires three
a’r'\ account, P&C to look into the best way to do signatories being the President (Alicia
this.
Canteen Brenda also asked that parents help with the setup ::.\:.e’sm' Se;relary (Kel:y
and running of the canteen on Fridays. Parents illiamson), reas‘urer (Jenna
agreed that they are happy to help. Hansen). Two to sign accounts.
Moved by Kirra and second by Kelly
Shirley suggested that we do a school display Shirley has offered to write the
instead of the children receiving prizes. Children letter to them.
oV Show are still able to enter areas out of school time.

Teachers feel that too much learning time is taken
up with getting work ready for the show. Need to

approach the CV Ag Society to offer the suggestion.
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Blokes will get together to remove stage from hall.

Busy Bee Shirley will email list to Kelly for school jobs.
Term 3 open night to display the children's work
with a bring and share dinner. This night will
Open Night replace the need for work sample files as they
require a lot of time to put together.
Jackets/Library Bags Order needs to be placed through LW Reid Kelly will email parents and get ordered
Children’s lunches need to be kept in refrigerator Brenda has a couple of ideas how to
Refrigeration of Lunches utilise what we already have. P&C all
agreed
Parent expressed interest in a presentation day to | Teachers will look into how this could
LoTe see what the children do in Indonesian. work
Concerns with the upkeep of the pool. Not cleaned | Alicia will ask John Warr regarding
properly the contract in place. Letter to
i
G Graeme for hours and run down of
Teachers would like to purchase Science kits and Motion- All in favour to giving the
:’°°k5d'°‘;':"' s::"“':;h";hey ";: :‘I“CTI“':B:SO(OS school $500 for the setup of the
owards the setup. This would give all studen : y
from K-Yr 6 all the required Science learning Science Kits. Moved Kelly second
Science Equipment needed. Alicia.
In the future if P&C unable to fund
may have to look into the increase of
contributions.
Sub-committee to take over the organising of this Sub-committee to email with what is
Glenn Mitchell event. P&C are asked to donate food. required.
NCVISSA Shirts need to be added to school uniform list Kelly to retype
Community groups will be able to have their own All members agreed that this would
OV Web Portal pages connected to the hub. This will keep be worthwhile.
everyone up to date and also a way to assist in
grants etc.
Leaving as our swimming teacher due to new laws. | P&C will send letter to thank for her
P
soie oo years of support and loyalty.
Bookli Would like to look into making it cheaper for This needs to go to school council.

parents.

MEETING CLOSED: 5.30pm
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31st March 2015

To whom it may concern,

The Chapman Valley Primary School would like to take this opportunity to throw our
support behind the Chapman Valley Web Portal currently being explored by the Valley
Vibes Team.

The Web Portal has huge potential to increase our ability to support our school
effectively. In the short term we can see how it would increase our ability to inform
community members of our current projects and fundraising initiatives, as well as
possibly acting as a platform for people coming into the district to have “first contact”
with our school and community.

The long term potential for this portal is as limitless as the imaginations of the people
running it, and include acting as a forum for community discussions on big changes
which may be occurring within our school, and a place we can keep up with what other
P&C’s within the shire may be doing, even if only to avoid directly competing with them
for fundraising opportunities.

The CVPS P&C would like to commend the Shire and the Valley Vibes Team for exploring
the potential this project has within our community, and wish you every success in
seeing this positive initiative come to fruition.

Yours Sincerely,

Jane Barndon.
Chapman Valley Primary School P&C President.
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31 March 2015

To whom it may concern,

As a newly incorporated community group in Chapman Valley, the Chapman Valley
Community Ball Inc. is extremely excited by the potential the Chapman Valley Web Portal
has within our community. Not only will it allow us to reach a wider audience than we
otherwise could, it will also open up new opportunities both for individuals in our district
and for our community as a whole. The portal has fantastic potential for effectively sharing
information to locals, tourists and neighbouring communitics.

We would like to commend the Valley Vibes Team and our Shire Council for undertaking to
explore the possibilities this avenue offers and we whole-heartedly throw our support behind
the project.

Yours Sincerely,

The Chapman Valley Community Harvest Ball Team
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Susanne Warr

Yuna CWA Secretary
PMB 42

South Yuna WA 6532

14 March 2015
Dear Alicia & Liz,

Support of Chapman Valley Community Website

| am writing on behalf of Yuna CWA ladies who comprise of a network of 24
enthusiastic women, who value their family, the farm business and our community.
Our group wish to extend our congratulations on your initiative to set up a website.
We all give full support of the resource and know it will be an a wonderful extension
of the Valley Vibes and allow the Shire to promote events, activities and current news
of the district

Yours sincerely,

. ////47/f

Susanne Warr
Secretary
Yuna CWA
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Appendix 5: SWOT analysis Facebook vs Website

Stand- Alone Website
A stand-alone website for Chapman Valley that could be custom designed or hosted
through online software was original proposal being tested by the needs analysis.

Strengths

Custom design is possible
Owned by the community

Can be adapted to use many
different social media
applications, including Facebook.
With a linked Facebook account
can still use the inbuilt marketing
and promotion tools.

No need to have an account to
access

Ability to promote the Valley to
outsiders

Ability to grow with demand.
Meet multiple needs of
community groups and
businesses.

Ability to generate revenue
through advertising.

Weaknesses

.

Cost

Ongoing maintenance cost
Technical skill required to
establish and maintain

Have to provide own governance
and terms of use. Need to be
willing to address complaints
about inappropriate use.
Requires training

Oppo

rtunities
Skill development for people with
in Chapman Valley.
Online checkout facilities for
membership fees and tickets
Improved communication
between communities. Greater
collaboration on events including
scheduling.
Employment opportunity in Shire
Economic development — cost
effective promotion of businesses
and services in Shire
Ability to grow website — could
start with basic function and then
grow with demand for functions.

Threats

.

Not generating enough content,
Need to regularly update content
to keep relevant.

Need to undertake own marketing
and promotion

Cost benefit of website, small size
of Shire increasing cost per
person.

Finding local expertise to set up
website.

Need to keep software updated.
The need to moderate
conversations to ensure
appropriate context.

Needing to manage conflict and
ban inappropriate users.
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Facebook page
A number of respondents to the survey suggested that a Facebook page should be
created instead of a stand-alone website. When looking for quotes for the website
this was also suggested by one of the developers. As such it is an options being.

Strengths

Free

Good reach into the
community (71 out of the 104
(68%) people who answered
the survey had Facebook).
Ease of use for people. Itis an
easy to use platform that a
significant number of people
already knows how to use.
There would be no need to
provide training

No need for terms of use as
those posting would be
agreeing to Facebook’s terms
of use.

Administrator would only be
moderating posts, they would
not need to maintain a
website. Might be a role that a
volunteer would be happy to
do.

One document to update on
the site with directory of
businesses and community
groups.

Limited needs to generate
funds to maintain the
directory.

Facebook has inbuilt
marketing and promotion
services.

Weaknesses

Directory is a single and would
require regular updating.

Needing a volunteer to moderate the
posts on a daily basis.

People will need a Facebook
account to access page.

Limited ability to promote the Valley
to those outside of the community
(people would need to join the group
to find out the information)

Using Facebook site would limit the
page to this application, there would
be limited skill development of
population.

Standardised formatting, limited
ability to organise content to suit
requirements of group.

No ability to create an online
checkout for memberships or tickets.
Community groups and businesses
could only post or add a document,
would not be able to have own page.
Needing to use of sponsored posts
to stay on peoples news feeds.
Making sure people use settings to
keep seeing our newsfeed.
Facebook owning and using content
and photos.

Opportunity

Quick to set up and establish
No need to find significant
funding

May be no need to find
ongoing funding if
administrator if volunteer
based.

Would only need word of
mouth promotion due to the
reach of Facebook.

No upfront costs to meet,
limited risk if fails, can just be
deleted.

Threats

Finding volunteers

Volunteer workload —post can
happen at any hour of the day
Facebook using photos and content
Keeping content relevant

Hacking

Inappropriate posts and limited ability
to stop poor behaviour of users.
Needing to remove inappropriate
content that bypasses filters in a
timely fashion.

Facebook can change its terms of
use at any stage

Not generating enough content
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Appendix 6: Job Desciption Form — Website Administrator
JOB DESCRIPTION

JOB TITLE: Website Administrator

JOB TYPE: Part -time

LOCATION: to be determined

SUPERVISOR/MANAGER: to be determined

MAIN DUTIES/RESPONSIBILITIES:

Chapman Valley is developing a website which allows people to find out information
about the community and its activities. The website will be linked to social media
applications to improve the dissemination of the information published on the website
to the community. A web designer who will provide training and support to the
successful applicant is developing it.

The Website Administrator's key role will be to manage publishing information and
news on the www... website. They will also support community groups, businesses
and individuals in publishing appropriate information on the site.

Key tasks include:

« Editing, formatting and maintaining the web page with a blog, social
media links and advertising.

* Supporting community groups, businesses and individuals to publish
and maintain information on the website.

* Moderating the content of the pages and blog posts

* Managing home page appearance and blogs and news pieces

* Preparing an email newsletter

SKILLS & EXPERIENCE
* Excellent communication skills

* Ability to write and edit content for publications

* Knowledge and skills in using internet based technologies

* Experience with using web content management systems is desirable
* Good customer service skills
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AGENDA ITEM: 9.3.10
SHIRE OF CHAPMAN VALLEY REPEAL OF DEFUNCT
SUBJECT: AND OBSOLETE LOCAL LAWS
PROPONENT: SHIRE OF CHAPMAN VALLEY
SITE: SHIRE OF CHAPMAN VALLEY
FILE REFERENCE: 409.05
PREVIOUS REFERENCE: 9.3.2
DATE: 20t APRIL 2016
MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER
AUTHOR: LEANNE LIND, CONSULTANT

DISCLOSURE OF INTEREST

Nil

BACKGROUND

The following was resolved at the August 2015 OCM:

MOVED: CR FORRESTER SECONDED: CR HUMPHREY
That Council:
1. Resolves to undertake a review of its existing Local Laws; and
2. In accordance with section 3.16 (2) of the Local Government Act 1995, give public notice of its
intention to undertake a review of its Local Laws.
Voting 8/0
CARRIED

Minute Reference: 08/15-7
The following was resolved at the October 2015 OCM:
MOVED: CR WARR SECONDED: CR FORRESTER
That Council:

1. Adopt the report of the review of the Local Laws under $3.16 of the Local Government Act
1995, noting that no community submissions were received in respect to the following local
laws:

*  Building — Minimum Area for Dwelling House

«  Vehicle Drivers on Certain Land

e Dogs Local Law

e Standing Orders Local Law 2000

» Activities on Thoroughfares and Trading in Thoroughfares and Public Places Local Law

2. Determine that the review outcome in respect to each Local Law is as follows:

e Building — Minimum Area for Dwelling House be repealed as outlined in the report and
Discussion Paper;

e Vehicle Drivers on Certain Land be repealed as outlined in the report and Discussion Paper;

* Dogs Local Law be repealed and replaced with a new Dogs Local Law;

e Standing Orders Local Law 2000 be repealed and replaced with a new Standing Orders Local
Law;

e Activities on Thoroughfares and Trading in Thoroughfares and Public Places Local Law be
repealed and replaced with a new Activities in Thoroughfares and Public Places and Trading
Local Law.

Voting 7/0
CARRIED
Minute Reference: 10/15-6

Sections 3.5 of the Local Government Act 1995 (LGA) provides the power for local governments to
make local laws and prescribing all matters that are required or permitted to be prescribed by a local
law, or are necessary or convenient for it to perform any of its functions.

The Shire of Chapman Valley has a series of old by-laws, which are now superfluous or obsolete as a
result of the introduction of the Local Government Act 1995 and/or other legislation. It is proposed that
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these old by-laws be repealed in accordance with section 3.12 of the Local Government Act 1995, as
they no longer serve any functional purpose.

The Shire has the following defunct and obsolete by-laws:
(a) Building — Minimum Area for Dwelling House Gazetted 8 August 1950
(b) Vehicle Drivers on Certain Land Gazetted 8 August 1976

COMMENT

Up to date and relevant local laws are an important cornerstone of good governance. Local
Government has a statutory and moral obligation to ensure that the regulation of local matters is
conducted in a fair, efficient and reasonable manner. The repeal of obsolete and defunct local laws
will result in more efficient and effective local government by removing outdated local laws from the
public record.

To comply with the provisions of section 3.12 of the Act, when proposing to make a local law, the
Presiding Person is required to give notice of the purpose and effect of the proposed local law at the
Council meeting where the local law is being considered.

The purpose and effect of the proposed Repeal local law is —
e The purpose of the local law is to repeal superfluous, defunct and obsolete local laws.
« The effect of the local law being more efficient and effective local government by removing
outdated local laws from the public record.

STATUTORY ENVIRONMENT

Section 3.12 of the Local Government Act 1995 specifies the procedures to be followed when making
a Local Law. Section 3.12 states:

3.12  Procedure for making local law
(1) “In making a local law a local government is to follow the procedure described in this
section, in the sequence in which it is described.

(2) At a council meeting the person presiding is to give notice to the meeting of the
purpose and effect of the proposed local law in the prescribed manner.

(3) The local government is to —
(a) give Statewide public notice stating that —
(i) the local government proposes to make a local law the purpose and
effect of which is summarized in the notice;
(ii) a copy of the proposed local law may be inspected or obtained at any
place specified in the notice; and
(iii) submissions about the proposed local law may be made to the local

government before a day to be specified in the notice, being a day
that is not less than 6 weeks after the notice is given;

(b) as soon as the notice is given, give a copy of the proposed local law and a
copy of the notice to the Minister and, if another Minister administers the Act
under which the local law is proposed to be made, to that other Minister; and

(c) provide a copy of the proposed local law, in accordance with the notice, to
any person requesting it.

(3a) A notice under subsection (3) is also to be published and exhibited as if it were a local
public notice.

POLICY IMPLICATIONS
There is no policy implications associated with this item.
FINANCIAL IMPLICATIONS

Adequate budget allocations have be made in 2015/2016 to accommodate the cost to undertake the
review process for both advertising and using a consultancy services.
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« Long Term Financial Plan (LTFP):

No effect on Council’s LTFP.

STRATEGIC IMPLICATIONS

It is important Council has up to date and relevant Local Laws; hence the statutory requirement to
review all Local Laws at least once every eight (8) years.

+ Strategic Community Plan/Corporate Business Plan:

We want a representation The President and Councillors to  [Develop Council appropriate policies that
and governance model that be representative of the enable good: governance, development,
reflects our community’s community and provide strong services and growth

unique attributes leadership

CONSULTATION

Elected Members and Officers have had the opportunity to examine the existing Local Laws in
conjunction with the consultant the opportunity to comment on the recommended new draft Local
Laws.

Public consultation was undertaken as part of the initial review process and a further opportunity will
be available for public submission in accordance with the legislation i.e.

. Statewide public notice is to be given once pursuant to Section 3.12(3) of the Local
Government Act 1995.

. Local public notice is to be given pursuant to Section 3.12(3a).

. A copy of this notice is to be exhibited on a Public Notice Board at the Local Government's
offices until the close of business on the day submissions close.

. A copy of this notice is to be exhibited on a Notice Board at every Local Government Library in

the district, until the close of business on the day submissions cease.
RISK ASSESSMENT

The associated risk would be both the failure to comply a statutory review of Local Laws in accordance
with section 3.16 of the Local Government Act 1995 and the existence of Local Laws which have been
superseded by legislation and/or current day relevance.

VOTING REQUIREMENT
Simple Majority Required.

STAFF RECOMMENDATION

Council gives statewide public notice that it intends to make the Shire of Chapman Valley Repeal
Local Law 2016, as contained in the Attachment 1.
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ATTACHMENT 1

WESTERN AUSTRALIA

LOCAL GOVERNMENT ACT 1995
SHIRE OF CHAPMAN VALLEY

REPEAL LOCAL LAW 2016

Under the powers conferred by the Local Government Act 1995 and under all other powers enabling it, the
Council of the Shire of Chapman Valley resolved on Date to make the following local law.

1. Citation

This local law is cited as the Shire of Chapman Valley Repeal Local Law 2016.

2. Operation

This local law will come into operation 14 days after the date of its publication in the Government Gazette.
3. Repeal

The following local laws are hereby repealed -

(a) Building — Minimum Area for Dwelling House Gazetted 8 August 1950
(b) Vehicle Drivers on Certain Land Gazetted 8 August 1976

Dated .....oooveiiiiiiiie Of 20

The Common Seal of the }

Shire of Chapman Valley }

was affixed by authority of a }

resolution of the Council in the }

presence of: }

JOHN COLLINGWOOD MAURICE BATTILANA
PRESIDENT CHIEF EXECUTIVE OFFICER
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AGENDA ITEM: 9.3.11
SHIRE OF CHAPMAN VALLEY STANDING ORDERS
SUBJECT: LOCAL LAW 2016
PROPONENT: SHIRE OF CHAPMAN VALLEY
SITE: SHIRE OF CHAPMAN VALLEY
FILE REFERENCE: 409.05
PREVIOUS REFERENCE: 9.3.2
DATE: 20t APRIL 2016
AUTHOR: MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER

LEANNE LIND, CONSULTANT

DISCLOSURE OF INTEREST

Nil

BACKGROUND

The following was resolved at the August 2015 OCM:

MOVED: CR FORRESTER SECONDED: CR HUMPHREY
That Council:
1. Resolves to undertake a review of its existing Local Laws; and
2. In accordance with section 3.16 (2) of the Local Government Act 1995, give public notice of
its intention to undertake a review of its Local Laws.
Voting 8/0
CARRIED

Minute Reference: 08/15-7
The following was resolved at the October 2015 OCM:
MOVED: CR WARR SECONDED: CR FORRESTER
That Council:

1. Adopt the report of the review of the Local Laws under s3.16 of the Local Government Act
1995, noting that no community submissions were received in respect to the following local
laws:

e  Building — Minimum Area for Dwelling House

. Vehicle Drivers on Certain Land

. Dogs Local Law

. Standing Orders Local Law 2000

e Activities on Thoroughfares and Trading in Thoroughfares and Public Places Local
Law

2. Determine that the review outcome in respect to each Local Law is as follows:

. Building — Minimum Area for Dwelling House be repealed as outlined in the report and
Discussion Paper;

. Vehicle Drivers on Certain Land be repealed as outlined in the report and Discussion
Paper;

. Dogs Local Law be repealed and replaced with a new Dogs Local Law;

. Standing Orders Local Law 2000 be repealed and replaced with a new Standing
Orders Local Law;

e Activities on Thoroughfares and Trading in Thoroughfares and Public Places Local
Law be repealed and replaced with a new Activities in Thoroughfares and Public
Places and Trading Local Law.

Voting 7/0
CARRIED
Minute Reference: 10/15-6

Ordinary Meeting of Council 20 April 2016 - Agenda



Sections 3.5 of the Local Government Act 1995 (LGA) provides the power for local governments to
make local laws and prescribing all matters that are required or permitted to be prescribed by a local
law, or are necessary or convenient for it to perform any of its functions.

The Shire of Chapman Valley Standing Orders Local Law is a key component of how the Council
conducts its business at a political and officer level. Standing Orders regulate how business is carried
out at committee meetings. The Standing Orders are subsidiary legislation to the Act and are
considered enforceable procedures.

The purpose of this report is to allow the Presiding Person to give notice to the meeting of the purpose
and effect of the proposed Standing Orders Local Law, for the Council to adopt the proposed Local
Law and to allow for advertising of the proposed Local Law for public comment.

The Standing Orders Local Law Gazetted on 8 August 2000 was adopted by reference to the Model
Local Law (Standing Orders) 1998 published in the Government Gazette on 3 April 1998 with a very
minor amendment. Since that time, WALGA has developed a new model local law entitled Local
Government (Council Meetings) Local Law which most local governments that have adopted as a new
Standing Orders Local Law.

At the Council meeting on 19 August 2015 Council resolved to undertake a review of its existing Local
Laws.

As required by the LGA the community was invited to comment on the review of the Council’s Local
Laws. Public consultation was undertaken as part of the advertising process required by section
3.12(3), for a minimum period of 42 days. The review was advertised on 24 August 2015 with a closing
date for submissions of 8 October 2015. No submissions were received. Following this, at the
Council Meeting on 14 October 2015 approval was given to proceed to repeal and replace the current
Local Law under this review process.

COMMENT

Purpose: The purpose of these standing orders is to provide for the orderly conduct of the
proceedings and business of the Council, and for the safe custody and use of the
Council’'s common seal.

Effect: The effect of these standing orders is that all Council meetings, committee meetings, and
other meetings as described in the Act, and the use of Council’s common seal, shall be
governed by these standing orders unless otherwise provided in the Act, regulations or
other written law.

Up to date and relevant local laws are an important cornerstone of good governance. Local
Government has a statutory and moral obligation to ensure that the regulation of local matters is
conducted in a fair, efficient and reasonable manner.

STATUTORY ENVIRONMENT

Section 3.12 of the LGA 1995 specifies the procedures to be followed when making a local law.
Section 3.12 states:

3.12  Procedure for making local law
(1) In making a local law a local government is to follow the procedure described
in this section, in the sequence in which it is described.

(2) At a council meeting the person presiding is to give notice to the meeting of
the purpose and effect of the proposed local law in the prescribed manner.

(3) The local government is to —
(a) give Statewide public notice stating that —
(i) the local government proposes to make a local law the
purpose and effect of which is summarised in the notice;
(i) a copy of the proposed local law may be inspected or
obtained at any place specified in the notice; and
(iii) submissions about the proposed local law may be made to

the local government before a day to be specified in the
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notice, being a day that is not less than 6 weeks after the
notice is given;

(b) as soon as the notice is given, give a copy of the proposed local law
and a copy of the notice to the Minister and, if another Minister
administers the Act under which the local law is proposed to be made,
to that other Minister; and

(c)  provide a copy of the proposed local law, in accordance with the notice,
to any person requesting it.

(3a) A notice under subsection (3) is also to be published and exhibited as if it
were a local public notice.

POLICY IMPLICATIONS
There is no policy implications associated with this item.
FINANCIAL IMPLICATIONS

Adequate budget allocations have be made in 2015/2016 to accommodate the cost to undertake the
review process for both advertising and using a consultancy services.

« Long Term Financial Plan (LTFP):

No effect on Council’s LTFP.

STRATEGIC IMPLICATIONS

It is important Council has up to date and relevant Local Laws; hence the statutory requirement to
review all Local Laws at least once every eight (8) years.

+ Strategic Community Plan/Corporate Business Plan:

We want a representation The President and Councillors to  [Develop Council appropriate

and governance model that be representative of the policies that enable good:

reflects our community’s community and provide strong governance, development, services
unique attributes leadership and growth

CONSULTATION

Elected Members and Officers have had the opportunity to examine the existing Local Laws in
conjunction with the consultant the opportunity to comment on the recommended new draft Local
Laws.

Public consultation was undertaken as part of the initial review process and a further opportunity will
be available for public submission in accordance with the legislation i.e.

. Statewide public notice is to be given once pursuant to Section 3.12(3) of the Local
Government Act 1995.

. Local public notice is to be given pursuant to Section 3.12(3a).

. A copy of this notice is to be exhibited on a Public Notice Board at the Local Government's
offices until the close of business on the day submissions close.

. A copy of this notice is to be exhibited on a Notice Board at every Local Government Library in

the district, until the close of business on the day submissions cease.
RISK ASSESSMENT
The associated risk would be both the failure to comply a statutory review of Local Laws in accordance

with section 3.16 of the Local Government Act 1995 and the existence of Local Laws which have been
superseded by legislation and/or current day relevance.
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VOTING REQUIREMENT
Simple Majority Required.

STAFF RECOMMENDATION

Council gives statewide public notice that it intends to make the Shire of Chapman Valley Standing
Orders Local Law 2016, as contained in the Attachment 1.
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ATTACHMENT 1

WESTERN AUSTRALIA

Local Government Act 1995

SHIRE OF CHAPMAN VALLEY

Standing Orders Local Law 2016

ARRANGEMENT

Part 1 - Preliminary
1.1 (0317 150 s BRSO U USSP
1.2 COMUIMENICEIMEINL ...c.eeueeiteetieteete et et ete et e st e e bt en bt eateebeeebee b e e bt embeemeeseeesbeensee st emteenteeseenbeenbeenneemsesnees
1.3 APPLICAION ANA INTENLE ..eeevieiiieeiie ittt ee ettt e ste e st e e saeestaeesbeessseessseesaeessseesseensseessesnseeennes
1.4 JB311S g 03 (<1 1110 USRS
1.5 | S]] PSPPSR
Part 2 — Establishment and membership of committees
2.1 Establishment 0f COMMILIEES .........coueieeiiiiiiriirirercetee ettt s
2.2 TYPES OFf COMIMILIEES ...evvieieiieiieieeie et ete ettt et et e et e e tte st e s e esbeesaesneesseesseenseenseenseessesseenseeseensennnes
2.3 Delegation of some powers and duties to certain COMMItIEES ........cuevvereereiereerieeieeieneereesieeeeenees
2.4 Limits on delegation of powers and duties to certain COmMMmIttees. .........ccuevuerrerererereeienienieneniene
2.5 Appointment of COMMItEe MEMDETS........c.cccverieriieiieie ettt ettt saeseeesaeenae s
2.6 Tenure of COMMIttEE MEMDETSIIP ....eecvviiiiieeiieciieciie ettt ere e e et eesaaeesaeeeeeenees
2.7 Resignation of cOMMmIttee MEMDETS.........covuiiriiiiiiiiieiieeieiteteee et ettt e
2.8 Register of delegations t0 COMMUEEES .......cevuieruieiiiiieiieetiertiet ettt e e e
2.9 COMMUITEEES TO TEPOTE...veeeurreirieereeeteeeieesteesreesteessseessseessseessseessseessseessseessseessssessssessseessseesssessseesnses
Part 3 - Calling and convening meetings
3.1 Ordinary and special Council MEETINGS ......c..cevueeiiriiiieniierieeee et
3.2 Calling COUNCIL MEELINES ....cvveviereeieeieiiertierte et eteeteetaesteesseeseeaesssesstesseesseanseensesssesseeseensesnsennnes
33 Convening COUNCIl MEETINZS .....eecvieruerieiieriiertierteeteeteeeeseesteesseeaestesstesseesseenseensesssessaesseessessesnnes
34 Calling COMMILEEE MECTINES .......eerveerereeriertierteeteeteeteesaesseesseesseesesssesseasseeseenseansesssesseesseessesssesnns
3.5 PUDLIC NOtICE OF MEETINES ...eevieiieiieie et eieciiete ettt e ete ettt et e e be e e s eesseesseeseenseenseesseeseeseeseensesnnes
Part 4 — Presiding Member and quorum
DivISION 1: WO PFESIAES ...ttt ettt
4.1 WO PIESIACS ...eveeeerieiiieeiiee ettt ettt ettt e st ettt estbe e sttt e ssaeessbeessbeessseessseessseensseensseessesnsseensnennses
4.2 When the Deputy Mayor/Deputy President Can act...........c.eevcveeriieriieeniienieenieesieeeeeesee e
4.3 Who acts if N0 MayOr/PreSIdent ........ccvieiiieeiieeieeciiecieeeie ettt eve et sveeeveeseaeesseeessaeesseesneenees
4.4 Election of Presiding Members 0f COMMIEEES.......c..eeuerierieriiiieiie ittt
4.5 Election of Deputy Presiding Members of COMMIttEES .........ooueerueiiiriiriinieiieieeieeiereeeee e
4.6 Functions of Deputy Presiding MEmDETS ...........ccuvevieiieeieniieieeieee sttt e e s
4.7 Who acts if 10 Presiding MEMDET ..........cccveruieriieiieiieieeiesiieeee ettt eseenne s
DiVISION 2 — QUOTUIN. ...ttt et ettt ettt ettt e
4.8 QUOTUIM fOI MEETINES ... veetieiieiieieeieeieete et et et eeteetaeesaesseeseesseassesseesseesseenseenseenseessesseeseeseensennnes
4.9 Reduction of quorum for Council MEEHNGS ........c.cecverurrierieriieieeie ettt eee e ree e sse e enees
4.10 Reduction of quorum for cOmMmittee MEELINES ......eecveeverieriieriieieeie e etertete et eee e e e e e e ennes
4.11 Procedure where no quorum to begin @ MEEtING .......cccueveerieriiiiiiiiie ettt
4.12 Procedure where quorum not present during @ MEEtING ........cceeeueeueriereerienieieeienie e eeees
4.13 NAMES t0 DE TECOTACM ......eeiiiiiiiieit ettt et st st e b e e enee
Part 5 - Business of a meeting
5.1 Business t0 De SPECITIEA.......ccuiieiiiiiieeiiecieeeee ettt e e e et eeaae e taeenae e
5.2 OFAEL OF DUSINESS ...ttt ettt b et et et s et e sbee st e et e ea bt eateebeeebe e beebeennesaees
53 Motions of which previous notice has Deen GIVEN..........ccevveriieiiriiieieiieriee e
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5.4 New business 0f an UrZENt NATUIE ........cocuiriirierierieie ettt ettt e et s seeesaee e enee 137

5.5 Adoption by eXCeption TESOIULION. .....ccuiiiiieeiieiiieetie et ettt ete e eesee e eesaaeestaeessaeesaeensneenens 137
Part 6 - Public participation 138
6.1 Meetings generally open to the PUDLIC........ccverieiieciieiecieeeee e 138
6.2 Meetings N0t 0PN t0 the PUDLIC .....eecviiiiiieriieiieit ettt e e et eseenseennes 138
6.3 Question time for the PUDLIC ........ocviiiiiiie ettt et esse s ennes 138
6.4 Question time for the public at certain MEEtINGS ........ccveeveriereerieeie ettt eeees 138
6.5 Minimum question time for the PUDLIC .........oeoieriieiiiieeeeeee e 138
6.6 Procedures for question time for the PUbLiC........ccceccviiiiiiriiiiiiieiee e 138
6.7 Other procedures for question time for the publiC..........ccccvviiviiiiiieriiieniiee e 138
6.8 DiStNZUISNEA VISTEOTS ...eeuvieiiieeiieiieeeitesieeete ettt e ste e st e e saeestbeessbeessseesaseesseensseesseenssessseenseennnns 139
6.9 DIEPULALIONS. ... ceveeeeiieeieeeite et et e et e et e st e e et e e sbeesabeessbeessseesssaessseessseessseessseensseansseensseesseensseensneenses 139
6.10 POUIEIONS ..ttt ettt h e b e b ettt ettt h e bt ettt e a e eh e e bt e b e b et saees 140
6.11 PrESEITALIONS ...c.etetieiteieeit ettt ettt et et a et be bt e b ettt et b bbbt ea et e bt e b 140
6.12 Participation at COMMIttEE MEETINZS.......cccverurerrieiierieieeiereerteeteeaeseeseesseeseeseensesssesseesseesseensesnnes 140
6.13 Council may meet to hear public SUDMISSIONS .......cc.eeveriieriieriieieeie ettt 140
6.14 Public Inspection of agenda mMaterials ..........cecveruieeiieiieeienieiee et 141
6.15 Confidentiality of information Withheld.............cccoeoiiiiiiiiieiee e 141
6.16 Recording 0f ProCEEAINGS . .......ccuiiriieiieiie ittt ae st st e st et esteeneeesaeeseeseenseenseennes 141
6.17 Prevention of diSTUIDANCE .......coouiiiiiiiiiie e 141
Part 7 - Questions by Members 20
Part 8 — Conduct of Members 142
8.1 Members to be in theil PrOPET PIACES .....ccviieiieeiieiiie ettt ere et e e seae e streessneebaeensaeenees 142
8.2 TIEIES 10 DO USE. ...ttt ettt bbbttt et ebe e bt e e b e eaeas 142
8.3 AdVICE Of ENITY OF AEPATTUIE....c.uvieierieeiiieeieeeiee et esteesteesereesae e sttt esbeessseessseesaeessseeasseensseesseensneenses 142
8.4 Members to indicate their intention to SPEAK..........ccvecverierierieieeie et 142
8.5 Priority Of SPEAKING .....ecvieiieiiieiieieete ettt ettt st e st e st et e enteesaeese e seeseenneennas 142
8.6 Presiding Member may take part in debates...........ccvecueeierienieiieie s 143
8.7 REIEVANCE ...ttt ettt st b ettt b e st b e ebe bt et et e b e enes 143
8.8 SPCAKING EWICE ..eevvrenvienrieiiieiieeiiestteste et e estestestesttesttasseenseeaseesseeseesseesseenseensesasesnsasseenseenseensennsenssenseens 143
8.9 DUration Of SPEECHES .......evuiiiieiieiieie et ettt ettt et et et e teeneeneennes 143
8.10 No speaking after conclusion of debate..........cc.eeciiiiiieiiiiiiiee e 143
8.11 INO INEETTUPLION 1.ttt ettt ettt ette et e ette et e ette e bt e esbee e taeesseesssaeenseesssaeesseesnsaeenseesnseeasseesnseeansessnseeesseenns 143
8.12 Personal @XPIanations .........cccueeeeuieiiiieriieiieeeiee et eeteeste e sttt e steestbeessaeessseesaseesseesseeensseesseesaeensneenees 143
8.13 N0 reopening Of AISCUSSION .....eeuieiieiieiiieiieei ettt ettt e e b e e 143
8.14 AAVETSE TETIECTION ...ttt ettt ettt sbe e bt et et e st e ebee s b e e beebeentesnees 143
8.15 Withdrawal of offensive langUaZE..........cccverieriieriieiieieceeee ettt se s 144
Part 9 - Preserving order 144
9.1 Presiding Member tO PreSEIVe OTAET .......ceevuieriieiieiieieeieeieeie et eaesee st et et enseensessaeseeesseenseensesnnes 144
9.2 POINE OF OTAET ...ttt bttt ettt be st b e ea et et e e e eaes 144
9.3 Procedures on @ point Of OTAET.........ccueiciiiieiieiee ettt seeseenseennes 144
9.4 Calling attention t0 DIEACKH...........eiiiiii ittt ettt e et e seeseenseennes 145
9.5 Ruling by the Presiding MeEmDET.........c.coociiiiiiiiiieiiecieeeieeste ettt seae e e e saneesaeeeae e e 145
9.6 Continued Breach Of OTAET ......coouiiiiiiiiiii et 145
9.7 Right of Presiding Member t0 adjournl.......c..cooiiiiiiiiiiiieniieieeece et 145
Part 10 - Debate of substantive motions 145
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LOCAL GOVERNMENT ACT 1995

Shire of Chapman Valley

Standing Orders Local Law 2016

Under the powers conferred by the Local Government Act 1995 and under all other relevant powers, the Shire of

1.1

1.2

1.3

14

Chapman Valley resolved on [INSERT DATE] to make the following local law.

Part 1 - Preliminary
Citation
(1)  This local law may be cited as the Shire of Chapman Valley Standing Orders Local Law
2016.
Commencement
By virtue of section 3.14 of the Act, these Local Laws come into operation 14 days after the
date of their publication in the Government Gazette.
Application and intent
(1)  These Local Laws provide rules and guidelines which apply to the conduct of meetings

of the Council and its committees and to meetings of electors.

(2)  All meetings are to be conducted in accordance with the Act, the Regulations and these
Local Laws.

(3)  These Local Laws are intended to result in:
(a) better decision-making by the Council and committees;
(b) the orderly conduct of meetings dealing with Council business;
(c) better understanding of the process of conducting meetings; and
(d) the more efficient and effective use of time at meetings.

Interpretation
(1)  Inthese Local Laws unless the context otherwise requires:

absolute majority has the meaning given to it in the Act;

75% majority has the meaning given to it in the Act;

Act means the Local Government Act 1995,

CEO means the Chief Executive Officer of the Local Government;

committee means a committee of the Council established under section 5.8 of the Act;
committee meeting means a meeting of a committee;

Council means the Council of the Shire of Chapman Valley;

Local Government means the Shire of Chapman Valley;

Mayor/President means the Mayor/President of the Local Government or other Presiding
Member at a Council meeting under section 5.6 of the Act;

meeting means a meeting of the Council or a committee, as the context requires;
Member has the meaning given to it in the Act;

Presiding Member means:
(a) in respect of the Council, the person presiding under section 5.6 of the Act; and
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1.5

2.1

include:

2.2

2.3

24

Act.

2.5

2.6

2.7

2.8

2.9

(b) in respect of a committee, the person presiding under sections 5.12, 5.13, and 5.14 of
the Act;

Regulations means the Local Government (Administration) Regulations 1996,
simple majority means more than 50% of the members present and voting; and,

substantive motion means an original motion or an original motion as amended, but does not
include an amendment or a procedural motion.

(2)  Unless otherwise defined in these Local Laws, the terms and expressions used in these
Local Laws are to have the meaning given to them in the Act and Regulations.

Repeal
The Standing Orders Local Law 2000 published in the Government Gazette on 8 August 2000
is repealed.

Part 2 — Establishment and membership of committees

Establishment of committees

)] The establishment of committees is dealt with in the Act.
2) A Council resolution to establish a committee under section 5.8 of the Act is to

(a) the terms of reference of the committee;

(b) the number of council members, officers and other persons to be appointed to
the committee;

(c) the names or titles of the council members and officers to be appointed to the
committee;

(d) the names of other persons to be appointed to the committee or an
explanation of the procedure to be followed to determine the appointments;
and

(e) details of the delegation of any powers or duties to the committee under

section 5.16 of the Act.
3) These Local Laws are to apply to the conduct of committee meetings.

Types of committees
The types of committees are dealt with in the Act.

Delegation of some powers and duties to certain committees
The delegation of some powers and duties to certain committees is dealt with in the Act.

Limits on delegation of powers and duties to certain committees
The limits on the delegation of powers and duties to certain committees are dealt with in the

Appointment of committee members
The appointment of committee members is dealt with in the Act.

Tenure of committee membership
Tenure of committee membership is dealt with in the Act.

Resignation of committee members
The resignation of committee members is dealt with in the Regulations.

Register of delegations to committees
The register of delegations to committees is dealt with in the Act.

Committees to report

A committee:

(a) is answerable to the Council; and

(b) is to report on its activities when, and to the extent, required by the Council.
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4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8

Part 3 - Calling and convening meetings

Ordinary and special Council meetings
(D) Ordinary and special Council meetings are dealt with in the Act.

2) An ordinary meeting of the Council, held on a monthly basis or otherwise as
determined by the Council, is for the purpose of considering and dealing with the
ordinary business of the Council.

3) A special meeting of the Council is held for the purpose of considering and dealing
with Council business that is urgent, complex in nature, for a particular purpose or
confidential.

Calling Council meetings
The calling of Council meetings is dealt with in the Act.

Convening Council meetings
e The convening of a Council meeting is dealt with in the Act.

2) Subject to subclause (3), the CEO is to give at least 72 hours notice, for the purposes
of section 5.5, in convening a special meeting of the Council.

3) Where, in the opinion of the Mayor/President or at least one-third of the Members,
there is a need to meet urgently, the CEO may give a lesser period of notice of a
special Council meeting.

Calling committee meetings

The CEO is to call a meeting of any committee when requested by the Mayor/President, the

Presiding Member of a committee or any two members of that committee.

Public notice of meetings

Public notice of meetings is dealt with in the Regulations.

Part 4 — Presiding Member and quorum
Division 1: Who presides
Who presides

Who presides at a Council meeting is dealt with in the Act.

When the Deputy Mayor/Deputy President can act
When the Deputy Mayor/Deputy President can act is dealt with in the Act.

Who acts if no Mayor/President
Who acts if there is no Mayor/President is dealt with in the Act.

Election of Presiding Members of committees
The election of Presiding Members of committees and their deputies is dealt with in the Act.

Election of Deputy Presiding Members of committees
The election of Deputy Presiding Members of committees is dealt with in the Act.

Functions of Deputy Presiding Members
The functions of Deputy Presiding Members are dealt with in the Act.

Who acts if no Presiding Member
Who acts if no Presiding Member is dealt with in the Act.

Division 2 — Quorum
Quorum for meetings

The quorum for meetings is dealt with in the Act.
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4.10

4.11

4.12

4.13

51

5.2

Reduction of quorum for Council meetings
The power of the Minister to reduce the number for a quorum and certain majorities is dealt
with in the Act.

Reduction of quorum for committee meetings
The reduction of a quorum for committee meetings is dealt with in the Act.
Procedure where no quorum to begin a meeting

The procedure where there is no quorum to begin a meeting is dealt with in the Regulations.

Procedure where quorum not present during a meeting
If at any time during a meeting a quorum is not present, the Presiding Member is:

(a) immediately to suspend the proceedings of the meeting for a period of up to 15
minutes; and
(b) if a quorum is not present at the expiry of that period, the Presiding Member is to

adjourn the meeting to some future time or date.

Names to be recorded

At any meeting:

(a) at which there is not a quorum present; or

(b) which is adjourned for want of a quorum,

the names of the Members then present are to be recorded in the minutes.

Part 5 - Business of a meeting

Business to be specified
(1)  No business is to be transacted at any ordinary meeting of the Council other than that
specified in the agenda, without the approval of the Presiding Member or the Council.

(2)  No business is to be transacted at a special meeting of the Council other than that given
in the notice as the purpose of the meeting.

(3)  Subject to subclause (4), no business is to be transacted at an adjourned meeting of the
Council other than that :
(a) specified in the notice of the meeting which had been adjourned; and
(b)  which remains unresolved.

(4)  Where a meeting is adjourned to the next ordinary meeting of the Council then, unless
the Council resolves otherwise, the business unresolved at the adjourned meeting is to
be dealt with before considering Reports (Item 10) at that ordinary meeting.

Order of business
(1)  Unless otherwise decided by the Council the order of business at any ordinary meeting
of the Council is to be as follows:

1. Declaration of Opening/Announcement of Visitors
2. Announcements from the Presiding Member
3. Attendance

3.1  Apologies
3.2 Previously approved leave of absence
4. Public Question Time
4.1 Response to previous public questions taken on notice
4.2 Public question time
Applications for leave of absence
Declaration of interest
7. Presentations
7.1 Petitions
7.2 Presentations
7.3 Deputations
8. Confirmation of minutes
9. Items to be dealt with En Bloc
10.  Officers’ Reports
11.  Elected Members Motions of which previous notice has been given

SN
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54

5.5

2

3

12.  New business of an urgent nature introduced by decision of the meeting
13.  Delegates' reports

14  Announcements by Presiding member without discussion

15.  Matters for which meeting may be closed to public

16.  Closure

Unless otherwise decided by the Council, the order of business at any special meeting of
the Council is to be the order in which that business stands in the agenda of the meeting.

In determining the order of business for any meeting of the Council, the provisions of
the Act and Regulations relating to the time at which public question time is to be held
are to be observed. [See section 5.24 of the Act; and regulations 6 & 7 of the
Regulations]

Motions of which previous notice has been given

M

2

3
“

(6))

(6)

Unless the Act, Regulations or these Local Laws otherwise provide, a Member may
raise at a meeting such business as he or she considers appropriate, in the form of a
motion, of which notice has been given in writing to the CEO and which has been
included on the agenda.

A notice of motion under subclause (1) is to be given at least 10 clear working days
before the meeting at which the motion is moved.

A notice of motion is to relate to the good governance of the district.

The CEO -

(a) may, with the concurrence of the Mayor/President, may exclude from the
notice paper any notice of motion deemed to be, or likely to involve, a breach
of any of these Local Laws or any other written law;

(b)  will inform Members on each occasion that a notice has been excluded and the
reasons for that exclusion;

(c) may, after consultation with the Member where this is practicable, make such
amendments to the form but not the substance as will bring the notice of
motion into due form; and

(d) may provide to the Council relevant and material facts and circumstances
pertaining to the notice of motion on such matters as policy, budget and law.

A motion of which notice has been given is to lapse unless:

(a) the Member who gave notice of it, or some other Member authorised by the
originating Member in writing, moves the motion when called on; or

(b)  the Council on a motion agrees to defer consideration of the motion to a later
stage or date.

If a notice of motion is given and lapses under subclause (5), notice of a motion in the
same terms or to the same effect is not to be given again for at least 3 months from
the date of such lapse.

New business of an urgent nature

(1

2)

In cases of extreme urgency or other special circumstances, matters may, on a motion
by the Presiding Member that is carried by the meeting, be raised without notice and
decided by the meeting.

In subclause (1), 'cases of extreme urgency or other special circumstances' means
matters that have arisen after the preparation of the agenda that are considered by the
Presiding Member to be of such importance and urgency that they are unable to be
dealt with administratively by the Local Government and must be considered and
dealt with by the Council before the next meeting.

Adoption by exception resolution

(1

In this clause 'adoption by exception resolution' means a resolution of the Council that
has the effect of adopting, for a number of specifically identified reports, the officer
recommendation as the Council resolution.
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6.2

6.3

6.4

6.5

6.6

6.7

(2) Subject to subclause (3), the Local Government may pass an adoption by exception

resolution.
3) An adoption by exception resolution may not be used for a matter:
(a) that requires a 75% majority or a special majority;
(b) in which an interest has been disclosed;
() that has been the subject of a petition or deputation;
(d) that is a matter on which a Member wishes to make a statement; or
(e) that is a matter on which a Member wishes to move a motion that is different

to the recommendation.

Part 6 - Public participation

Meetings generally open to the public
Meetings being generally open to the public is dealt with in the Act.

Meetings not open to the public
(N The CEO may, at any time, recommend that a meeting or part of a meeting be closed
to members of the public.

2) The Council or a committee, in one or more of the circumstances dealt with in the
Act, may at any time, by resolution, decide to close a meeting or part of a meeting.

3) If a resolution under subclause (2) is carried:
(a) the Presiding Member is to direct everyone to leave the meeting except:
6] the Members;

(i1) the CEO; and
(1i1) any Officer specified by the Presiding Member; and

(b) the meeting is to be closed to the public until, at the conclusion of the matter
justifying the closure of the meeting to the public, the Council or the
committee, by resolution, decides otherwise.

4) A person who fails to comply with a direction under subclause (3)(a) may, by order of
the Presiding Member, be removed from the meeting.

) While the resolution under subclause (2) remains in force, the operation of clause 8.9
is to be suspended until the Council or the committee, by resolution, decides
otherwise.

(6) A resolution under this clause may be made without notice.

7 Unless the Council resolves otherwise, once the meeting is reopened to members of

the public, the Presiding Member is to ensure that any resolution of the Council made
while the meeting was closed is to be read out including a vote of a Member to be
included in the minutes.

Question time for the public
Question time for the public is dealt with in the Act.

Question time for the public at certain meetings
Question time for the public at certain meetings is dealt with in the Regulations.

Minimum question time for the public
Minimum question time for the public is dealt with in the Regulations.

Procedures for question time for the public
Procedures for question time for the public are dealt with in the Regulations.

Other procedures for question time for the public
(1) A member of the public who raises a question during question time, is to state his or her

name and address.

(2) A question may be taken on notice by the Council for later response.
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6.9

€)

(4)

)

(6)

()

®)
©)
(10)

When a question is taken on notice the CEO is to ensure that:

(a)  aresponse is given to the member of the public in writing; and

(b)  a summary of the response is included in the agenda of the next meeting of the
Council.

Where a question relating to a matter in which a relevant person has an interest is
directed to the relevant person, the relevant person is to:

(a) declare that he or she has an interest in the matter; and

(b)  allow another person to respond to the question.

Each member of the public with a question is entitled to ask up to 2 questions before
other members of the public will be invited to ask their questions.

Where a member of the public provides written questions then the Presiding Member
may elect for the questions to be responded to as normal business correspondence.

The Presiding Member may decide that a public question shall not be responded to
where:

(a) the same or similar question was asked at a previous meeting, a response was
provided and the member of the public is directed to the minutes of the meeting
at which the response was provided;

(b) the member of the public uses public question time to make a statement, provided
that the Presiding Member has taken all reasonable steps to assist the member of
the public to phrase the statement as a question; or

(c) the member of the public asks a question that is offensive or defamatory in
nature, provided that the Presiding Member has taken all reasonable steps to
assist the member of the public to phrase the question in a manner that is not
offensive or defamatory.

A member of the public shall have two minutes to submit a question.
The Council, by resolution, may agree to extend public question time.

Where an answer to a question is given at a meeting, a summary of the question and
the answer is to be included in the minutes.

Distinguished visitors

If a distinguished visitor is present at a meeting of the Council, the Presiding Member may
acknowledge the presence of the distinguished visitor at an appropriate time during the
meeting, and the presence of that visitor shall be recorded in the minutes.

Deputations

(1)

)

€)

Any person or group wishing to be received as a deputation by the Council is to either

(a) apply, before the meeting, to the CEO for approval; or

(b) with the approval of the Presiding Member, at the meeting, address the

Council.

The CEO may either:

(a) approve the request and invite the deputation to attend a meeting of the
Council; or

(b) refer the request to the Council to decide by simple majority whether or not to

receive the deputation.

Unless the council resolves otherwise, a deputation invited to attend a Council

meeting:

(a) is not to exceed 5 persons, only 2 of whom may address the Council,
although others may respond to specific questions from Members;

(b) is not to address the Council for a period exceeding 10 minutes without the
agreement of the Council; and,

() additional members of the deputation may be allowed to speak with the leave
of the Presiding Member.
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6.11

6.12

6.13

@) Any matter which is the subject of a deputation to the Council is not to be decided by
the Council until the deputation has completed its presentation.

Petitions

(1) A petition is to -

(a) be addressed to the Mayor/President;

(b) be made by electors of the district;

() state the request on each page of the petition;

(d) contain the name, address and signature of each elector making the request,
and the date each elector signed;

(e) contain a summary of the reasons for the request; and

® state the name of the person to whom, and an address at which, notice to the
petitioners can be given.

(2) Upon receiving a petition, the Local Government is to submit the petition to the
relevant officer to be included in his or her deliberations and report on the matter that
is the subject of the petition, subject to subclause(3).

3) At any meeting, the Council is not to vote on any matter that is the subject of a
petition presented to that meeting, unless:

(a) the matter is the subject of a report included in the agenda; and
(b) the Council has considered the issues raised in the petition.

Presentations

1 In this clause, a “presentation” means the acceptance of a gift or an award by the
Council on behalf of the Local Government or the community.

2 A presentation may be made to the Council at a meeting only with the prior approval

of the CEO.

Participation at committee meetings

(1

2

€)

“

)

(6)

In this clause a reference to a person is to a person who:

(a) is entitled to attend a committee meeting;
(b) attends a committee meeting; and
(c) is not a member of that committee.

Without the consent of the Presiding Member, no person is to address a committee
meeting.

The Presiding Member of a committee may allow a person to make an oral
submission to the committee for up to 3 minutes.

A person addressing the committee with the consent of the Presiding Member is to
cease that address immediately after being directed to do so by the Presiding Member.

A person who fails to comply with a direction of the Presiding Member under
subclause (4) may, by order of the Presiding Member, be removed from the
committee room.

The Council may make a policy dealing with the circumstances in which a person
may be given consent to address a committee meeting.

Council may meet to hear public submissions

(1

)

€)

Where an item on the agenda at a Council meeting is contentious and is likely be the
subject of a number of deputations, the Council may resolve to meet at another time to
provide a greater opportunity to be heard.

The CEO and the Mayor/President shall set the time and date of the meeting to
provide the opportunity to be heard.

Where the Council resolves to meet to provide the opportunity to be heard under

subclause (1), the Presiding Member shall:

(a) instruct the CEO to provide local public notice of the time and date when the
Council will meet to provide an opportunity to be heard;
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6.14

6.15

6.16

6.17

(4)

)
(6)

()

(®)

)

(b) provide a written invitation to attend the meeting to provide the opportunity
to be heard to all members of the public who have applied under clause 6.9 to
make a deputation on the issue; and

() cause minutes to be kept of the meeting to provide the opportunity to be
heard.

A meeting held under subclause (1) shall be conducted only to hear submissions. The
council shall not make resolutions at a meeting to provide the opportunity to be heard.

At a meeting held under subclause (1), each person making a submission shall be
provided with the opportunity to fully state his or her case.

A member of the public shall be limited to 10 minutes in making an oral submission,
but this period may be extended at the discretion of the Presiding Member.

Once every member of the public has had the opportunity to make a submission the
Presiding Member is to close the meeting.

The CEO is to ensure that a report is included on the agenda of the next Council
meeting summarising each submission made at the meeting.

The Council must not resolve on the matter that is the subject of a meeting to provide
the opportunity to be heard until it has received the CEO’s report under subclause (8).

Public Inspection of agenda materials

The right of the public to inspect the documents referred to, and in accordance with, regulation
14 of the Regulations may be exercised at Lot 7 Chapman Valley Road, Nabawa, and on the
Local Government’s website.

Confidentiality of information withheld

(1

2)

3)

Information withheld by the CEO from the public under regulation 14(2) of the

Regulations is to be:

(a) identified in the agenda of a Council meeting under the item “Matters for which
meeting may be closed”;

(b)  marked “Confidential” in the agenda; and

(c)  kept confidential by Officers and Members until the Council resolves otherwise.

A member or an officer in receipt of confidential information under subclause (1) or
information that is provided or disclosed during a meeting or part of a meeting that is
closed to the public is not to disclose any of that information to any person other than
another member or an officer to the extent necessary for the purpose of carrying out his
or her duties.

Subclause (2) does not apply where a member or officer discloses the information to
his or her lawyer or government officer for the purpose of seeking advice in order to
lawfully fulfil his or her role and responsibilities.

Recording of proceedings
A person is not to use any electronic, visual or vocal recording device or instrument to record
the proceedings of the Council without the permission of the Presiding Member.

Prevention of disturbance

(1)
)

€)

(4)

A reference in this clause to a person is to a person other than a member.

A person addressing the Council shall extend due courtesy and respect to the Council
and the processes under which it operates and shall comply with any direction by the
Presiding Member.

A person observing a meeting shall not create a disturbance at a meeting, by
interrupting or interfering with the proceedings, whether by expressing approval or
dissent, by conversing or by any other means.

A person shall ensure that his or her mobile telephone or audible pager is not switched

on or used during any meeting of the Council.
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days.

her

later

8.1

8.2

8.3

8.4

8.5

(5) A person shall not behave in a manner that is contrary to section 75 of the Criminal
Code.

Part 7 - Questions by Members

@))] Members may ask questions relating to an item on the notice paper or on matters
related to the good government of persons in the district.

2 A Member requesting general information from an Officer at a Council meeting may
ask a question without notice and with the consent of the Presiding Member, may ask
one or more further questions of that Officer or another Officer present at the
meeting.

3) Where possible the Officer shall endeavour to answer the question to the best of his or

knowledge and ability, however, if the information is unavailable or the answer
requires research or investigation, the Officer may ask that -

)] the question be placed on notice for the next meeting of Council; and

(i1) the answer to the question be given to the Member who asked it within 14
4) Every question and answer -

i) is to be brief and concise; and

(i) is not to be accompanied by argument, expression of opinion or statement of

facts, except to the extent necessary to explain the question or answer.
&) In answering any question, an Officer may qualify his or her answer and may at a

time in the meeting or at a subsequent meeting alter, correct, add to or otherwise
amend the original answer.

Part 8 — Conduct of Members

Members to be in their proper places
)] At the first meeting held after each election day, the CEO is to allot alphabetically a
position at the Council table to each Member.

2) Each Member is to occupy his or her allotted position at each Council meeting.

Titles to be used
A speaker, when referring to the Mayor/President, Deputy Mayor/Deputy President or
Presiding Member, or a Member or Officer, is to use the title of that person's office.

Adyvice of entry or departure

During the course of a meeting of the Council, a Member is not to enter or leave the meeting
without first advising the Presiding Member, in order to facilitate the recording in the minutes
of the time or entry or departure.

Members to indicate their intention to speak

A Member of the Council who wishes to speak is to indicate his or her intention to speak by
raising his or her hand or by another method agreed by the Council. Each Member will stand
when invited to speak by the Presiding Member.

Priority of speaking
(1) Where two or more Members indicate, at the same time, their intention to speak, the
Presiding Member is to decide which Member is entitled to be heard first.

2) A decision of the Presiding Member under subclause (1) is not open to discussion or
dissent.

3) A Member is to cease speaking immediately after being asked to do so by the
Presiding Member.
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8.6

8.7

8.8

8.9

8.10

8.11

8.12

8.13

8.14

Presiding Member may take part in debates
The Presiding Member may take part in a discussion of any matter before the Council, subject
to compliance with these Local Laws.

Relevance
(D) A Member is to restrict his or her remarks to the motion or amendment under
discussion, or to a personal explanation or point of order.

2) The Presiding Member, at any time, may:
(a) call the attention of the meeting to:
i) any irrelevant, repetitious, offensive or insulting language by a
Member; or
(i) any breach of order or decorum by a Member; and
(b) direct that Member, if speaking, to discontinue his or her speech.
3) A Member is to comply with the direction of the Presiding Member under subclause

(2) by immediately ceasing to speak.

Speaking twice

A Member is not to address the Council more than once on any motion or amendment except:
(a) as the mover of a substantive motion, to exercise a right of reply;

(b) to raise a point of order; or

() to make a personal explanation.

Duration of speeches
(1) A Member is not to speak on any matter for more than 5 minutes without the consent of
the Council which, if given, is to be given without debate.

(2)  An extension under this clause cannot be given to allow a Member's total speaking time
to exceed 10 minutes.

No speaking after conclusion of debate

A Member is not to speak on any motion or amendment:
(a) after the mover has replied; or

(b) after the question has been put.

No interruption
A Member is not to interrupt another Member who is speaking unless:

(a) to raise a point of order;

(b) to call attention to the absence of a quorum;

() to make a personal explanation under clause 8.13; or

(d) to move a procedural motion that the Member be no longer heard (see clause 11(1)(e)

Personal explanations

(1) A Member who wishes to make a personal explanation relating to a matter referred to
by another Member who is then speaking is to indicate to the Presiding Member his or
her intention to make a personal explanation.

2) The Presiding Member is to determine whether the personal explanation is to be heard
immediately or at the conclusion of the speech by the other Member.

3) A Member making a personal explanation is to confine his or her observations to a
succinct statement relating to a specific part of the speech at which he or she may
have been misunderstood.

No reopening of discussion
A Member is not to reopen discussion on any Council decision, except to move that the
decision be revoked or changed (see Part 16).

Adverse reflection

(1) A Member is not to reflect adversely on a decision of the Council except on a motion
that the decision be revoked or changed (see Part 16).
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8.15

9.1

9.2

9.3

(2) A Member is not:

(a) to reflect adversely on the character or actions of another Member or Officer;
or
(b) to impute any motive to a Member or Officer,

unless the meeting resolves, without debate, that the question then before the meeting
cannot otherwise be adequately considered.

(3) A Member is not to use offensive or objectionable expressions in reference to any
Member, Officer or other person.

(4)  If a Member specifically requests, immediately after their use, that any particular words
used by a Member be recorded in the minutes:

(a) the Presiding Member is to cause the words used to be taken down and read
to the meeting for verification; and
(b) the Council may, by resolution, decide to record those words in the minutes.

Withdrawal of offensive language

(N A Member who, in the opinion of the Presiding Member, uses an expression which:
(a) in the absence of a resolution under clause 8.15:
@) reflects adversely on the character or actions of another Member or
Officer; or
(i1) imputes any motive to a Member or Officer; or
(b) is offensive or insulting,

must, when directed by the Presiding Member, withdraw the expression and make a
satisfactory apology.

2) If a Member fails to comply with a direction of the Presiding Member under
subclause (1), the Presiding Member may refuse to hear the Member further on the
matter then under discussion and call on the next speaker.

Part 9 - Preserving order

Presiding Member to preserve order
(D) The Presiding Member is to preserve order, and, whenever he or she considers
necessary, may call any Member to order.

2) When the Presiding Member speaks during a debate, any Member then speaking, or
indicating that he or she wishes to speak, is immediately to sit down and every
Member present is to preserve strict silence so that the Presiding Member may be
heard without interruption.

3) Subclause (2) is not to be used by the Presiding Member to exercise the right provided
in clause 8.7, but to preserve order.

Point of order

(D) A Member may object, by way of a point of order, only to a breach of:
(a) any of these Local Laws; or
(b) any other written law.
2) Despite anything in these Local Laws to the contrary, a point of order:
(a) takes precedence over any discussion; and
(b) until determined, suspends the consideration or discussion of any other
matter.

Procedures on a point of order
(1) A Member who is addressing the Presiding Member is not to be interrupted except on
a point of order.

2) A Member interrupted on a point of order is to resume his or her seat until:
(a) the Member raising the point of order has been heard; and
(b) the Presiding Member has ruled on the point of order,
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9.4

9.5

9.6

9.7

10.1

10.2

10.3

and, if permitted, the Member who has been interrupted may then proceed.

Calling attention to breach
A Member may, at any time, draw the attention of the Presiding Member to any breach of these
Local Laws.

Ruling by the Presiding Member
(D) The Presiding Member is to rule on any point of order which is raised by either
upholding or rejecting the point of order.

2) A ruling by the Presiding Member on a point of order:
(a) is not to be the subject of debate or comment; and
(b) is to be final unless the majority of Members then present and voting, on a
motion moved immediately after the ruling, dissent from the ruling.

3) Subject to a motion of dissent being carried under subclause (2), if the Presiding
Member rules that:
(a) any motion, amendment or other matter before the meeting is out of order, it
is not to be considered further; and
(b) a statement made or act done by a Member is out of order, the Presiding
Member may require the Member to make an explanation, retraction or
apology.
Continued breach of order
If a Member:
(a) persists in any conduct that the Presiding Member had ruled is out of order; or
(b) refuses to make an explanation, retraction or apology required by the Presiding

Member under clause 9.5(3), the Presiding Member may direct the Member to refrain
from taking any further part in the matter under discussion, other than by voting, and
the Member is to comply with that direction.

Right of Presiding Member to adjourn
(1)  For the purpose of preserving or regaining order, the Presiding Member may adjourn
the meeting for a period of up to 15 minutes.

(2)  On resumption, the debate is to continue at the point at which the meeting was
adjourned.

(3) If, at any one meeting, the Presiding Member adjourns the meeting more than once for
the purpose of preserving or regaining order, the second or subsequent adjournment
may be to a later time on the same day or to another day.

Part 10 - Debate of substantive motions

Motions to be stated and in writing

Any Member who wishes to move a substantive motion or an amendment to a substantive
motion:

(a) is to state the substance of the motion before speaking to it; and

(b) if required by the Presiding Member, is to put the motion or amendment in writing.

Motions to be supported
(1) A substantive motion or an amendment to a substantive motion is not open to debate
until it has been seconded.

2) A motion to revoke or change a decision made at a Council meeting is not open to
debate unless the motion has the support required under regulation 10 of the
Regulations.

Unopposed business
(1) Immediately after a substantive motion has been moved and seconded, the Presiding
Member may ask the meeting if any Member opposes it.
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(2)  If no Member opposes the motion, the Presiding Member may declare it carried without
debate and without taking a vote.

(3) A motion declared carried under this clause is to be recorded in the minutes as a
unanimous decision of the Council.

(4) Ifa Member opposes a motion, the motion is to be dealt with under this Part.

(5)  This clause does not apply to a motion to revoke or change a decision which has been
made at a Council meeting (see Part 16).

104 Only one substantive motion at a time
When a substantive motion is under debate at a meeting of the Council, no further substantive
motion is to be accepted. The Council is not to consider more than one substantive motion at
any time.

10.5 Order of call in debate
The Presiding Member is to call speakers to a substantive motion in the following order:

(a) the mover to state the motion;

(b) a seconder to the motion;

(c) the mover to speak to the motion;

(d) the seconder to speak to the motion;

(e) a speaker against the motion;

® a speaker for the motion;

(2) other speakers against and for the motion, alternating where possible; and
(h) mover takes right of reply which closes debate.

10.6 Limit of debate
The Presiding Member may offer the right of reply and put a substantive motion to the vote if
he or she believes that sufficient discussion has taken place even though all Members may not
have spoken.

10.7 Member may require question to be read
A Member may require the question or matter under discussion to be read at any time during a
debate, but not so as to interrupt any other Member who is speaking.

10.8 Consent of seconder required for alteration
The mover of a substantive motion may not alter the wording of the motion without the consent
of the seconder.

10.9 Order of amendments
Any number of amendments may be proposed to a substantive motion, but when an
amendment is moved to a substantive motion, no second or subsequent amendment is to be
moved or considered until the first amendment has been withdrawn, carried or lost.

10.10 Form of an amendment
An amendment must add, delete, or substitute words to the substantive motion.

10.11 Amendment must not negate original motion
An amendment to a substantive motion cannot negate the original motion or the intent of the
original motion.

10.12 Relevance of amendments
Each amendment is to be relevant to the motion in respect of which it is moved.

10.13 Mover of motion may speak on amendment
Any Member may speak during debate on an amendment.

10.14 Effect of an amendment
If an amendment to a substantive motion is carried, the motion as amended then becomes the
substantive motion, on which any Member may speak and any further amendment may be
moved.
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10.15

10.16

11.1

11.2

11.3

114

Withdrawal of motion or amendment

)] Subject to subclause (2), the Council may, without debate, grant leave to withdraw a
motion or amendment on the request of the mover of the motion or amendment and
with the approval of the seconder.

2 Where an amendment has been proposed to a substantive motion, the substantive
motion is not to be withdrawn, except by consent of the majority of Members present,
until the amendment proposed has been withdrawn or lost.

Right of reply
(1) The mover of a substantive motion has the right of reply.
2) The mover of any amendment to a substantive motion has a right of reply.

3) The right of the reply may only be exercised:

(a) where no amendment is moved to the substantive motion — at the conclusion
of the discussion on the motion; or
(b) where one or more amendments have been moved to the substantive motion
— at the conclusion of the discussion on the substantive motion and any
amendments.
@) After the mover of the substantive motion has commenced the reply:
(a) no other Member is to speak on the question;
(b) there is to be no further discussion on, or any further amendment to, the
motion.
(5) The right of the reply is to be confined to rebutting arguments raised by previous

speakers and no new matter is to be introduced.

(6) At the conclusion of the right of reply, the substantive motion, or the substantive
motion as amended, is immediately to be put to the vote.

Part 11 - Procedural motions

Permissible procedural motions

In addition to the right to move an amendment to a substantive motion (under Part 10), a
Member may move the following procedural motions:

(a)  that the meeting proceed to the next item of business;

(b)  that the debate be adjourned;

(c)  that the meeting now adjourn;

(d)  that the question be now put;

(e)  that the Member be no longer heard;

(f)  that the ruling of the Presiding Member be disagreed with;

(g)  that the meeting be closed to the public (see clause 6.2).

No debate

(1) The mover of a motion specified in paragraph (a), (b), (c), (f) or (g) of clause 11.1
may speak to the motion for not more than five minutes, the seconder is not to speak
other than to formally second the motion, and there is to be no debate on the motion.

2) The mover of a motion specified in paragraph (d) or (e) of clause 11.1 may not speak
to the motion, the seconder is not to speak other than to formally second the motion,
and there is to be no debate on the motion.

‘Who may move

No person who has moved, seconded, or spoken for or against the substantive motion, or any
amendment to the substantive motion, may move any procedural motion which, if carried,
would close the debate on the substantive motion or amendment.

Procedural motions - right of reply on substantive motion

The carrying of a procedural motion which closes debate on the substantive motion or
amendment and forces a decision on the substantive motion or amendment does not deny the
right of reply to the mover of the substantive motion.
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11.5 Meeting to proceed to the next business
The motion “that the meeting proceed to the next business”, if carried, has the effect that:

(a) the debate on the substantive motion or amendment ceases immediately;
(b) no decision is made on the substantive motion;

(©) the Council moves to the next item of business; and

(d) there is no requirement for the matter to be raised again for consideration.

11.6 Debate to be adjourned
A motion “that the debate be adjourned™:
(a) is to state the time to which the debate is to be adjourned; and
(b) if carried, has the effect that all debate on the substantive motion or amendment
ceases immediately, but continues at the time stated in the motion.

11.7 Meeting now adjourn
(1) A Member is not to move or second more than one motion of adjournment during the
same sitting of the Council.

2) Before putting the motion for the adjournment of the Council, the Presiding Member
may seek leave of the Council to deal first with matters that may be the subject of an
adoption by exception resolution (see clause 5.5).

3) A motion “that the meeting now adjourn”:
(a) is to state the time and date to which the meeting is to be adjourned; and
(b) if carried, has the effect that the meeting is adjourned to the time and date

specified in the motion.

4) A meeting adjourned under subclause (3) is to continue from the point at which it was
adjourned, unless the Presiding Member or the Council determines otherwise.

11.8 Question to be put
(1)  If the motion “that the question be now put”, is carried during debate on a substantive
motion without amendment, the Presiding Member is to offer the right of reply and then
put the motion to the vote without further debate.

(2) If the motion "that the question be now put" is carried during discussion of an
amendment, the Presiding Member is to put the amendment to the vote without further
debate.

(3)  This motion, if lost, causes debate to continue.

11.9 Member to be no longer heard
If the motion “that the member be no longer heard”, is carried, the speaker against whom the
motion has been moved cannot speak further on the current substantive motion, or any
amendment relating to it, except to exercise the right of reply if he or she is the mover of the
substantive motion.

11.10  Ruling of the Presiding Member to be disagreed with
If the motion “that the ruling of the Presiding Member be disagreed with”, is carried, that
ruling is to have no effect and the meeting is to proceed accordingly.

Part 12 - Disclosure of interests

12.1 Disclosure of interests
Disclosure of interests is dealt with in the Act .

Part 13 - Voting

13.1 Question - when put
(1) Immediately after the debate on any question is concluded and the right of reply has
been exercised, the Presiding Member -
(a) s to put the question to the Council; and 148
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13.2

13.3

13.4

14.1

14.2

14.3

14.4

(b)  ifrequested by any Member, is to again state the terms of the question.

(2) A Member is not to leave the meeting when the Presiding Member is putting any
question.

Voting
Voting is dealt with in the Act and the Regulations.

Majorities required for decisions
The majorities required for decisions of the Council and committees are dealt with in the Act.

Method of taking vote
(1)  Intaking the vote on any motion or amendment the Presiding Member:

(a) is to put the question, first in the affirmative, and then in the negative;

(b)  may put the question in this way as often as may be necessary to enable him or
her to determine whether the affirmative or the negative has the majority of
votes;

(c) may accept a vote on the voices or may require a show of hands; and,

(d) is, subject to this clause, to declare the result.

(2) If a Member calls for a show of hands, the result of the vote is to be determined on the
count of raised hands.

(3) If a member of council or a committee specifically requests that there be recorded -
(a) his or her vote; or,
(b) the vote of all members present,
on a matter voted on at a meeting of the council or committee, the person presiding is to
cause the vote or votes, as the case may be, to be recorded in the minutes.

(4) If a Member calls for a division:
(a) those voting in the affirmative are to pass to the right of the Chair; and
(b)  those voting in the negative are to pass to the left of the Chair.

(5) For every division, the CEO is to record:
(a) the name of each member who voted; and
(b)  whether he or she voted in the affirmative or negative.

Part 14 — Minutes of meetings

Keeping of minutes
The keeping and confirmation of minutes are dealt with in the Act.

Content of minutes
(N The content of minutes is dealt with in the Regulations.

2) In addition to the matters required by regulation 11, the minutes of a Council meeting
is to include, where an application for approval is refused or the authorisation of a
licence, permit or certificate is withheld or cancelled, the reasons for the decision.

Public inspection of unconfirmed minutes
The public inspection of unconfirmed minutes is dealt with in the Regulations.

Confirmation of minutes

(1)  When minutes of an ordinary meeting of the Council are distributed for consideration
prior to their confirmation at the next meeting, if a Member is dissatisfied with the
accuracy of the minutes, the Member may provide the Local Government with a written
copy of the alternative wording to amend the minutes no later than 7 clear working days
before the next ordinary meeting of the Council.

(2) At the next ordinary meeting of the Council, the Member who provided the alternative
wording shall, at the time for confirmation of minutes -

(a) state the item or items with which he or she is dissatisfied; and
149
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15.1

15.2

16.1

16.2

16.3

person:

(b)  propose a motion clearly outlining the alternative wording to amend the minutes.

(3) Members must not discuss items of business contained in the minutes, other than
discussion as to their accuracy as a record of the proceedings.

Part 15 - Adjournment of meeting

Meeting may be adjourned

The Council may adjourn any meeting:

(a) to a later time on the same day; or

(b) to any other time on any other day, including a time which coincides with the
conclusion of another meeting or event.

Effect of adjournment
Where any matter, motion, debate or meeting is adjourned under these Local Laws:

(a) the names of Members who have spoken on the matter prior to the adjournment are to
be recorded in the minutes;

(b) debate is to be resumed at the next meeting at the point where it was interrupted; and

(c) the provisions of clause 8.9 [speaking twice] apply when the debate is resumed.

Part 16 — Revoking or changing decisions

Requirements to revoke or change decisions
The requirements to revoke or change a decision made at a meeting are dealt with in regulation
10 of the Regulations.

Limitations on powers to revoke or change decisions
) Subject to subclause (2), the Council or a committee is not to consider a motion to
revoke or change a decision:
(a) where, at the time the motion is moved or notice is given, any action has
been taken under clause 16.3 to implement the decision; or
(b) where the decision is procedural in its form or effect.

2) The Council or a committee may consider a motion to revoke or change a decision of
the kind described in subclause (1)(a) if the motion is accompanied by a written

statement of the legal and financial consequences of carrying the motion.

Implementing a decision

)] In this clause:

(a) "authorisation" means a licence, permit, approval or other means of
authorising a person to do anything;

(b) "implement", in relation to a decision, includes:
>i) communicate notice of the decision to a person affected by, or with

an interest in, the decision; and

(i) take any other action to give effect to the decision; and

(c) "valid notice of revocation motion" means a notice of motion to revoke or

change a decision that complies with the requirements of the Act,
Regulations and the Local Laws and may be considered, but has not yet been
considered, by the Council or a committee as the case may be.

2) Subject to subclause (4), and unless a resolution is made under subclause (3), a
decision made at a meeting is not to be implemented by the CEO or any other person
until the afternoon of the first business day after the commencement of the meeting at
which the decision was made.

3) The Council or a committee may, by resolution carried at the same meeting at which a
decision was made, direct the CEO or another person to take immediate action to

implement the decision.

4) A decision made at a meeting is not to be implemented by the CEO or any other
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17.1

17.2

17.3

18.1

18.2

18.3

18.4

18.5

18.6

6))

(a) if, before commencing any implementation action, the CEO or that person is
given a valid notice of revocation motion; and

(b) unless and until the valid notice of revocation motion has been determined
by the Council or the committee as the case may be.

The CEO is to ensure that members of the public attending the meeting are informed
by an appropriate notice that a decision to grant an authorisation:

(a) is to take effect only in accordance with this clause; and

(b) cannot be acted upon by the person who has been granted the authorisation
unless and until the decision has been implemented in accordance with this
clause.

Part 17 - Suspension of Local Laws

Suspension of Local Laws

(1

2

3)

A Member may at any time move that the operation of one or more of the provisions of
these Local Laws be suspended.

A Member moving a motion under subclause (1) is to state the reasons for the motion
but no other discussion is to take place.

A motion under subclause (1) which is:

(a) seconded; and

(b) carried by an absolute majority,

is to suspend the operation of the clause or clauses to which the motion relates for the
duration of the meeting, unless the meeting earlier resolves otherwise.

Where Local Laws do not apply

M

2

In situations where:

(a) one or more provisions of these Local Laws have been suspended; or
(b) a matter is not regulated by the Act, the Regulations or these Standing
Orders,

the Presiding Member is to decide questions relating to the conduct of the meeting.

The decision of the Presiding Member under subclause (1) is final, except where a
motion is moved and carried under clause 11.10.

Cases not provided for in Local Laws

The Presiding Member is to decide questions of order, procedure, debate, or otherwise in cases
where these Local Laws, the Act or the Regulations are silent. The decision of the Presiding
Member in these cases is final, except where a motion is moved and carried under clause

11.10.

Part 18 - Meetings of electors

Electors' general meetings
Electors' general meetings are dealt with in the Act.

Matters for discussion at electors' general meetings
The matters to be discussed at electors' general meetings are dealt with in the Regulations.

Electors' special meetings
Electors' special meetings are dealt with in the Act.

Requests for electors' special meetings
Requests for electors' special meetings are dealt with in the Regulations.

Convening electors' meetings
Convening electors' meetings is dealt with in the Act.

Who presides at electors' meetings
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Who presides at electors' meetings is dealt with in the Act.

18.7 Procedure for electors' meetings
(1) The procedure for electors' meetings is dealt with in the Act and the Regulations.

2) In exercising his or her discretion to determine the procedure to be followed at an
electors' meeting, the Presiding Member is to have regard to these Local Laws.

18.8 Participation of non-electors
A person who is not an elector of the Local Government shall not take part in any discussion at
an electors' meeting unless the meeting, by resolution, permits the person do so.

18.9  Voting at electors' meetings
Voting at electors' meetings is dealt with in the Regulations.

18.10 Minutes of electors' meetings
Minutes of electors' meetings are dealt with in the Act.

18.11 Decisions made at electors' meetings
Decisions made at electors' meetings are dealt with in the Act.

Part 19 - Enforcement

19.1 Penalty for breach
A person who breaches a provision of these Local Laws commits an offence.
Penalty: $5,000.00 and a daily penalty of $500.00.

19.2 Who can prosecute
Who can prosecute is dealt with in the Act.

The Common Seal of the

Shire of Chapman Valley

was affixed by authority of a
resolution of the Council in the
presence of: }

JOHN COLLINGWOOD MAURICE BATTILANA
PRESIDENT CHIEF EXECUTIVE OFFICER
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AGENDA ITEM: 9.3.12

SHIRE OF CHAPMAN VALLEY ACTIVITIES ON
THOROUGHFARES AND PUBLIC PLACES AND TRADING

SUBJECT: LOCAL LAWS 2016
PROPONENT: SHIRE OF CHAPMAN VALLEY
SITE: SHIRE OF CHAPMAN VALLEY
FILE REFERENCE: 409.05

PREVIOUS REFERENCE: 9.3.2

DATE: 20t APRIL 2016
MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER
AUTHOR: LEANNE LIND, CONSULTANT

DISCLOSURE OF INTEREST

Nil

BACKGROUND
The following was resolved at the August 2015 OCM:

MOVED: CR FORRESTER SECONDED: CR HUMPHREY
That Council:
1. Resolves to undertake a review of its existing Local Laws; and
2. In accordance with section 3.16 (2) of the Local Government Act 1995, give public notice of
its intention to undertake a review of its Local Laws.
Voting 8/0
CARRIED

Minute Reference: 08/15-7

The following was resolved at the October 2015 OCM:

MOVED: CR WARR SECONDED: CR FORRESTER

That Council:

1. Adopt the report of the review of the Local Laws under s3.16 of the Local Government Act
1995, noting that no community submissions were received in respect to the following local
laws:

Building — Minimum Area for Dwelling House

Vehicle Drivers on Certain Land

Dogs Local Law

Standing Orders Local Law 2000

Activities on Thoroughfares and Trading in Thoroughfares and Public Places Local
Law

2. Determine that the review outcome in respect to each Local Law is as follows:

Building — Minimum Area for Dwelling House be repealed as outlined in the report and
Discussion Paper;
Vehicle Drivers on Certain Land be repealed as outlined in the report and Discussion
Paper;
Dogs Local Law be repealed and replaced with a new Dogs Local Law;
Standing Orders Local Law 2000 be repealed and replaced with a new Standing
Orders Local Law;
Activities on Thoroughfares and Trading in Thoroughfares and Public Places Local
Law be repealed and replaced with a new Activities in Thoroughfares and Public
Places and Trading Local Law.
Voting 7/0
CARRIED
Minute Reference: 10/15-6

Section 3.5 of the Local Government Act 1995 (LGA) provides the power for local governments to
make Local Laws and prescribes all matters that are required or permitted to be prescribed by a Local
Law, or are necessary or convenient for it to perform any of its functions.
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The Shire of Chapman Valley Activities on Thoroughfares and Public Places and Trading Local Laws
2016 relates to activities which can or cannot take place in thoroughfares and public places, including
planting and landscaping, permit requirements, consumption of alcohol, vehicle movement, signage,
obstruction, conservation, lighting of fires, and trading.

The purpose of this report is to allow the Presiding Person to give notice to the meeting of the purpose
and effect of the proposed Activities in Thoroughfares and Public Places and Trading Amendment
Local Law, for the Council to adopt the proposed Local Law and to allow for advertising of the
proposed Local Law for public comment.

The Activities on Thoroughfares and Trading in Thoroughfares and Public Places Local Law Gazetted
on 8 August 2000 was adopted by reference to the Town of Mosman Park Activities on Thoroughfares
and Trading in Thoroughfares and Public Places Local Law with minor edits which was Gazetted on
the 15 March 2000.

At the Council meeting on 19 August 2015 Council resolved to undertake a review of its existing Local
Laws.

As required by the LGA the community was invited to comment on the review of the Council’s Local
Laws. Public consultation was undertaken as part of the advertising process required by section
3.12(3), for a minimum period of 42 days. The review was advertised on 24 August 2015 with a closing
date for submissions of 8 October 2015. No submissions were received. Following this, at the
Council Meeting on 14 October 2015 approval was given to proceed to repeal and replace the current
Local Law under this review process.

COMMENT

The proposed Local Law is designed to meet the needs of the users of thoroughfares and public
places and current legislation requirements.

= The purpose of this local law is to provide for the regulation, management and control of
activities in thoroughfares and public places throughout the district.

= The effect of this local law is to establish the requirements with which any persons using or in
thoroughfares and public property within the district, must comply.

STATUTORY ENVIRONMENT

Section 3.12 of the LGA specifies the procedures to be followed when making a Local Law. Section
3.12 states:

3.12  Procedure for making local law
(1) In making a local law a local government is to follow the procedure described
in this section, in the sequence in which it is described.

(2) At a council meeting the person presiding is to give notice to the meeting of
the purpose and effect of the proposed local law in the prescribed manner.
(3) The local government is to —
(a) give Statewide public notice stating that —
(i) the local government proposes to make a local law the

purpose and effect of which is summarized in the notice;

(ii) a copy of the proposed local law may be inspected or
obtained at any place specified in the notice; and

(i) submissions about the proposed local law may be made to
the local government before a day to be specified in the
notice, being a day that is not less than 6 weeks after the
notice is given;

(b) as soon as the notice is given, give a copy of the proposed local law and
a copy of the notice to the Minister and, if another Minister administers
the Act under which the local law is proposed to be made, to that other
Minister; and

(c) provide a copy of the proposed local law, in accordance with the notice,
to any person requesting it.
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(3a) A notice under subsection (3) is also to be published and exhibited as if it
were a local public notice.

POLICY IMPLICATIONS

There is no policy implications associated with this item at this point in time. However as a result of
the review process and amendments made to Local Laws, amendments to specific Council policies
may be required.

FINANCIAL IMPLICATIONS

Adequate budget allocations have be made in 2015/2016 to accommodate the cost to undertake the
review process for both advertising and using a consultancy services.

« Long Term Financial Plan (LTFP):

No effect on Council’s LTFP.

STRATEGIC IMPLICATIONS

It is important Council has up to date and relevant Local Laws; hence the statutory requirement to
review all Local Laws at least once every eight (8) years.

+ Strategic Community Plan/Corporate Business Plan:

We want a representation The President and Councillors to  [Develop Council appropriate
and governance model that be representative of the policies that enable good:
reflects our community’s community and provide strong governance, development,
unique attributes leadership services and growth
CONSULTATION

Elected Members and Officers have had the opportunity to examine the existing Local Laws in
conjunction with the consultant the opportunity to comment on the recommended new draft Local
Laws.

Public consultation was undertaken as part of the initial review process and a further opportunity will
be available for public submission in accordance with the legislation i.e.

. Statewide public notice is to be given once pursuant to Section 3.12(3) of the Local
Government Act 1995.

. Local public notice is to be given pursuant to Section 3.12(3a).

. A copy of this notice is to be exhibited on a Public Notice Board at the Local Government's
offices until the close of business on the day submissions close.

. A copy of this notice is to be exhibited on a Notice Board at every Local Government Library in

the district, until the close of business on the day submissions cease.
RISK ASSESSMENT
The associated risk would be both the failure to comply a statutory review of Local Laws in accordance
with section 3.16 of the Local Government Act 1995 and the existence of Local Laws which have been
superseded by legislation and/or current day relevance.
VOTING REQUIREMENT
Simple Majority Required.

STAFF RECOMMENDATION

Council gives statewide public notice that it intends to make the Shire of Chapman Valley Activities on
Thoroughfares and Public Places and Trading Local Law 2016, as contained in the Attachment 1.
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ATTACHMENT 1

WESTERN AUSTRALIA

LOCAL GOVERNMENT ACT 1995

SHIRE OF CHAPMAN VALLEY

ACTIVITIES IN THOROUGHFARES AND PUBLIC PLACES
AND TRADING LOCAL LAW 2016

TABLE OF CONTENTS

PART 1 - PRELIMINARY

1.1
1.2
1.3
1.4

Citation
Definitions
Application
Repeal

PART 2 - ACTIVITIES IN THOROUGHFARES AND PUBLIC PLACES

2.1
2.2
23
24
2.5
2.6
2.7
2.8
2.9
2.10
2.11
2.12

2.13

2.14

2.15

2.16

2.17
2.18

2.19

Division 1 - General
General prohibitions
Activities allowed with a permit - general
No possession and consumption of liquor on thoroughfare
Division 2 - Vehicle crossing
Subdivision 1 - Temporary crossings
Permit required
Subdivision 2 - Redundant vehicle crossings
Removal of redundant crossing.
Division 3 - Verge treatments
Subdivision 1 - Preliminary
Interpretation
Application
Subdivision 2 - Permissible verge treatments
Permissible verge treatments
Only permissible verge treatments to be installed
Obligations of owner or occupier
Notice to owner or occupier
Subdivision 3 - Existing verge treatments
Transitional provision
Subdivision 4 - Public works
Power to carry out public works on verge
Division 4 - Property numbers
Subdivision 1 - Preliminary
Interpretation
Subdivision 2 - Assignment and marking of numbers
Assignment of numbers
Division 5 - Fencing
Public place — Item 4(1) of Division 1, Schedule 3.1 of Act
Division 6 - Signs erected by the local government
Signs
Transitional
Division 7 - Driving on a closed thoroughfare
No driving on closed thoroughfare

PART 3 - ADVERTISING SIGNS ON THOROUGHFARES

3.1

Division 1 - Preliminary
Interpretation
Division 2 - Permit
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3.2
3.3

34
3.5

Advertising signs and portable direction signs

Matters to be considered in determining application for permit
Division 3 — Conditions on permit

Conditions on portable sign

Conditions on election sign

PART 4 - OBSTRUCTING ANIMALS, VEHICLES OR SHOPPING TROLLEYS

4.1
4.2

PARTS -

5.1
52

53
54
5.5
5.6

5.7
5.8

59
5.10

5.13
5.14
5.15

5.17
5.18

5.19
5.20

PART 6 -

6.1

6.2
6.3
6.4
6.5
6.6

6.7

6.8

6.9

6.10
6.11
6.12
6.13

6.14
6.15
6.16
6.17
6.18
6.19

Division 1 - Animals and vehicles
Leaving animal or vehicle in public place or on local government property
Prohibitions relating to animals

ROADSIDE CONSERVATION

Division 1 - Preliminary
Interpretation
Application

Division 2 - Flora roads
Declaration of flora road
Construction works on flora roads
Signposting of flora roads
Driving only on carriageway of flora roads

Division 3 - Special environmental areas
Designation of special environmental areas
Marking of special environmental areas
Division 4 — Planting in thoroughfares
Permit to plant
Relevant considerations in determining application
Division 6 - Fire management

Permit to burn thoroughfare
Application for permit
When application for permit can be approved

Division 7 - Firebreaks
Permit for firebreaks on thoroughfares
Application for permit cannot be approved

Division 8 - Commercial wildflower harvesting on thoroughfares

General prohibition on commercial wildflower harvesting
Permit for revegetation projects

TRADING IN THOROUGHFARES AND PUBLIC PLACES

Division 1 - Stallholders and traders
Subdivision 1 - Preliminary
Interpretation
Subdivision 2 - Permits
Stallholder's permit
Trader's permit
Relevant considerations in determining application for permit
Conditions of permit
Exemptions from requirement to pay fee or to obtain a permit
Subdivision 3 - Conduct of stallholders and traders

Conduct of stallholders and traders

Division 2 - Street entertainers

Subdivision 1 - Preliminary
Interpretation
Subdivision 2 - Permits
Permit required to perform
Variation of permitted area and permitted time
Duration of permit
Cancellation of permit
Obligations of permit holder
Division 3 - Outdoor eating facilities on public places

Interpretation
Permit required to conduct Facility
Matters to be considered in determining application
Obligations of permit holder
Removal of Facility unlawfully conducted

Use of Facility by publi
se of Facility by public =
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6.20
PART 7 -

7.1
7.2

7.3
7.4
7.5

7.6
7.6
7.8
7.9
7.10

PART 8§ -
8.1
PART9 -

9.1
9.2
9.3
9.4

Temporary removal of Facility may be requested
PERMITS

Division 1 — Applying for a permit
Application for permit
Decision on application for permit
Division 2 - Conditions
Conditions which may be imposed on a permit
Imposing conditions under a policy
Compliance with and variation of conditions
Division 3 - General
Duration of permit
Renewal of permit
Transfer of permit
Production of permit
Cancellation of permit

OBJECTIONS AND APPEALS
Application of Part 9 Division 1 of Act
MISCELLANEOUS NOTICES

Notice to redirect or repair sprinkler

Hazardous plants

Notice to repair damage to thoroughfare

Notice to remove thing unlawfully placed on thoroughfare

PART 10 - ENFORCEMENT

Division 1 - Notices given under this local law

10.1 Offence to fail to comply with notice
10.2 Local government may undertake requirements of notice
Division 2 - Offences and penalties
Subdivision 1 - General
10.3 Offences
Subdivision 2 - Infringement notices and modified penalties
10.4 Prescribed offences
10.5 Forms
SCHEDULE 1
PRESCRIBED OFFENCES

Local Government Act 1995
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SHIRE OF CHAPMAN VALLEY

ACTIVITIES IN THOROUGHFARES AND PUBLIC PLACES AND TRADING
LOCAL LAW 2016

Under the powers conferred by the Local Government Act 1995 and under all other powers enabling it, the
Council of the Shire of Chapman Valley resolved on [insert date] to make the following local law.

PART 1 - PRELIMINARY
1.1 Citation
This local law may be cited as the Shire of Chapman Valley Activities in Thoroughfares and Public Places and
Trading Local Law 2016.

1.2 Definitions
In this local law unless the context otherwise requires -

Act means the Local Government Act 1995,
applicant means a person who applies for a permit;

authorized person means a person authorized by the local government under section 9.10 of the Act to
perform any of the functions of an authorized person under this local law;

built-up area has the meaning given to it in the Road Traffic Code 2000;
bulk rubbish container means a bin or container designed or used for holding a substantial quantity of
rubbish and which is unlikely to be lifted without mechanical assistance, but does not include a bin or
container used in connection with the local government's regular domestic rubbish collection service;
carriageway has the meaning given to it in the Road Traffic Code 2000,
CEO means the chief executive officer of the local government;
commencement day means the day on which this local law comes into operation;
Council means the council of the local government;
crossing means a crossing giving access from a public thoroughfare to -
(a)  private land; or
(b)  aprivate thoroughfare serving private land;
district means the district of the local government;

footpath has the meaning given to it in the Road Traffic Code 2000,

garden means any part of a thoroughfare planted, developed or treated, otherwise than as a lawn, with
one or more plants;

intersection has the meaning given to it in the Road Traffic Code 2000,
kerb includes the edge of a carriageway;

lawn means any part of a thoroughfare which is planted only with grass, or with a similar plant, but will
include any other plant provided that it has been planted by the local government;

liquor has the meaning given to it in section 3 of the Liquor Control Act 1988,
local government means the Shire of Chapman Valley,

local government property means anything except a thoroughfare —
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(a)  which belongs to the local government;

(¢)  of which the local government is the management body under the Land Administration Act
1997; or

(c)  which is an 'otherwise unvested facility' within section 3.53 of the Act;

Local planning scheme means a town planning scheme of the local government made under the Planning
and Development Act 2005;

lot has the meaning given to it in the Planning and Development Act 2005,
owner or occupier in relation to land does not include the local government;

permissible verge treatment means any one of the 4 treatments described in clause 2.8(2), and includes
any reticulation pipes and sprinklers;

permit means a permit issued under this local law;
permit holder means a person who holds a valid permit;
person does not include the local government;

premises for the purpose of the definition of "public place" in both this clause and clause 6.1, means a
building or similar structure, but does not include a carpark or a similar place;

public place includes any thoroughfare or place which the public are allowed to use, whether or not the
thoroughfare or place is on private property, but does not include —

(a)  premises on private property from which trading is lawfully conducted under a written law;
and

(b)  local government property;
Regulations means the Local Government (Functions and General) Regulations
1996;
rural means a sub-set of rural living, generally located on the outskirts of an existing town. Rural
settlement may also be used to describe proposals for rural living as this land use results in people settling in

rural areas.

Rural residential means a sub-set of rural living and a land use zone with land parcels
from one to four hectares in size and generally provided with scheme water and power supply.

sign includes a notice, flag, mark, structure or device on which may be shown words, numbers,
expressions or symbols;

thoroughfare has the meaning given to it in the Act, but does not include a private thoroughfare which is
not under the management control of the local government;

townsite means the townsite of Nanson, Nabawa and Yuna which are —
(a)  constituted under section 26(2) of the Land Administration Act 1997; or
(b)  referred to in clause 37 of Schedule 9.3 of the Act;

vehicle includes —

(a) every conveyance and every object capable of being propelled or drawn on wheels, tracks
or otherwise; and

(b)  an animal being ridden or driven,

but excludes —
160
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(a) a wheel-chair or any device designed for use by a physically impaired person on a footpath;
and

(b)  apram, a stroller or a similar device; and

verge means that part of a thoroughfare between the carriageway and the land which
abuts the thoroughfare, but does not include any footpath.

1.3 Application
This local law applies throughout the district.

14 Repeal
The Activities On Thoroughfares And Trading In Thoroughfares And Public Places Local Law
published in the Government Gazette on 8 August 2000 is repealed.

(1)  Where a policy was made or adopted by the local government under or in relation to a local law repealed
by this local law, then the policy is to be taken to no longer have any effect on and from the
commencement day.

(2)  The Council may resolve that notwithstanding subclause (2) specified policies continue, or are to be taken
to have continued, to have effect on and from the commencement day.

PART 2 - ACTIVITIES IN THOROUGHFARES AND PUBLIC PLACES

Division 1 - General

2.1 General prohibitions
A person shall not -

(a)

(b)

(©)

(d)

(e)

¢

plant any plant which exceeds or which may exceed 0.75m in height on a thoroughfare so that the
plant is within 10m of an intersection;

damage a lawn or a garden or remove any plant or part of a plant from a lawn or a garden unless —

)] the person is the owner or the occupier of the lot abutting that portion of the thoroughfare
and the lawn or the garden or the particular plant has not been installed or planted by the
local government; or

(i)  the person is acting under the authority of a written law;

plant any plant (except grass or a similar plant) on a thoroughfare so that it is within 2m of a
carriageway;

place on any footpath any fruit, fruit skins or other substance or fluid (whether vegetable or
otherwise, but not water) which may create a hazard for any person using the footpath;

unless at the direction of the local government, damage, remove or interfere with any signpost,
direction plate, guidepost, notice, shelter, shed, fence or any structure erected on a thoroughfare by
the local government or a person acting under the authority of a written law;

play or participate in any game or sport so as to cause danger to any person or thing or impede the
movement of vehicles or persons on a thoroughfare.

2.2 Activities allowed with a permit - general
(1) A person shall not, without a permit —

(a)
(b)

dig or otherwise create a trench through or under a kerb or footpath;

subject to Division 3 of this Part, throw, place or deposit any thing on a verge except for removal
by the local government under a bulk rubbish collection, and then only in accordance with the
terms and conditions and during the period of time advertised in connection with that collection by
the local government;
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2

2.3
@)

2

2.4
)

2

(c) cause any obstruction to a vehicle or a person using a thoroughfare as a thoroughfare;
(d)  cause any obstruction to a water channel or a water course in a thoroughfare;

(e)  throw, place or drain offensive, noxious or dangerous fluid onto a thoroughfare;

® damage a thoroughfare;

(g)  light any fire or burn any thing on a thoroughfare other than in a stove or fireplace provided for
that purpose or under a permit issued under clause 5.13;

(h)  fell any tree onto a thoroughfare;
)] unless installing, or in order to maintain, a permissible verge treatment -
(i)  lay pipes under or provide taps on any verge; or
(il))  place or install any thing on any part of a thoroughfare, and without limiting the generality
of the foregoing, any gravel, stone, flagstone, cement, concrete slabs, blocks, bricks,

pebbles, plastic sheeting, kerbing, wood chips, bark or sawdust;

() provide, erect, install or use in or on any building, structure or land abutting on a thoroughfare any
hoist or other thing for use over the thoroughfare;

(k)  ona public place use anything or do anything so as to create a nuisance;
) place or cause to be placed on a thoroughfare a bulk rubbish container; or
(m) interfere with the soil of, or anything in a thoroughfare or take anything from a thoroughfare.

The local government may exempt a person from compliance with subclause (1) on the application of
that person.

No possession and consumption of liquor on thoroughfare
A person shall not consume any liquor or have in her or his possession or under her or his control any
liquor on a thoroughfare unless —
(a) that is permitted under the Liquor Control Act 1988 or under another written law; or
(b) the person is doing so in accordance with a permit.
Subclause (1) does not apply where the liquor is in a sealed container.
Division 2 - Vehicle crossing

Subdivision 1 - Temporary crossings
Permit required
Where it is likely that works on a lot will involve vehicles leaving a thoroughfare and entering the lot, the
person responsible for the works shall obtain a permit for the construction of a temporary crossing to
protect the existing carriageway, kerb, drains and footpath, where —

(a) a crossing does not exist; or

(b)  a crossing does exist, but the nature of the vehicles and their loads is such that they are likely to
cause damage to the crossing.

The “person responsible for the works” in subclause (1) is to be taken to be —

(a)  The person named on the building permit issued under the Building Act 2011, if one has been
issued in relation to the works; or

(b)  the registered proprietor of the lot, if no building permit has been issued under the Building Act
2011 in relation to the works.
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(3)  If the local government approves an application for a permit for the purpose of subclause (1), the permit
is taken to be issued on the condition that until such time as the temporary crossing is removed, the permit
holder shall keep the temporary crossing in good repair and in such a condition so as not to create any
danger or obstruction to persons using the thoroughfare.

Subdivision 2 - Redundant vehicle crossings

2.5 Removal of redundant crossing

(1)  Where works on a lot will result in a crossing no longer giving access to a lot, the crossing is to be
removed and the kerb, drain, footpath, verge and any other part of the thoroughfare affected by the
removal are to be reinstated to the satisfaction of the local government.

(2)  The local government may give written notice to the owner or occupier of a lot requiring her or him to —

(a)  remove any part of or all of a crossing which does not give access to the lot; and

(b)  reinstate the kerb, drain, footpath, verge and any other part of the thoroughfare, which may be
affected by the removal,

within the period of time stated in the notice, and the owner or occupier of the lot shall comply with that notice.
Division 3 - Verge treatments
Subdivision 1 - Preliminary

2.6  Interpretation
In this Division, unless the context otherwise requires -

acceptable material means any material which will create a hard surface, and which appears on a list of
acceptable materials maintained by the local government.

2.7  Application
This Division only applies to the gazette townsites and areas zoned rural residential and residential as prescribed
by the Local Planning Scheme.

Subdivision 2 - Permissible verge treatments
2.8  Permissible verge treatments
(1)  An owner or occupier of land which abuts on a verge may on that part of the verge directly in front of her
or his land install a permissible verge treatment.
2) The permissible verge treatments are —
(a) the planting and maintenance of a lawn;
(b) the planting and maintenance of a garden provided that -

(1) clear sight visibility is maintained at all times for a person using the abutting thoroughfare
in the vicinity of an intersection or bend in the thoroughfare or using a driveway on land
adjacent to the thoroughfare for access to or from the thoroughfare; and

(il))  where there is no footpath, a pedestrian has safe and clear access of a minimum width of
2m along that part of the verge immediately adjacent to the kerb;

(©) the installation of an acceptable material; or
(d)  the installation over no more than one third of the area of the verge (excluding any vehicle

crossing) of an acceptable material in accordance with paragraph (c), and the planting and
maintenance of either a lawn or a garden on the balance of the verge in accordance with paragraph

(a) or (b).

29 Only permissible verge treatments to be installed
(1) A person shall not install or maintain a verge treatment which is not a permissible verge treatment.
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(2)  The owner and occupier of the lot abutting a verge treatment referred to in subclause (1) are each to be
taken to have installed and maintained that verge treatment for the purposes of this clause and clause
2.10.

2.10 Obligations of owner or occupier
An owner or occupier who installs or maintains a permissible verge treatment shall -

(a)  keep the permissible verge treatment in a good and tidy condition and ensure, where the verge
treatment is a garden or lawn, that a footpath on the verge and a carriageway adjoining the verge is
not obstructed by the verge treatment;

(b)  not place any obstruction on or around the verge treatment; and

(¢)  not disturb a footpath on the verge.

2.11 Notice to owner or occupier
The local government may give a notice in writing to the owner or the occupier of a lot abutting on a verge to
make good, within the time specified in the notice, any breach of a provision of this Division.

Subdivision 3 - Existing verge treatments

2.12 Transitional provision
(1)  Inthis clause —

former provisions means the local law of the local government which permitted certain types of verge
treatments, whether with or without the consent of the local government, and which was repealed by this
local law.

(2) A verge treatment which —

(a)  was installed prior to the commencement day; and

(b)  on the commencement day is a type of verge treatment which was permitted under and complied
with the former provisions,

is to be taken to be a permissible verge treatment for so long as the verge treatment remains of the same type and
continues to comply with the former provisions.

Subdivision 4 - Public works
2.13 Power to carry out public works on verge
Where the local government or an authority empowered to do so under a written law disturbs a verge, the local
government or the authority -
(a) is not liable to compensate any person for that disturbance;
(b)  may backfill with sand, if necessary, any garden or lawn; and
(c)  isnot liable to replace or restore any —
(i)  verge treatment and, in particular, any plant or any acceptable material or other hard
surface; or
(i)  sprinklers, pipes or other reticulation equipment.
Division 4 - Property numbers

Subdivision 1 - Preliminary

2.14 Interpretation
In this Division, unless the context requires otherwise -

number means a number of a lot with or without an alphabetical suffix indicating the address of the lot by
reference to a thoroughfare.

Subdivision 2 - Assignment and marking of numbers =
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2.15 Assignment of numbers
The local government may assign a Number to a lot in the district and may assign another Number to the lot
instead of that previously assigned.
Division 5 - Fencing
2.16 Public place — Item 4(1) of Division 1, Schedule 3.1 of Act
The following places are specified as a public place for the purpose of item 4(1) of Division 1 of Schedule 3.1 of
the Act —
(a) a public place, as that term is defined in clause 1.2; and

(b)  local government property.

Division 6 - Signs erected by the local government

2.17 Signs
(1)  Alocal government may erect a sign on a public place specifying any conditions of use which apply to
that place.

(2) A person shall comply with a sign erected under subclause (1).

(3) A condition of use specified on a sign erected under subclause (1) is to be for the purpose of giving notice
of the effect of a provision of this local law.

2.18 Transitional

Where a sign erected on a public place has been erected under a local law of the local government repealed by
this local law, then on and from the commencement day, it is to be taken to be a sign erected under clause 2.17 if

(a) the sign specifies a condition of use relating to the public place which gives notice of the effect of
a provision of this local law; and

(b)  the condition of use specified is not inconsistent with any provision of this local law.
Division 7 - Driving on a closed thoroughfare

2.19 No driving on closed thoroughfare
(1) A person shall not drive or take a vehicle on a closed thoroughfare unless —

(a) thatis in accordance with any limits or exceptions specified in the order made under section 3.50 of
the Act; or

(b) the person has first obtained a permit.
(2)  Inthis clause —
closed thoroughfare means a thoroughfare wholly or partially closed under section 3.50 or 3.50A of the
Act.
PART 3 — ADVERTISING SIGNS ON THOROUGHFARES
Division 1 - Preliminary

3.1 Interpretation
In this Part, unless the context otherwise requires -

advertising sign means a sign used for the purpose of advertisement and includes an "election sign";

direction sign means a sign which indicates the direction of another place, activity or event, but does not
include any such sign erected or affixed by the local government or the Commissioner of Main Roads;
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election sign means a sign or poster which advertises any aspect of a forthcoming Federal, State or Local
Government election; and

portable direction sign means a portable free standing direction sign; and

portable sign means a portable free standing advertising sign.

Division 2 - Permit

Advertising signs and portable direction signs

A person shall not, without a permit —

(a)
(b)

erect or place an advertising sign on a thoroughfare; or

post any bill or paint, place or affix any advertisement on a thoroughfare.

Notwithstanding subclause (1), a permit is not required in respect of a portable direction sign which
neither exceeds 500mm in height nor 0.5m? in area, provided that the sign is placed or erected on a
thoroughfare on an infrequent or occasional basis only to direct attention to a place, activity or event
during the hours of that activity or event.

Notwithstanding subclause (1), a person shall not erect or place an advertising sign -

(a)
(b)

(©)
(d)

(e)

on a footpath;

over any footpath where the resulting vertical clearance between the sign and the footpath is less
than 2.5m;

on or within 3m of a carriageway;

in any other location where, in the opinion of the local government, the sign is likely to obstruct
lines of sight along a thoroughfare or cause danger to any person using the thoroughfare; or

on any natural feature, including a rock or tree, on a thoroughfare, or on any bridge or the
structural approaches to a bridge.

Matters to be considered in determining application for permit
In determining an application for a permit for the purpose of clause 3.2(1), the local government is to have

(a)
(b)
(©)

(d)
(e)

any other written law regulating the erection or placement of signs within the district;
the dimensions of the sign;

other advertising signs already approved or erected in the vicinity of the proposed location of the
sign;

whether or not the sign will create a hazard to persons using a thoroughfare; and
the amount of the public liability insurance cover, if any, to be obtained by the applicant.

Division 3 — Conditions on permit

Conditions on portable sign
If the local government approves an application for a permit for a portable sign, the application is to be taken to
be approved subject to the following conditions —

(a)

the portable sign shall -

(i)  not exceed 1m in height;

(1)  not exceed an area of 1m? on any side;

(ii1)  relate only to the business activity described on the permit;
(iv)  contain letters not less than 200mm in height;
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(v)  not be erected in any position other than immediately adjacent to the building or the
business to which the sign relates;

(vi) be removed each day at the close of the business to which it relates and not be erected again
until the business next opens for trading;

(vii) be secured in position in accordance with any requirements of the local government;

(viii) be placed so as not to obstruct or impede the reasonable use of a thoroughfare or access to a
place by any person; and

(ix) be maintained in good condition; and

(b)  no more than one portable sign shall be erected in relation to the one building or business.

3.5  Conditions on election sign
If the local government approves an application for a permit for the erection or placement of an election sign on
a thoroughfare, the application is to be taken to be approved subject to the sign —

(a)  being erected at least 30m from any intersection;

(b)  being free standing and not being affixed to any existing sign, post, power or light pole, or similar
structure;

(c)  being placed so as not to obstruct or impede the reasonable use of a thoroughfare, or access to a
place by any person;

(d)  being placed so as not to obstruct or impede the vision of a driver of a vehicle entering or leaving a
thoroughfare or crossing;

(e)  being maintained in good condition;

(f)  not being erected until the election to which it relates has been officially announced;
(g) being removed within 24 hours of the close of polls on voting day;

(h)  not being placed within 100m of any works on the thoroughfare;

(1)  being securely installed;

()  not being an illuminated sign;

(k)  not incorporating reflective or fluorescent materials; and

) not displaying only part of a message which is to be read with other separate signs in order to
obtain the whole message.

PART 4 — OBSTRUCTING ANIMALS AND VEHICLES
Division 1 - Animals and vehicles
4.1 Leaving animal or vehicle in public place or on local government property
@9)] A person shall not leave an animal or a vehicle, or any part of a vehicle, in a public place or on local
government property so that it obstructs the use of any part of that public place or local government

property, unless that person has first obtained a permit or is authorized to do so under a written law.

2) A person will not contravene subclause (1) where the animal is secured or tethered for a period not
exceeding 1 hour.

3) A person will not contravene subclause (1) where the vehicle is left for a period not exceeding 24 hours.

4.2 Prohibitions relating to animals
(1)  Insubclause (2), "owner" in relation to an animal includes —

(a)  anowner of it;
167
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(b)  aperson in possession of it;

(c)  aperson who has control of it; and

(d)  aperson who ordinarily occupies the premises where the animal is permitted to stay.
(2)  Anowner of an animal shall not —

(a) allow the animal to enter or remain for any time on any thoroughfare except for the use of the
thoroughfare as a thoroughfare and unless it is led, ridden or driven;

(b)  allow an animal which has a contagious or infectious disease to be led, ridden or driven in a public
place; or

(c)  train or race the animal on a thoroughfare.
(3)  An owner of a horse shall not lead, ride or drive a horse on a thoroughfare in a built-up area, unless that

person does so under a permit or under the authority of a written law.

PART 5 - ROADSIDE CONSERVATION
Division 1 - Preliminary

5.1 Interpretation
In this Part -

MRWA means Main Roads Western Australia;
protected flora has the meaning given to it in section 6(1) of the Wildlife Conservation Act 1950,
rare flora has the meaning given to it in section 23F of the Wildlife Conservation Act 1950;

Roadside Conservation Committee means the Roadside Conservation Committee established under the
Land Resource Policy Council within the Office of Premier and Cabinet; and

special environmental area means an area designated as such under clause 5.7.

5.2 Application
This Part does not apply to the townsite.

Division 2 - Flora roads
5.3  Declaration of flora road
The local government may declare a thoroughfare which has, in the opinion of the local government, high
quality roadside vegetation to be a flora road.
5.4  Construction works on flora roads
Construction and maintenance work carried out by the local government on a flora road is to be in accordance
with the 'Code of Practice for Roadside Conservation and Road Maintenance' prepared by the Roadside

Conservation Committee.

5.5 Signposting of flora roads
The local government may signpost flora roads with the standard MRWA 'flora road' sign.

5.6 Driving only on carriageway of flora roads

(1) A person driving or riding a vehicle on a flora road shall only drive or ride the vehicle on the
carriageway.

(2)  Subclause (1) does not apply where -

(a)  conditions on the thoroughfare do not reasonably permit a vehicle to remain on the carriageway;

(b)  there is no carriageway; or
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(c)  anexemption from the application of subclause (1) has been obtained from the local government.

Division 3 - Special environmental areas

5.7  Designation of special environmental areas
The local government may designate a thoroughfare, or any part of a thoroughfare, as a special environmental
area which -

(a)  has protected flora or rare flora; or

(b)  in the opinion of the local government, has environmental, aesthetic or cultural significance.
5.8  Marking of special environmental areas
The local government is to mark and keep a register of each thoroughfare, or part of a thoroughfare, designated
as a special environmental area.

Division 4 — Planting in thoroughfares

5.9 Permit to plant
A person shall not plant any plant or sow any seeds in a thoroughfare without first obtaining a permit.

5.10 Relevant considerations in determining application
In determining an application for a permit for the purpose of clause 5.9, the local government is to have regard to

(a)  existing vegetation within that part of the thoroughfare in which the planting is to take place; and
(b)  the diversity of species and the prevalence of the species which are to be planted or sown.
Division 6 - Fire management
5.11 Permit to burn thoroughfare
A person shall not burn part of a thoroughfare without first obtaining a permit or unless acting under the

authority of any other written law.

5.12 Application for permit
In addition to the requirements of clause 7.1(2), an application for a permit for the purposes of clause 5.13 shall —

(a) include a sketch plan showing the portions of a thoroughfare which are proposed to be burned; and

(b) advise of the estimated fire intensity and the measures to be taken to protect upper storey
vegetation from the burn.

5.13 When application for permit can be approved
The local government may approve an application for a permit for the purpose of clause 5.13 only if the burning
of the particular part of the thoroughfare will -

(a)  reduce a fire hazard and alternative means of reducing that hazard, such as slashing or the use of
herbicides, are considered by the local government to be not feasible or more detrimental to native

flora and fauna than burning; or

(b)  in the opinion of the local government, be beneficial for the preservation and conservation of
native flora and fauna.

Division 7 - Firebreaks

5.14 Permit for firebreaks on thoroughfares
A person shall not construct a firebreak on a thoroughfare without first obtaining a permit.

5.15  When application for permit cannot be approved
(1)  The local government is not to approve an application for a permit for the purpose of clause 5.17 where

the thoroughfare is equal to or less than 20m wide.

(2)  Subclause (1) does not apply where the firebreak is, in the opinion of the local government, desirable for
the protection of roadside vegetation.
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Division 8 - Commercial wildflower harvesting on thoroughfares

5.16 General prohibition on commercial wildflower harvesting
Subject to clause 5.20, a person shall not commercially harvest native flora on a thoroughfare.

5.17 Permit for revegetation projects
@9)] A person shall not collect seed from native flora on a thoroughfare without first obtaining a permit.

2) The local government may approve an application for a permit under subclause (1) only where-
(a) the seed is required for a revegetation project in any part of the district; and
(b)  the thoroughfare, or the relevant part of it, is not a special environmental area.

3) Unless the local government specifically provides to the contrary on a permit, if the local government
approves an application for a permit for the purpose of subclause (1) it is to be taken to be approved

subject to the following conditions —

(a) the collection of the seed is to be carried out so as not to endanger the long time survival of the
native flora on the thoroughfare; and

(b)  any licence or approval which may be required under any other written law is to be obtained by the
applicant.

PART 6 - TRADING IN THOROUGHFARES AND PUBLIC PLACES
Division 1 - Stallholders and traders
Subdivision 1 - Preliminary

6.1 Interpretation
In this Division, unless the context otherwise requires -

Competition Principles Agreement means the Competition Principles Agreement executed by each State
and Territory of the Commonwealth and the Commonwealth of Australia on 11 April 1995;

public place includes -

(a)  any thoroughfare or place which the public are allowed to use whether or not the thoroughfare or
place is on private property; and

(b)  local government property,

but does not include premises on private property from which trading is lawfully conducted under
a written law.

stall means a movable or temporarily fixed structure, stand or table in, on or from which goods or
services are sold, hired or offered for sale or hire;

stallholder means a person in charge of a stall;
stallholder’s permit means a permit issued to a stallholder;
trader means a person who carries on trading;

trader’s permit means a permit issued to a trader; and
trading includes —

(a) the selling or hiring of, the offering for sale or hire of or the soliciting of orders for goods or
services in a public place;

(b)  displaying goods in any public place for the purpose of —
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(i) offering them for sale or hire;

(i1) inviting offers for their sale or hire;

(iii) soliciting orders for them; or

(iv) carrying out any other transaction in relation to them; and
™)

(c)  the going from place to place, whether or not public places, and —

(i) offering goods or services for sale or hire; or
(i) inviting offers or soliciting orders for the sale or the hire of goods or
services,

but does not include —

(d)  the delivery of pre-ordered goods of services to the purchaser of those goods or services or to the
person nominated by the purchaser of those goods or services whether or not payment for those
goods or services is accepted on delivery; or
the taking of further orders for goods or services from the purchaser of those pre-ordered goods or
services or from the person nominated by the purchaser of those pre-ordered goods or services
when those orders are taken at the same time as a previous order is being delivered, whether or not

payment is made for those goods or services at the time of taking the order;

(e)  the setting up of a stall or the conducting of a business at a stall under the authority of a
stallholder's permit;

® the selling or the offering for sale of goods and services to, or the soliciting of orders for goods and
services from a person who sells those goods or services;

(g)  the selling or the offering for sale or hire by a person of goods of her or his own manufacture or
services which he or she provides; and

(h)  the selling or hiring or the offering for sale or hire of —

(i)  goods by a person who represents a manufacturer of the goods; or
(1)  services by a person who represents a provider of the services,

which are only sold directly to consumers and not through a shop.
Subdivision 2 - Permits

Stallholder's permit
A person shall not conduct a stall on a public place unless that person is —

(a) the holder of a valid stallholder’s permit; or

(b)  an assistant specified in a valid stallholder’s permit.
Every application for a stallholder’s permit shall —

(a) state the full name and address of the applicant;

(b) specify the proposed number of assistants to be engaged by the applicant in conducting the stall,
as well as their names and addresses if already engaged;

(c) specify the proposed location of the stall;

(d)  specify the period of time for which the permit is sought, together with the proposed days and
hours of operation;

(e)  specify the proposed goods or services to be sold or hired or offered for sale or hire from the stall;
and

® be accompanied by an accurate plan and description of the proposed stall.

Trader's permit
A person shall not carry on trading unless that person is —

Ordinary Meeting of Council 20 April 2016 - Agenda

171



(a) the holder of a valid trader’s permit; or

(b) an assistant specified in a valid trader’s permit.
(3)  Every application for a trader’s permit shall —

(a) state the full name and address of the applicant;

(b)  specify the proposed number of assistants, if any, to be engaged by the applicant in trading, as well
as their names and addresses if already engaged;

(c)  specify the location or locations in which the applicant proposes to trade;

(d)  specify the period of time for which the permit is sought, together with the proposed days and
hours of trading;

(e)  specify the proposed goods or services which will be traded; and

® be accompanied by an accurate plan and description of any proposed structure or vehicle which
may be used by the applicant in trading.

“) The conditions subject to which the local government may approve an application for a trader’s permit
include that the permit holder is permitted to remain at a particular location for as long as there is a
customer making a purchase, but if there is no customer making a purchase the permit holder must move
on from that location within a reasonable time of the last purchase having been made.

6.4  Relevant considerations in determining application for permit
(D In determining an application for a permit for the purposes of this Division, the local government is to
have regard to —

(a) any relevant policies of the local government;

(b)  the desirability of the proposed activity;

(¢) the location of the proposed activity;

(d)  the principles set out in the Competition Principles Agreement; and

(e) such other matters as the local government may consider to be relevant in the circumstances of the
case.

2) The local government may refuse to approve an application for a permit under this Division on any one
or more of the following grounds —

(a)  that the applicant has committed a breach of any provision of this local law or of any written law
relevant to the activity in respect of which the permit is sought;

(b)  that the applicant is not a desirable or suitable person to hold a permit; or
()  that—

@) the applicant is an undischarged bankrupt or is in liquidation;

(i1))  the applicant has entered into any composition or arrangement with creditors; or

(iii) a manager, an administrator, a trustee, a receiver, or a receiver and manager has been
appointed in relation to any part of the applicant's undertakings or property.

6.5  Conditions of permit

(1)  If the local government approves an application for a permit under this Division subject to conditions,
those conditions may include —
(a)  the place, the part of the district, or the thoroughfare to which the permit applies;

(b)  the days and hours during which a permit holder may conduct a stall or trade;

(©) the number, type, form and construction, as the case may be, of any stand, table, structure or
vehicle which may be used in conducting a stall or in trading;

(d)  the goods or services in respect of which a permit holder may conduct a stall or trade; 172
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(e) the number of persons and the names of persons permitted to conduct a stall or trade;

® the requirement for personal attendance at the stall or the place of trading by the permit holder and
the nomination of assistants, nominees or substitutes for the permit holder;

(g)  whether and under what terms the permit is transferable;
(h)  any prohibitions or restrictions concerning the -

6)] causing or making of any noise or disturbance which is likely to be a nuisance to persons in
the vicinity of the permit holder;

(ii))  the use of amplifiers, sound equipment and sound instruments;
(iii))  the use of signs; and
(iv)  the use of any lighting apparatus or device;

i) the manner in which the permit holder's name and other details of a valid permit are to be
displayed;

Gg) the care, maintenance and cleansing of the stall or any structure used for trading and the place of
the stall or any structure;

(k)  the vacating of the place of a stall or trading when the stall is not being conducted or trading is not
being carried on;
)] the acquisition by the stallholder or trader of public risk insurance;

(m)  the period for which the permit is valid; and

(n)  the designation of any place or places where trading is wholly or from time to time prohibited by
the local government.

(2)  Where a permit holder by reason of illness, accident or other sufficient cause is unable to comply with
this local law, the local government may at the request of that permit holder authorize another person to
be a nominee of the permit holder for a specified period, and this local law and the conditions of the
permit shall apply to the nominee as if he or she was the permit holder.

6.6  Exemptions from requirement to pay fee or to obtain a permit
(1)  Inthis clause —

charitable organisation means an institution, association, club, society or body whether incorporated or
not, the objects of which are of a charitable, benevolent, religious, cultural, educational, recreational,
sporting or other like nature and from which any member does not receive any pecuniary profit except
where the member is an employee or the profit is an honorarium; and

commercial participant means any person who is involved in operating a stall or in conducting any
trading activity for personal gain or profit.

(2)  The local government may waive any fee required to be paid by an applicant for a stallholder's permit or a
trader's permit on making an application for or on the issue of a permit, or may return any such fee which
has been paid, if the stall is conducted or the trading is carried on —

(a) on a portion of a public place adjoining the normal place of business of the applicant; or
(b) by a charitable organisation that does not sublet space to, or involve commercial participants in the
conduct of a stall or trading, and any assistants that may be specified in the permit are members of

that charitable organisation.

(3)  The local government may exempt a person or a class of persons, whether or not in relation to a specified
public place, from the requirements of this Division.

Subdivision 3 - Conduct of stallholders and traders

6.7 Conduct of stallholders and traders
)] A stallholder while conducting a stall or a trader while trading shall —
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(a) display her or his permit to do so in a conspicuous place on the stall, vehicle or temporary
structure or if there is no stall, vehicle or temporary structure, carry the permit with her or him
while conducting a stall or trading;

(b)  not display a permit unless it is a valid permit; and

(c)  when selling goods by weight, carry and use for that purpose, scales tested and certified in
accordance with the provisions of the Trade Measurement Act 2006.

A stallholder or trader shall not —

(a) deposit or store any box or basket containing goods on any part of a thoroughfare so as to obstruct
the movement of pedestrians or vehicles;

(b) actin an offensive manner;

(c) use or cause to be used any apparatus or device including any flap or shelf, whereby the
dimensions of a stall, vehicle or structure are increased beyond those specified in the permit; or

(d)  in the case of a trader, carry on trading from a public place, unless there is adequate parking for
customers' vehicles reasonably close to the place of trading.
PART 7 - PERMITS
Division 1 — Applying for a permit
Application for permit
Where a person is required to obtain a permit under this local law, that person shall apply for the permit
in accordance with subclause (2).
An application for a permit under this local law shall -
(a)  be in the form determined by the local government;
(b)  Dbe signed by the applicant;

(¢)  provide the information required by the form; and

(d)  be forwarded to the CEO together with any fee imposed and determined by the local government
under and in accordance with sections 6.16 to 6.19 of the Act.

The local government may require an applicant to provide additional information reasonably related to an
application before determining an application for a permit.

The local government may require an applicant to give local public notice of the application for a permit.

The local government may refuse to consider an application for a permit which is not in accordance with
subclause (2).

Decision on application for permit
The local government may —

(a) approve an application for a permit unconditionally or subject to any conditions; or
(b)  refuse to approve an application for a permit.

If the local government approves an application for a permit, it is to issue to the applicant a permit in the
form determined by the local government.

If the local government refuses to approve an application for a permit, it is to give written notice of that
refusal to the applicant.
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Where a clause of this local law refers to conditions which may be imposed on a permit or which are to
be taken to be imposed on a permit, the clause does not limit the power of the local government to impose
other conditions on the permit under subclause (1)(a).

Where a clause of this local law refers to the grounds on which an application for a permit may be or is to
be refused, the clause does not limit the power of the local government to refuse the application for a
permit on other grounds under subclause (1)(b).

Division 2 - Conditions

Conditions which may be imposed on a permit

The local government may approve an application for a permit subject to conditions relating to -

7.4
@)
2
3

“4)
®)
7.5

0

2

(a)  the payment of a fee;
(b)  the duration and commencement of the permit;
(¢)  the commencement of the permit being contingent on the happening of an event;

(d) the rectification, remedying or restoration of a situation or circumstance reasonably related to the
application;

(e) the approval of another application for a permit which may be required by the local government
under any written law;

® the area of the district to which the permit applies;

(g)  where a permit is issued for an activity which will or may cause damage to a public place, the
payment of a deposit or bond against such damage;

(h)  the obtaining of public risk insurance in an amount and on terms reasonably required by the local
government; and

>i) the provision of an indemnity from the permit holder indemnifying the local government in respect
of any injury to any person or any damage to any property which may occur in connection with the
use of the public place by the permit holder.

Imposing conditions under a policy
In this clause —

policy means a policy of the local government adopted by the Council containing conditions subject to
which an application for a permit may be approved under clause 7.2(1)(a).

Under clause 7.2(1)(a) the local government may approve an application subject to conditions by
reference to a policy.

The local government is to give a copy of the policy, or the part of the policy which is relevant to the
application for a permit, with the form of permit referred to in clause 7.2(2).

An application for a permit is to be taken not to have been approved subject to the conditions contained in
a policy until the local government gives the permit holder a copy of the policy or the part of the policy
which is relevant to the application.

Sections 5.94 and 5.95 of the Act shall apply to a policy and for that purpose a policy is to be taken to be
information within section 5.94(u)(i) of the Act.

Compliance with and variation of conditions
Where an application for a permit has been approved subject to conditions, or where a permit is to be
taken to be subject to conditions under this local law, the permit holder shall comply with each of those

conditions.

The local government may vary the conditions of a permit, and the permit holder shall comply with those
conditions as varied.

Division 3 - General
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7.6

Duration of permit

A permit is valid for one year from the date on which it is issued, unless it is —

7.7
(M

2

7.8
(M

2

3)

7.9

(a) otherwise stated in this local law or in the permit; or

(b)  cancelled under clause 7.10.

Renewal of permit

A permit holder may apply to the local government in writing prior to expiry of a permit for the renewal
of the permit.

The provisions of —

(a) this Part; and

(b) any other provision of this local law relevant to the permit which is to be renewed,

shall apply to an application for the renewal of a permit mutatis mutandis.

Transfer of permit
An application for the transfer of a valid permit is to —

(a)  be made in writing;
(b)  be signed by the permit holder and the proposed transferee of the permit;

(c)  provide such information as the local government may require to enable the application to be
determined; and

(d)  be forwarded to the CEO together with any fee imposed and determined by the local government
under and in accordance with sections 6.16 to 6.19 of the Act.

The local government may approve an application for the transfer of a permit, refuse to approve it or
approve it subject to any conditions.

Where the local government approves an application for the transfer of a permit, the transfer may be
effected by —

(a)  anendorsement on the permit signed by the CEO; or
(b)  issuing to the transferee a permit in the form determined by the local government.

(c)  Where the local government approves an application for the transfer of a permit, it is not required
to refund any part of any fee paid by the former permit holder.

Production of permit

A permit holder is to produce to an authorized person her or his permit immediately upon being required to do so
by that authorized person.

7.10 Cancellation of permit

M

2

Subject to clause 8.1, a permit may be cancelled by the local government if the permit holder has not
complied with a -

(a) condition of the permit; or
(b) provision of any written law which may relate to the activity regulated by the permit.
On the cancellation of a permit the permit holder —
(a) shall return the permit as soon as practicable to the local government; and
(b)  isto be taken to have forfeited any fees paid in respect of the permit.
PART 8 - OBJECTIONS AND APPEALS 176
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8.1 Application of Part 9 Division 1 of Act
When the local government makes a decision -

(a)  under clause 7.2(1); or
(b)  asto whether it will renew, vary, or cancel a permit,

the provisions of Division 1 of Part 9 of the Act and regulations 33 and 34 of the Regulations apply to that
decision.

PART 9 - MISCELLANEOUS NOTICES

9.1 Notice to redirect or repair sprinkler

Where a lawn or a garden is being watered with a sprinkler which is on the lawn or the garden, in a manner
which causes or may cause an inconvenience or obstruction to any person using a thoroughfare, the local
government may give a notice to the owner or the occupier of the land abutting on the lawn or the garden,
requiring the owner or the occupier or both to move or alter the direction of the sprinkler or other watering
equipment.

9.2 Hazardous plants

(1)  Where a plant in a garden creates or may create a hazard for any person using a thoroughfare, the local
government may give a notice to the owner or the occupier of the land abutting on the garden to remove,
cut, move or otherwise deal with that plant so as to remove the hazard.

(2)  Subclause (1) does not apply where the plant was planted by the local government.

9.3  Notice to repair damage to thoroughfare

Where any portion of a thoroughfare has been damaged, the local government may by notice to the person who
caused the damage order the person to repair or replace that portion of the thoroughfare to the satisfaction of the
local government.

9.4  Notice to remove thing unlawfully placed on thoroughfare

Where any thing is placed on a thoroughfare in contravention of this local law, the local government may by
notice in writing to the owner or the occupier of the property which abuts on that portion of the thoroughfare
where the thing has been placed, or such other person who may be responsible for the thing being so placed,
require the relevant person to remove the thing.

PART 10 - ENFORCEMENT
Division 1 - Notices given under this local law
10.1 Offence to fail to comply with notice
Whenever the local government gives a notice under this local law requiring a person to do any thing, if the
person fails to comply with the notice, the person commits an offence.
10.2 Local government may undertake requirements of notice
Where a person fails to comply with a notice referred to in clause 10.1, the local government may do the thing
specified in the notice and recover from that person, as a debt, the costs incurred in so doing.
Division 2 - Offences and penalties
Subdivision 1 - General

10.3  Offences
(1)  Any person who fails to do anything required or directed to be done under this local law, or who does

anything which under this local law that person is prohibited from doing, commits an offence.
(2)  Any person who commits an offence under this local law is liable, upon conviction, to a penalty not

exceeding $5,000, and if the offence is of a continuing nature, to an additional penalty not exceeding

$500 for each day or part of a day during which the offence has continued.

Subdivision 2 - Infringement notices and modified penalties
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10.4 Prescribed offences
(1)  An offence against a clause specified in Schedule 1 is a prescribed offence for the purposes of section
9.16(1) of the Act.

(2)  The amount of the modified penalty for a prescribed offence is that specified adjacent to the clause in
Schedule 1.

(3)  For the purpose of guidance only, before giving an infringement notice to a person in respect of the
commission of a prescribed offence, an authorized person should be satisfied that —

(a) commission of the prescribed offence is a relatively minor matter; and

(b)  only straightforward issues of law and fact are involved in determining whether the prescribed
offence was committed, and the facts in issue are readily ascertainable.

10.5 Forms
Unless otherwise specified, for the purposes of this local law -

(a) where a vehicle is involved in the commission of an offence, the form of the notice referred to in
section 9.13 of the Act is that of Form 1 in Schedule 1 of the Regulations;

(b) the form of the infringement notice given under section 9.16 of the Act is that of Form 2 in
Schedule 1 of the Regulations; and

(©) the form of the notice referred to in section 9.20 of the Act is that of Form 3 in Schedule 1 of the
Regulations.
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SCHEDULE 1

PRESCRIBED OFFENCES
CLAUSE DESCRIPTION MODIFIED
PENALTY $

2.1(a) Plant of 0.75m in height on thoroughfare within 10m of intersection 125
2.1(b) Damaging lawn or garden 125
2.1(c) Plant (except grass) on thoroughfare within 2m of carriageway 125
2.1(d) Placing hazardous substance on footpath 125
2.1(e) Damaging or interfering with signpost or structure on thoroughfare 350
2.1(f) Playing games so as to impede vehicles or persons on thoroughfare 125
2.2(1)(a) Digging a trench through a kerb or footpath without a permit 125
2.2(1)(b) Throwing or placing anything on a verge without a permit 125
2.2(1)(c) Causing obstruction to vehicle or person on thoroughfare without a permit 125
2.2(1)(d) Causing obstruction to water channel on thoroughfare without a permit 250
2.2(1)(e) Placing or draining offensive fluid on thoroughfare without a permit 250
2.2(1)(g) Lighting a fire on a thoroughfare without a permit 350
2.2(1)(h) Felling tree onto thoroughfare without a permit 125
2.2(1)() Installing pipes or stone on thoroughfare without a permit 125
2.2(1)(G) Installing a hoist or other thing on a structure or land for use over a 350

thoroughfare without a permit
2.2(1)(k) Creating a nuisance on a thoroughfare without a permit 125
2.2(1)(1D) Placing a bulk rubbish container on a thoroughfare without a permit 125
2.2(1)(m) Interfering with anything on a thoroughfare without a permit 125
2.3(1) Consumption or possession of liquor on thoroughfare 125
2.4(1) Failure to obtain permit for temporary crossing 250
2.5(2) Failure to comply with notice to remove crossing and reinstate kerb 350
2.9(1) Installation of verge treatment other than permissible verge treatment 250
2.10 Failure to maintain permissible verge treatment or placement of obstruction 125

on verge
2.11 Failure to comply with notice to rectify default 125
2.17(2) Failure to comply with sign on public place 125
2.19(1) Driving or taking a vehicle on a closed thoroughfare 350
3.2(1) Placing advertising sign or affixing any advertisement on a thoroughfare 125

without a permit
3.2(3) Erecting or placing of advertising sign in a prohibited area 125
4.1(1) Animal or vehicle obstructing a public place or local government property 125
4.2(2)(a) Animal on thoroughfare when not led, ridden or driven 125
4.2(2)(b) Animal on public place with infectious disease 125
4.2(2)(c) Training or racing animal on thoroughfare in built-up area 125
4.2(3) Horse led, ridden or driven on thoroughfare in built-up area 125
5.6(1) Driving a vehicle on other than the carriageway of a flora road 250
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5.9 Planting in thoroughfare without a permit 250
5.14 Burning of thoroughfare without a permit 600
5.16 Commercial harvesting of native flora on thoroughfare 600
5.17 Collecting seed from native flora on thoroughfare without a permit 350
6.2(1) Conducting of stall in public place without a permit 350
6.3(1) Trading without a permit 350
6.7(1)(a) Failure of stallholder or trader to display or carry permit 125
6.7(1)(b) Stallholder or trader not displaying valid permit 125
6.7(1)(c) Stallholder or trader not carrying certified scales when selling goods by 125
weight

6.7(2) Stallholder or trader engaged in prohibited conduct 125
7.5 Failure to comply with a condition of a permit 125
7.9 Failure to produce permit on request of authorized person 125
10.1 Failure to comply with notice given under local law 125
Dated ......ccoooeverenniccicnnne Of e 20

The Common Seal of the

was affixed by authority of a
resolution of the Council in the

}
Shire of Chapman Valley }
}
}

presence of:

JOHN COLLINGWOOD
PRESIDENT

MAURICE BATTILANA
CHIEF EXECUTIVE OFFICER
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AGENDA ITEM: 9.3.13

SUBJECT: SHIRE OF CHAPMAN VALLEY DOGS LOCAL LAW 2016
PROPONENT: SHIRE OF CHAPMAN VALLEY
SITE: SHIRE OF CHAPMAN VALLEY
FILE REFERENCE: 409.05
PREVIOUS REFERENCE: 9.3.2
DATE: 20t APRIL 2016
MAURICE BATTILANA, CHIEF EXECUTIVE OFFICER
AUTHOR: LEANNE LIND, CONSULTANT

DISCLOSURE OF INTEREST

Nil

BACKGROUND
The following was resolved at the August 2015 OCM:

MOVED: CR FORRESTER SECONDED: CR HUMPHREY
That Council:
1. Resolves to undertake a review of its existing Local Laws; and

2.

In accordance with section 3.16 (2) of the Local Government Act 1995, give public notice of
its intention to undertake a review of its Local Laws.

Voting 8/0

CARRIED

Minute Reference: 08/15-7

The following was resolved at the October 2015 OCM:

MOVED: CR WARR SECONDED: CR FORRESTER
That Council:
1. Adopt the report of the review of the Local Laws under s3.16 of the Local Government Act

1995, noting that no community submissions were received in respect to the following local

laws:

e Building — Minimum Area for Dwelling House

. Vehicle Drivers on Certain Land

. Dogs Local Law

e Standing Orders Local Law 2000

*  Activities on Thoroughfares and Trading in Thoroughfares and Public Places Local
Law

Determine that the review outcome in respect to each Local Law is as follows:

. Building — Minimum Area for Dwelling House be repealed as outlined in the report and
Discussion Paper;

. Vehicle Drivers on Certain Land be repealed as outlined in the report and Discussion
Paper;

. Dogs Local Law be repealed and replaced with a new Dogs Local Law;

. Standing Orders Local Law 2000 be repealed and replaced with a new Standing
Orders Local Law;

*  Activities on Thoroughfares and Trading in Thoroughfares and Public Places Local
Law be repealed and replaced with a new Activities in Thoroughfares and Public
Places and Trading Local Law.

Voting 7/0
CARRIED
Minute Reference: 10/15-6

Sections 3.5 of the Local Government Act 1995 (LGA) provides the power for local governments to
make local laws and prescribing all matters that are required or permitted to be prescribed by a local
law, or are necessary or convenient for it to perform any of its functions.
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The Dog Act 1976 is administered and enforced by local governments within their respective
districts. The Act addresses the control and registration of dogs; the ownership and keeping of dogs;
and the obligations and rights of dog owners and others. The State Government in 2013 passed the
Dog Amendment Bill which amends the Dog Act 1976 to:

e Improve community safety, through increased controls over dangerous dogs and higher
penalties to encourage more responsible dog ownership

« Enable nuisance behaviour, including barking, to be more effectively dealt with

* Recognise assistance dogs as an extension of the guide dog provisions

* Require mandatory microchipping, lifetime dog registrations and impounding provisions.

These changes became law on 1 November 2013.

The Dog Act contains a range of measures to improve community safety, encourage responsible dog
ownership, and enable nuisance behaviour to be more effectively dealt with and to recognise
assistance dogs. The legal rights and responsibilities of dog owners are outlined in the Dog Act, the
Dog Regulations 2013 and in local government local laws. Collectively, these laws provide for the
registration, ownership and control of dogs in Western Australia.

The purpose of this report is to allow the Presiding Person to give notice to the meeting of the
purpose and effect of the proposed Dogs Local Law, for the Council to adopt the proposed Local
Law and to allow for advertising of the proposed Local Law for public comment.

The current Dogs Local Law was gazetted on 8 August 2000.by reference to the Shire of Moora Dogs
Local Law which was gazetted on 29 November 1999.

At the Council meeting on 19 August 2015 Council resolved to undertake a review of its existing Local
Laws.

As required by the LGA the community was invited to comment on the review of the Council’s Local
Laws. Public consultation was undertaken as part of the advertising process required by section
3.12(3), for a minimum period of 42 days. The review was advertised on 24 August 2015 with a closing
date for submissions of 8 October 2015. No submissions were received. Following this, at the
Council Meeting on 14 October 2015 approval was given to proceed to repeal and replace the current
Local Law under this review process.

COMMENT

Purpose:  To make provisions about the impounding of dogs, to control the number of dogs that can
be kept on premises and the manner of keeping those dogs and to prescribe areas in
which dogs are prohibited and dog exercise areas.

Effect: To extend the control over dogs which exist under the Dog Act 1976.
STATUTORY ENVIRONMENT

Section 3.12 of the Local Government Act 1995 specifies the procedures to be followed when making
a local law. Section 3.12 states:

3.12  Procedure for making local law
(1) In making a local law a local government is to follow the procedure described
in this section, in the sequence in which it is described.

(2) At a council meeting the person presiding is to give notice to the meeting of
the purpose and effect of the proposed local law in the prescribed manner.
(3) The local government is to —
(a) give Statewide public notice stating that —
(i) the local government proposes to make a local law the
purpose and effect of which is summarized in the notice;
(ii) a copy of the proposed local law may be inspected or
obtained at any place specified in the notice; and
(iii) submissions about the proposed local law may be made to

the local government before a day to be specified in the
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notice, being a day that is not less than 6 weeks after the
notice is given;

(b) as soon as the notice is given, give a copy of the proposed local law and
a copy of the notice to the Minister and, if another Minister administers
the Act under which the local law is proposed to be made, to that other
Minister; and

(c) provide a copy of the proposed local law, in accordance with the notice,
to any person requesting it.

(3a) A notice under subsection (3) is also to be published and exhibited as if it
were a local public notice.

Dog Act 1976
Dog Regulations 2013

POLICY IMPLICATIONS

There is no policy implications associated with this item at this point in time. However as a result of
the review process and amendments made to Local Laws, amendments to specific Council policies
may be required.

FINANCIAL IMPLICATIONS

Adequate budget allocations have be made in 2015/2016 to accommodate the cost to undertake the
review process for both advertising and using a consultancy services.

« Long Term Financial Plan (LTFP):

No effect on Council’s LTFP.

STRATEGIC IMPLICATIONS

It is important Council has up to date and relevant Local Laws; hence the statutory requirement to
review all Local Laws at least once every eight (8) years.

+ Strategic Community Plan/Corporate Business Plan:

We want a representation The President and Councillors to  |Develop Council appropriate
and governance model that | be representative of the policies that enable good:
reflects our community’s community and provide strong governance, development,
unique attributes leadership services and growth
CONSULTATION

Elected Members and Officers have had the opportunity to examine the existing Local Laws in
conjunction with the consultant the opportunity to comment on the recommended new draft Local
Laws.

Public consultation was undertaken as part of the initial review process and a further opportunity will
be available for public submission in accordance with the legislation i.e.

. Statewide public notice is to be given once pursuant to Section 3.12(3) of the Local
Government Act 1995.

. Local public notice is to be given pursuant to Section 3.12(3a).

. A copy of this notice is to be exhibited on a Public Notice Board at the Local Government's
offices until the close of business on the day submissions close.

. A copy of this notice is to be exhibited on a Notice Board at every Local Government Library in

the district, until the close of business on the day submissions cease.
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RISK ASSESSMENT

The associated risk would be both the failure to comply a statutory review of Local Laws in accordance
with section 3.16 of the Local Government Act 1995 and the existence of Local Laws which have been
superseded by legislation and/or current day relevance.

VOTING REQUIREMENT
Simple Majority Required.

STAFF RECOMMENDATION

Council gives statewide public notice that it intends to make the Shire of Chapman Valley Dogs Local
Law Local Law 2016, as contained in the Attachment 1.
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DOG ACT 1976

LOCAL GOVERNMENT ACT 1995
SHIRE OF CHAPMAN VALLEY
DOGS LOCAL LAW 2016
Under the powers conferred by the Dog Act 1976, the Local Government Act 1995 and under all other powers
1e;va:lbling it, the Council of the Shire of Chapman Valley resolved on [insert date] to make the following local
PART 1 - PRELIMINARY
1.1 Citation
This local law may be cited as the Shire of Chapman Valley Dogs Local Law 2016.
1.2 Commencement
This local law comes into operation 14 days after the date of its publication in the Government Gazette.
1.3 Application
This local law applies throughout the district.
14 Repeal
The Dogs Local Law published in the Government Gazette on 8 August 2000 is repealed.
1.5 Interpretation
In this local law unless the context otherwise requires -

Act means the Dog Act 1976;

authorised person means a person appointed by the local government to perform all or any of the functions
conferred on an authorised person under this local law;

CEO means the Chief Executive Officer of the local government;

dangerous dog means a dog which is the subject of a declaration under section 33E of the Act declaring it to be
a dangerous dog;

district means the district of the local government’” means the Shire of Chapman Valley;
local government means the Shire of Chapman Valley;,

pound keeper means a person authorised by the local government to perform all or any of the functions
conferred on a “pound keeper” under this local law;

Regulations means the Dog Regulations 2013,
Schedule means a schedule in this local law;
thoroughfare has the meaning given to it in section 1.4 of the Local Government Act 1995; and

town planning scheme means a town planning scheme made by the local government under the Planning and
Development Act 2005 which applies throughout the whole or a part of the district.

PART 2 - IMPOUNDING OF DOGS
2.1 Charges and costs

The following are to be imposed and determined by the local government under sections 6.16 to 6.19 of the
Local Government Act 1995 - 187

Ordinary Meeting of Council 20 April 2016 - Agenda



(a) the charges to be levied under section 29(4) of the Act relating to the seizure and impounding of a
dog;

(b) the additional fee payable under section 29(4) of the Act where a dog is released at a time or on a
day other than those determined under clause 2.2; and

(c) the costs of the destruction and the disposal of a dog referred to in section 29(15) of the Act.

2.2 Attendance of pound keeper at pound

The pound keeper is to be in attendance at the pound for the release of dogs at the times and on the days of the
week as are determined by the CEO.

2.3 Release of impounded dog

(N A claim for the release of a dog seized and impounded is to be made to the pound keeper or in the
absence of the pound keeper, to the CEO.

2) The pound keeper is not to release a dog seized and impounded to any person unless that person has
produced, to the satisfaction of the pound keeper, satisfactory evidence -

(a) ofher or his ownership of the dog or of her or his authority to take delivery of it; or
(b) that he or she is the person identified as the owner on a microchip implanted in the dog.

PART 3 - REQUIREMENTS AND LIMITATIONS ON THE KEEPING OF DOGS
3.1 Dogs to be confined
) An occupier of premises on which a dog is kept must -

(a) cause a portion of the premises on which the dog is kept to be fenced in a manner capable of
confining the dog;

(b) ensure the fence used to confine the dog and every gate or door in the fence is of a type, height and
construction which having regard to the breed, age, size and physical condition of the dog is
capable of preventing the dog at all times from passing over, under or through it;

(c) ensure that every gate or door in the fence is kept closed at all times when the dog is on the
premises (unless the gate is temporarily opened in a manner that ensures that the dog remains
confined) and is fitted with a proper latch or other means of fastening it;

(d) maintain the fence and all gates and doors in the fence in good order and condition; and

(e) where no part of the premises consists of open space, yard or garden or there is no open space or
garden or yard of which the occupier has exclusive use or occupation, ensure that other means
exist on the premises (other than the tethering of the dog) for effectively confining the dog within
the premises.

(2)  Where an occupier fails to comply with subclause (1), he or she commits an offence.

Penalty: Where the dog is a dangerous dog, $4,000; otherwise $2,000.

3.2 Limitation on the number of dogs

€)) This clause does not apply to premises which have been -
(a) licensed under Part 4 as an approved kennel establishment; or
(b) granted an exemption under section 26(3) of the Act.

2) The limit on the number of dogs which may be kept on any premises is, for the purpose of section 26(4)
of the Act -

(a) 2 dogs over the age of 3 months and the young of those dogs under that age if the premises are
situated within a townsite, Or properties outside townsites up to a maximum of 40ha; or

(b) 4 dogs over the age of 3 months and the young of those dogs under that age if the premises are
situated outside a townsite and have an area greater than 40ha.

PART 4 - APPROVED KENNEL ESTABLISHMENTS
4.1 Interpretation 188
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In this Part and in Schedule 2 -
licence means a licence to keep an approved kennel establishment on premises;
licensee means the holder of a licence;

premises, in addition to the meaning given to it in section 3 of the Act, means the premises described in
the application for a licence; and

transferee means a person who applies for the transfer of a licence to her or him under clause 4.14.
4.2 Application for licence for approved kennel establishment

An application for a licence must be made in the form of that in Schedule 1, and must be lodged with the local
government together with -

(a) plans and specifications of the kennel establishment, including a site plan;

(b) copies of the notices to be given under clause 4.3;

(c) written evidence that either the applicant or another person who will have the charge of the dogs,
will reside on the premises or, in the opinion of the local government, sufficiently close to the
premises so as to control the dogs and so as to ensure their health and welfare;

(d) a written acknowledgement that the applicant has read and agrees to comply with any code of
practice relating to the keeping of dogs nominated by the local government; and

(e) the fee for the application for a licence referred to in clause 4.10(1).

4.3 Notice of proposed use

1) An applicant for a licence must give notice of the proposed use of the premises as an approved kennel
establishment after the application for a licence has been lodged —
(a) once in a newspaper circulating in the district; and
(b) to the owners and occupiers of any premises adjoining the premises.

2) The notices in subclause (1) must specify that -
(a) any written submissions as to the proposed use are to be lodged with the CEO within 14 days of
the date the notice is given; and
(b) the application and plans and specifications may be inspected at the offices of the local
government.

(3) Where—

(a) the notices given under subclause (1) do not clearly identify the premises; or

(b) a notice given under subclause (1)(a) is of a size or in a location in the newspaper which, in the
opinion of the local government, would fail to serve the purpose of notifying persons of the
proposed use of the premises,

then the local government may refuse to determine the application for a licence until the notices or
notice, as the case may be, is given in accordance with its directions.

4.4 Exemption from notice requirements

Where an application for a licence is made in respect of premises on which an approved kennel establishment is
either a -

(a) permitted use; or
(b) use which the local government may approve subject to compliance with specified notice
requirements,

under a town planning scheme, then the requirements of clauses 4.2(b), 4.3 and 4.5(a) do not apply in respect of
the application for a licence.

4.5 When application can be determined

An application for a licence is not to be determined by the local government until -
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(a) the applicant has complied with clause 4.2;

(b) the applicant submits proof that the notices referred to in clause 4.3(1) have been given in
accordance with that clause; and

(c) the local government has considered any written submissions received within the time specified in
clause 4.3(2)(a) on the proposed use of the premises.

4.6 Determination of application
In determining an application for a licence, the local government is to have regard to —

(a) the matters referred to in clause 4.7,

(b) any written submissions received within the time specified in clause 4.3(2)(a) on the proposed use
of the premises;

(c) any economic or social benefits which may be derived by any person in the district if the
application for a licence is approved;

(d) the effect which the kennel establishment may have on the environment or amenity of the
neighbourhood;

(e) whether the approved kennel establishment will create a nuisance for the owners and occupiers of
adjoining premises; and

(f) whether or not the imposition of and compliance with appropriate conditions of a licence will
mitigate any adverse effects of the approved kennel establishment identified in the preceding
paragraphs.

4.7 Where application cannot be approved
The local government cannot approve an application for a licence where -
(a) an approved kennel establishment cannot be permitted by the local government on the premises
under a town planning scheme; or
(b) an applicant for a licence or another person who will have the charge of the dogs will not reside on
the premises, or, in the opinion of the local government, sufficiently close to the premises so as to
control the dogs and so as to ensure their health and welfare.

4.8 Conditions of approval

@))] The local government may approve an application for a licence subject to the conditions contained in
Schedule 2 and to such other conditions as the local government considers appropriate.

2) In respect of a particular application for a licence, the local government may vary any of the conditions
contained in Schedule 2.

4.9 Compliance with conditions of approval
A licensee who does not comply with the conditions of a licence commits an offence.

Penalty: Where a dog involved in the contravention is a dangerous dog, $4,000 and a daily penalty of
$400; otherwise $2,000 and a daily penalty of $200.

4.10 Fees

(D On lodging an application for a licence, the applicant is to pay a fee to the local government.

2) On the issue or renewal of a licence, the licensee is to pay a fee to the local government.

3) On lodging an application for the transfer of a valid licence, the transferee is to pay a fee to the local
government.

4) The fees referred to in subclauses (1) to (3) are to be imposed and determined by the local government

under sections 6.16 to 6.19 of the Local Government Act 1995.
4.11 Form of licence
The licence is to be in the form determined by the local government and is to be issued to the licensee.
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)] The period of effect of a licence is set out in section 27(5) of the Act.

2) A licence is to be renewed if the fee referred to in clause 4.10(2) is paid to the local government prior to
the expiry of the licence.

3) On the renewal of a licence the conditions of the licence at the time of its renewal continue to have
effect.

4.13 Variation or cancellation of licence

)] The local government may vary the conditions of a licence.
2 The local government may cancel a licence —
(a) on the request of the licensee;
(b) following a breach of the Act, the Regulations or this local law; or
(c) if the licensee is not a fit and proper person.
3) The date a licence is cancelled is to be, in the case of —
(a) paragraph (a) of subclause (2), the date requested by the licensee; or

(b) paragraphs (b) and (c) of subclause (2), the date determined under section 27(6) of the Act.

4) If a licence is cancelled the fee paid for that licence is not refundable for the term of the licence that has
not yet expired.

4.14 Transfer

@))] An application for the transfer of a valid licence from the licensee to another person must be —
(a) made in the form determined by the local government;
(b) made by the transferee;
(c) made with the written consent of the licensee; and
(d) lodged with the local government together with —
0 written evidence that a person will reside at or within reasonably close proximity to the
premises the subject of the licence; and
(i) the fee for the application for the transfer of a licence referred to in
clause 4.10(3).

2 The local government is not to determine an application for the transfer of a valid licence until the
transferee has complied with subclause (1).

3) The local government may approve, whether or not subject to such conditions as it considers
appropriate, or refuse to approve an application for the transfer of a valid licence.

4) Where the local government approves an application for the transfer of a valid licence, then on the date
of approval, unless otherwise specified in the notice issued under clause 4.15(b), the transferee becomes
the licensee of the licence for the purposes of this local law.

4.15 Notification
The local government is to give written notice to -

(a) anapplicant for a licence of the local government’s decision on her or his application;

(b) a transferee of the local government’s decision on her or his application for the transfer of a valid
licence;

(c) alicensee of any variation made under clause 4.13(1);

(d) alicensee when her or his licence is due for renewal and the manner in which it may be renewed;

(e) alicensee when her or his licence is renewed;

(f) alicensee of the cancellation of a licence under clause 4.13(2)(a); and

(g) a licensee of the cancellation of a licence under paragraphs (b) or (c) of clause 4.13(2), which
notice is to be given in accordance with section 27(6) of the Act.

4.16 Inspection of kennel

With the consent of the occupier, an authorised person may inspect an approved kennel establishment at any
time.
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PART 5 - MISCELLANEOUS

5.1 Offence to excrete

@9)] A dog must not excrete on —
(a) any thoroughfare or other public place; or
(b) any land which is not a public place without the consent of the occupier.
2) Subject to subclause (3), if a dog excretes contrary to subclause (1), every person liable for the control

of the dog at that time commits an offence.
Penalty: $1000

3) The person liable for the control of the dog does not commit an offence against subclause (2) if any
excreta is removed immediately by that person.

PART 6 - ENFORCEMENT
6.1 Interpretation
In this Part -
infringement notice means the notice referred to in clause 6.3; and

notice of withdrawal means the notice referred to in clause 6.6(1).

6.2 Modified penalties

)] The offences contained in Schedule 3 are offences in relation to which a modified penalty may be
imposed.

2) The amount appearing in the third column of Schedule 3 directly opposite an offence is the modified
penalty payable in respect of that offence if -
(a) the dog is not a dangerous dog; or

(b) the dog is a dangerous dog, but an amount does not appear in the fourth column directly opposite
that offence.

3) The amount appearing in the fourth column of Schedule 3 directly opposite an offence is the modified
penalty payable in respect of that offence if the dog is a dangerous dog.

6.3  Issue of infringement notice

Where an authorised person has reason to believe that a person has committed an offence in respect of which a
modified penalty may be imposed, he or she may issue to that person a notice in the form of Form 8 of the First
Schedule of the Regulations.

6.4 Failure to pay modified penalty
Where a person who has received an infringement notice fails to pay the modified penalty within the time

specified in the notice, or within such further time as may in any particular case be allowed by the CEO, he or
she is deemed to have declined to have the offence dealt with by way of a modified penalty.

6.5 Payment of modified penalty
A person who has received an infringement notice may, within the time specified in that notice or within such
further time as may in any particular case be allowed by the CEO, send or deliver to the local government the

amount of the penalty, with or without a reply as to the circumstances giving rise to the offence, and the local
government may appropriate that amount in satisfaction of the penalty and issue an acknowledgment.
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6.6  Withdrawal of infringement notice

1 Whether or not the modified penalty has been paid, an authorised person may withdraw an infringement
notice by sending a notice in the form of Form 9 of the First Schedule of the Regulations.

2) A person authorised to issue an infringement notice under clause 6.3 cannot sign or send a notice of
withdrawal.

6.7 Service
An infringement notice or a notice of withdrawal may be served on a person personally, or by leaving it at or

posting it to her or his address as ascertained from her or him, or as recorded by the local government under the
Act, or as ascertained from inquiries made by the local government.
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Schedule 1 - Application for a licence for an approved kennel establishment

(clause 4.2)

I/WE (FULl NAIME) .ottt ettt ettt ettt et e et e e s s e enbeenseenseenseenseensaenseenseenseenseenseenseenseensean
OF (POSLAL AAATESS) ..evieeiieiieie ettt ettt ettt et e bt et et e e s e esseenseenseenseenseenseenseenseenseenseenseenseen
(TC1EPNONE TIUMDET)  ...iiviiiiiieiieiieie ettt ettt ettt et et e et e e bt e s seenseenseenseenseenseenseenseenseenseenseenseenseenseenseen
(fACSIMILE TIUIMDET)  ...eieiiieiieiieie ettt ettt ettt ettt et et e et e e s se e st e enseenseenseenseenseenseenseenseenseenseenseenseenseen
(E-MAIL AAATESS) .evieiiieiieiieiieit ettt ettt et et et ettt et e e st e et e esseenseenseenseenseensaenseenseenseenseenseenseenseenseenseenseensen

Apply for a licence for an approved kennel establishment at (address of premises) ........ccccccevcveeveerveeieneenne.

For (number and Breed Of AOZS) ..ovievieriiiieiieiieet ettt ettt e s e sae et e ssaeenaesneenns

*(insert NamMe Of PETSON) .....ccevcvirierererieeieeienirenteeteeeeaeeaeeeeeas will be residing at the premises on and
from (InSert date) .......cceoveeveerierieiieie et

* (insert name Of PETSON) ...ccvevcvercierieriieieeierie et eee e will be residing (sufficiently close to the
premises so as to control the dogs and so as to ensure their health and welfare) at .........c..cccccecrinceecnne.
................................................................................................................... (insert address of residence)
o) 1021 14 B § () RSP RPRPPRPSRPRPRPPIPIN ) 1</ A :1 () B

Attached are -

(a)  asite plan of the premises showing the location of the kennels and yards and all other buildings and
structures and fences;

(b)  plans and specifications of the kennel establishment;

(c)  copy of notice of proposed use to appear in newspaper;

(d)  copy of notice of proposed use to be given to adjoining premises;

(e)  written evidence that a person will reside -
(1) at the premises; or
(i)  sufficiently close to the premises so as to control the dogs and so as to ensure their health and

welfare; and

(f)  if the person in item (e) is not the applicant, written evidence that the person is a person in charge of

the dogs.

I confirm that I have read and agree to comply with the Code of Practice known as
............................................................... , in the keeping of dogs at the proposed kennel

* delete where inapplicable.
Note: a licence if issued will have effect for a period of 12 months — section 27.5 of the Dog Act.

OFFICE USE ONLY
Application fee paid on [insert date].
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Schedule 2 - Conditions of a licence for an approved kennel establishment

(clause 4.8(1))

An application for a licence for an approved kennel establishment may be approved subject to the following

conditions -

(a) each kennel, unless it is fully enclosed, must have a yard attached to it;

(b)  ecach kennel and each yard must be at a distance of not less than -

)] 25m from the front boundary of the premises and 5m from any other boundary of the premises;

(i) 10m from any dwelling; and

(iii))  25m from any church, school room, hall, factory, dairy or premises where food is manufactured,
prepared, packed or stored for human consumption;

(c) each yard for a kennel must be kept securely fenced with a fence constructed of link mesh or netting or
other materials approved by the local government;

(d)  the minimum floor area for each kennel must be calculated at 2.5 times the length of the breed of dog
(when it is fully grown), squared, times the number of dogs to be housed in the kennel and the length of
the dog is to be determined by measuring from the base of the tail to the front of its shoulder;

(e)  the floor area of the yard attached to any kennel or group of kennels must be at least twice the floor area
of the kennel or group of kennels to which it is attached;

® the upper surface of the kennel floor must be —

(1) at least 100mm above the surface of the surrounding ground;

(i1) smooth so as to facilitate cleaning;

(i)  rigid;

(iv)  durable;

W) slip resistant;

(vi)  resistant to corrosion;

(vil)  non-toxic;

(viii) impervious;

(ix)  free from cracks, crevices and other defects; and

x) finished to a surface having a fall of not less than 1 in 100 to a spoon drain which in turn must
lead to a suitably sized diameter sewerage pipe which must be properly laid, ventilated and
trapped in accordance with the health requirements of the local government;

(g)  all kennel floor washings must pass through the drain in item (f)(x) and must be piped to approved
apparatus for the treatment of sewage in accordance with the health requirements of the local government;

(h)  the kennel floor must have a durable upstand rising 75mm above the floor level from the junction of the
floor and external and internal walls, or internal walls must be so constructed as to have a minimum
clearance of 50mm from the underside of the bottom plate to the floor;

>i) where a yard is to be floored, the floor must be constructed in the same manner as the floor of any kennel;

) from the floor, the lowest internal height of a kennel must be, whichever is the lesser of -

(i) 2m;or
(il) 4 times the height of the breed of dog in the kennel, when it is fully grown, measured from the
floor to the uppermost tip of its shoulders while in a stationary upright position;

(k)  the walls of each kennel must be constructed of concrete, brick, stone or framing sheeted internally and
externally with good quality new zincalume or new pre-finished colour coated steel sheeting or new
fibrous cement sheeting or other durable material approved by the local government;

)] all external surfaces of each kennel must be kept in good condition;
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(m)
(n)

(0)

()]
@

the roof of each kennel must be constructed of impervious material;

all kennels and yards and drinking vessels must be maintained in a clean condition and must be cleaned
and disinfected when so ordered by an authorised person;

all refuse, faeces and food waste must be disposed of daily into the approved apparatus for the treatment
of sewage;

noise, odours, fleas, flies and other vectors of disease must be effectively controlled;
suitable water must be available at the kennel via a properly supported standpipe and tap; and

the licensee or the person nominated in the application for a licence, must, in accordance with the
application for the licence, continue to reside -

(i) at the premises; or

(ii))  in the opinion of the local government, sufficiently close to the premises so as to control the dogs,
and to ensure their health and welfare.
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Schedule 3 - Offences in respect of which modified penalty applies

(clause 6.2)

Offence Nature of offence Modified Dangerous
penalty Dog
$ Modified
Penalty
$

3.1 Failing to provide means for effectively confining a dog 50 200

4.9 Failing to comply with the conditions of a licence 200

5.1(2) Dog excreting in prohibited place 100
Dated ....ccooeeviiiiniiicees (0] R 20
The Common Seal of the }
Shire of Chapman Valley }
was affixed by authority of a }
resolution of the Council in the }
presence of: }
JOHN COLLINGWOOD MAURICE BATTILANA
PRESIDENT CHIEF EXECUTIVE OFFICER

197
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10.0 ELECTED MEMBERS MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN

11.0 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION

11.1 Elected Member Reports

12.0 URGENT BUSINESS APPROVED BY THE PRESIDING MEMBER OR BY A DECISION OF
THE COUNCIL

13.0 MATTERS FOR WHICH MEETING TO BE CLOSED TO MEMBERS OF THE PUBLIC

14.0 CLOSURE
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