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DISCLAIMER 
 
 

 
 
 
 

 
 
No responsibility whatsoever is implied or accepted by the Shire of Chapman Valley for 
any act, omission or statement or intimation occurring during Council Meeting. The Shire 
of Chapman Valley disclaims any liability for any loss whatsoever and howsoever 
caused arising out of reliance by any person or legal entity on any such act, omission or 
statement or intimation occurring during Council or Committee Meetings. 
 
Any person or legal entity who acts or fails to act in reliance upon any statement, act or 
omission made in a Council Meeting does so at that person’s or legal entity’s own risk. 
 
The Shire of Chapman Valley warns that anyone who has any application or request 
with the Shire of Chapman Valley must obtain and should rely on  

 
WRITTEN CONFIRMATION 

 

Of the outcome of the application or request of the decision made by the Shire of 
Chapman Valley. 
 

 
Maurice Battilana 
CHIEF EXECUTIVE OFFICER 
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UNCONFIRMED MINUTES FINANCE & AUDIT COMMITTEE MEETING HELD IN 

THE COUNCIL CHAMBERS, NABAWA MONDAY 2ND FEBRUARY 2015 AT 
10.28AM 

 
ORDER OF BUSINESS 
 
1.0 Declaration of Opening / Announcements of Visitors 
 
 The Chairman, Cr Collingwood welcomed Elected Members and Staff and declared the 

meeting open at 10.28am. 
 

2.0 Record of Attendance 
 
2.1 Present 

 
a. Councillors 

Member Ward 

Cr John Collingwood   - President  North East Ward 

Cr Ian Maluish South West Ward 

Cr Kirrilee Warr North East Ward 

Cr Pauline Forrester North East Ward 

 

b. Staff 

Officer Position 

Mr Maurice Battilana Chief Executive Officer  

Mrs Dianne Raymond Manager of Finance & Corporate Services 

Mrs Kristy Williams Accountant 

Mrs Karen McKay Executive Assistant (Minute Taker) 

 

c. Visitors 

Name  

Mr Greg Godwin UHY Haines Norton – Auditor (via phone 
link) from 10.30am to 11.07am    

 

 
2.2 Apologies 

   
  Member Ward 

Nil  

 
 
3.0 Applications for Leave of Absence 

 
Nil 

 

4.0 Disclosure of Interest 
 
 Nil 
 

5.0 Petitions / Deputations / Presentations 
 
 Nil 
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6.0 Confirmation of Minutes from previous meetings   Page 5 
 
Finance and Audit Committee Meeting held on Thursday 6

th
 February 2014 

 
‘Recommend that the minutes of the Finance and Audit Committee of the Shire of Chapman 
Valley held on Thursday 6

th
 February 2014 be confirmed as a true and accurate record of 

proceedings.’ 
 
 COMMITTEE RECOMMENDATION 
 
 MOVED: CR WARR   SECONDED:  CR FORRESTER 
 

 That the minutes of the Finance and Audit Committee of the Shire of Chapman Valley 
held on Thursday 6

th
 February 2014 be confirmed as a true and accurate record of 

proceedings. 
 CARRIED  

Voting 4/0 
Minute Reference FAC 02/15 - 1 

 
 Mr Godwin joined the meeting via teleconference at 10.30am 
  

Mr Godwin explained various items within the Audit & Management Reports with Committee 
members asking question during this presentation. 
 
Mr Godwin advised that the reval of roads will happen in this financial year and the Tender 
register was not completely up to date at the time of the audit – he advised that this is a public 
document and should be available with the successful tenderers name and the amount 
should be listed. 
 
Cr Forrester left Chambers at 10.35am in at 10.36am 

  
Mr Godwin advised that there were no issues with the Management Report which gives a fair 
view of Councils operations and finance and compliance within various areas. 
 
Discussion was held regarding the asset renewal program and the Debt service cover ratio – 
Mr Godwin gave an explanation – with a number of year’s history it is easier to look at trends.  
The ratio is telling us operating surplus exceeds operating expense 
 
Mr Godwin stated that it is currently a good time to be borrowing with the interest rates so low 
and advised to look at the logic of borrowing vs increasing rates which can keep ratios at 
good level.  
 

 

7.0 Agenda Items 
 
7.1 Management Report 30 June 2014     Page 32 
  
7.2 Audit Report 30 June 2014      Page 38  
 
7.3 Compliance Audit Return 2014     Page 41 
 
7.4 Internal Control Audit      Page 49 
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Chief Executive Officer 

February 2015 
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AGENDA ITEM: 7.1 

SUBJECT: MANAGEMENT REPORT 30 JUNE 2014 

PROPONENT: FINANCE & AUDIT COMMITTEE 

SITE: COUNCIL CHAMBERS 

FILE REFERENCE: 305.05 

PREVIOUS REFERENCE: N/A 

DATE: 2
nd

 FEBRUARY 2015  

AUTHOR: MAURICE BATTILANA & KRISTY WILLIAMS 
 

 
DISCLOSURE OF INTEREST 
 
Nil 
 

BACKGROUND 
 
The Shire of Chapman Valley has received the Management Report from its Auditors UHY Haines 
Norton. (Please refer to Management Report Letter submitted as Attachment 2). 
The following Management Issues were raised:   
 

 Debt Service Cover Ratio 

 Asset Renewal Funding Ratio 

 Revaluation of Road Infrastructure Assets 

 Tender Register 
 
 

COMMENT 
 

Below is an extract from the Management Report and Staff Comments associated with each issue 
raised: 
 

 Debt Service Cover Ratio 
 

 
 
Comments 
As stated in the Management Report the Department of Local Government & Community 
(DLG&C) Target for Debt Service Cover Ratio is ≥5.  
 
UHY Haines Norton recommends this Target should be ≥15 (based on their experience). 
 
No action is considered necessary as the Shire’s current Debt Service Cover Ratio is 5.449, 
which is consistent with the Target set by the DLG&C.  
 
Situation will continue to be monitored. 
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 Asset Renewal Funding Ratio 
 

 
 

Comments 
 
As this Ratio is tending in the right direction no immediate action is considered necessary. 
 
A review of the Shire’s Long Term Financial Plan may also have a positive effect on this 
ratio. 
 
Situation will continue to be monitored. 
 
 

 Revaluation of Road Infrastructure Assets 
 

 

Comments 
 
Funding has been allocated in the 14/15 Financial Year to undertake the revaluation. 
 
 

 Tender Registration 
 

 
 
Comments 
 
Internal procedures have been introduced to ensure the Tender Register complies with 
legislation 
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STATUTORY ENVIRONMENT 

Part 7 Local Government Act 1995 and the Local Government (Audit) Regulations 1996 
 

POLICY IMPLICATIONS 

None applicable 
 

FINANCIAL IMPLICATIONS 

The long term financial viability of the Shire is of importance for future service delivery levels provided 
to the Shire’s constituents. 
 

STRATEGIC IMPLICATIONS 

None applicable 
 

VOTING REQUIREMENTS 

Simple Majority 
 

COMMITTEE / STAFF RECOMMENDATION 

MOVED: CR FORRESTER   SECONDED: CR MALUISH  
 
The Finance and Audit Committee recommends to Council the Management Report for year ending 
30 June 2014 be received and, other than monitoring the levels and trends of all ratios, there are no 
actions required out of the report. 

CARRIED  
Voting 4/0 

Minute Reference FAC 02/15 - 2 
 



 

Page | 35 
 

 

 

  



 

Page | 36 
 

 

  



 

Page | 37 
 

 

  



 

Page | 38 
 

 

 

AGENDA ITEM: 7.2 

SUBJECT: AUDIT REPORT 30 JUNE 2014 

PROPONENT: FINANCE & AUDIT COMMITTEE 

SITE: COUNCIL CHAMBERS 

FILE REFERENCE: 403.05 & 305.12 

PREVIOUS REFERENCE: N/A 

DATE: 2
nd

 FEBRUARY 2015 

AUTHOR: MAURICE BATTILANA 
 
 

DISCLOSURE OF INTEREST 

Nil 
 

BACKGROUND 

The Shire of Chapman Valley has received the Final Audit Report from its Auditors UHY Haines 
Norton. (Please refer to Final Audit Report submitted as Attachment 3).   
 
COMMENT 

As the Final Audit Report didn’t highlight any issues there is nothing to report on or bring to Council 
attention for further action. 
 
STATUTORY ENVIRONMENT 

Part 7 Local Government Act 1995 and the Local Government (Audit) Regulations 1996 
 

POLICY IMPLICATIONS 

Nil 
 

FINANCIAL IMPLICATIONS 

Nil 
 
STRATEGIC IMPLICATIONS 

Nil 
 

VOTING REQUIREMENTS 

Simple Majority  
 

COMMITTEE / STAFF RECOMMENDATION 

MOVED: CR WARR   SECONDED: CR MALUISH  
 
The Finance and Audit Committee recommends to Council the Final Audit Report of the Chief 
Executive Officer the year ending 30 June 2014 be received and it be noted there are no further 
actions required from the report. 

CARRIED  
Voting 4/0 

Minute Reference FAC 02/15 - 3 
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ATTACHMENT 3 



 

Page | 40 
 

 

 

  



 

Page | 41 
 

 

AGENDA ITEM: 7.3 

SUBJECT: COMPLIANCE AUDIT RETURN (2014) 

PROPONENT: FINANCE & AUDIT COMMITTEE 

SITE: COUNCIL CHAMBERS 

FILE REFERENCE: 403.05 & 305.12 

PREVIOUS REFERENCE: N/A 

DATE: 2
nd

 FEBRUARY 2015 

AUTHOR: MAURICE BATTILANA 

 
DISCLOSURE OF INTEREST    
 
Nil 
 
REPORT PURPOSE 
 
To present the 2014 Compliance Audit Return to the Audit Committee first then Council for adoption, 
and then forward a certified copy to the Department of Local Government. 
 
BACKGROUND 
 
Every Local Government Authority in Western Australia is required to complete the Compliance Audit 
Return (CAR) each year. 
 
COMMENT 
 

A Draft copy of the Shire of Chapman Valley 2014 Compliance Audit Return has been provided to 

Councillors as an Attachment 4. 

STATUTORY ENVIRONMENT 
 
Local Government Act 1995 
 
POLICY IMPLICATIONS 
 
Nil 
 
FINANCIAL IMPLICATIONS 
 
Nil 
 
STRATEGIC IMPLICATIONS 
 
Nil 

 
VOTING REQUIRMENTS 
 
Simple Majority 
 
COMMITTEE / STAFF RECOMMENDATION 
 
MOVED: CR FORRESTER   SECONDED: CR MALUISH 
 
That the Finance and Audit Committee Recommends to Council that: 
 

 The 2014 Compliance Audit Return be signed by the CEO and Shire President 

 The 2014 Compliance Audit Return be received and recorded in the minutes of Council 

 The 2014 Compliance Audit Return be submitted to the Department of Local Government. 
CARRIED 

Voting 4/0 
Minute Reference FAC 02/15 - 4 
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AGENDA ITEM: 7.4 

SUBJECT: INTERNAL AUDIT 

PROPONENT: FINANCE & AUDIT COMMITTEE 

SITE: COUNCIL CHAMBERS 

FILE REFERENCE: 305.00 

PREVIOUS REFERENCE: N/A 

DATE: 2
nd

 FEBRUARY 2015 

AUTHOR: MAURICE BATTILANA 

 
 
DISCLOSURE OF INTEREST 
 
Nil 
 
REPORT PURPOSE 
 
To comply with the requirements the Local Government (Audit) Regulations, 1996 for an internal 
control audit to be undertaken at least once every two years. 
 
BACKGROUND 
 
The State Government gazetted new legislation in February 2013 under Clause 17 of the Local 
Government (Audit) Regulations, 1996, which requires a local government authority to undertake 
internal control audit at least once every two years, with the first of these audits to be completed by 
the 31

st
 December 2014. 

 
An Agenda Item was presented to the December 2014 OCM with the following being resolved: 

“Council receives the Internal Audit Report as presented and request the Chief Executive Officer 
present this to the Finance & Audit Committee in accordance with Clause 17 (3) of the Local 
Government (Audit) Regulations, 1996 for review, comments and recommendations to back to 
Council for consideration.” 
 
 
COMMENT 
 
The Local Government Act 1995 (the Act) requires that all local governments establish an audit 
committee. An audit committee plays a key role in assisting a local government to fulfil its governance 
and oversight responsibilities in relation to financial reporting, internal control structure, risk 
management systems, legislative compliance, ethical accountability and the internal and external 
audit functions.    
 
The CEO is required to provide biennial reviews of the appropriateness and effectiveness of the 
Shire's systems and procedures in regard to risk management, internal control and legislative 
compliance to the Audit Committee, who will review this along with the results of the annual 
Compliance Audit Return. 
 
The biennial review will require an internal audit carried out by a person who is not involved in the 
operational management of the Shire or the functions being audited. Internal auditing is an 
independent, objective assurance and consulting activity designed to add value and improve an 
organisation’s operations. It helps an organisation accomplish its objectives by bringing a systematic, 
disciplined approach to evaluate and improve the effectiveness of risk management, control, and 
governance processes. The attached reporting tool has been developed by an external local 
government consultant (in good faith) to assist local governments in addressing the legislative 
requirements of Regulation 17 of Local Government (Audit) Regulations, 1996.  
 
The reporting tool will assist local governments to assess and report on their internal environment, 
functions and procedures for inclusion in the CEO biennial review, and to support organisational 
development and continuous improvement.  
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After discussions with the local government consultant it was agreed Kristy Williams was far enough 
removed from the Shire of Chapman Valley’s operational management and functions  as well as 
being familiar with the Shire to be able to independently undertake the audit. 

The intention of this Agenda Item is to present the Internal Audit Report to the Finance & Audit 
Committee for review, comments and recommendations back to Council for consideration. 
 
STATUTORY ENVIRONMENT 
 
Local Government (Audit) Regulations, 1996 
 
17. CEO to review certain systems and procedures 
 (1) The CEO is to review the appropriateness and effectiveness of a local   
  government’s systems and procedures in relation to —  

 (a) risk management; and 
 (b) internal control; and 
 (c) legislative compliance. 

(2) The review may relate to any or all of the matters referred to in subregulation (1)(a), 
(b) and (c), but each of those matters is to be the subject of a review at least once 
every 2 calendar years. 

 (3) The CEO is to report to the audit committee the results of that review. 
  
  [Regulation 17 inserted in Gazette 8 Feb 2013 p. 868.] 
 
 
POLICY IMPLICATIONS 
 
No existing policy/procedure affected. 
 
FINANCIAL IMPLICATIONS 
 
Nil affect 
 
Long Term Financial Plan (LTFP): 
 
Nil affect 
 
STRATEGIC IMPLICATIONS 
 
It is sound practice to undertake an internal review of operations to ensure maximum compliance and 
efficiencies are in place and adhered to. 
 
Strategic Community Plan/Corporate Business Plan: 
 
Nil affect 
 
VOTING REQUIREMENTS 
 
Simple Majority 
 
Mr Godwin left the meeting at 11.07am 
 
COMMITTEE / STAFF RECOMMENDATION 
 
MOVED: CR FORRESTER   SECONDED: CR WARR 
 
The Committee recommends Council receives the Internal Audit Report as presented and request the 
Chief Executive Officer implement necessary actions to address items identified in the Report 
requiring attention. 

CARRIED 
Voting 4/0 

Minute Reference FAC 02/15 - 5 
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8.0 Information Items 
 
 Nil 
  

9.0 General Business 
  
 Nil 
 

10.0 Closure 
 
 The Chairman thanked Elected Members and Staff for their attendance and closed the 

meeting at 11.17am.  


